MecTHasi aAMHMHUCTPAIUsI Topoaa 3ejieHOropcKa

L4

INOCTAHOBJIEHHUE
oT 22 anpens 2011 roma Ne 41

O nopsiake pa3padboTKu M yTBEP:KIEHUS
aIMHHHUCTPATHBHBIX PEIJIAMEHTOB NPEA0CTABJICHUS
MYHHUIUNAJBHBIX YCJIyr MecTHON aiMUHHCTpanuei
BHYTPHIOPOACKOI0 MYHHIMIIAJIbHOT0 00Pa30BaHUs
ropoj 3ejieHOropck

B memix peammzammu ®epepanmpHoro 3akona ot 27.07.2010 Ne 210-@3  «O6
OpraHM3alMK MPEOCTaBICHHS TOCYJaPCTBEHHBIX M MYHULIUTIANBHBIX yCIyr», denepaibHOro
3akoHa OT 26.12.2008 Ne 294-®3 «O 3ammure npaB IOPUIUUYECKUX JUI U WHAUBUAYaJIbHbBIX
MpearnpuHUMaTeIel MpU  OCYIIECTBIEHWH TOCYAApCTBEHHOTO  KOHTpOJds — (Haa30pa)
U MYHULHMIIAIBHOIO KOHTPOJsA», a Takke pacnopsbkeHus lIpaBurenscrBa Poccuniickoit
Oeneparun - ot 17.12.2009 Ne  1993-p «OO yTBEepKIACHHH CBOJAHOTO TICPEUHS
MIEPBOOYEPEHBIX TOCYJAPCTBEHHBIX U MYHUILIUINIATIBHBIX YCIYT, MPEAOCTABISIEMbIX OpraHaMu
UCTIONTHUTENBHON BiacTu cyObekToB Poccuiickoit ®exepanuu U opraHamMd MECTHOTO
CaMOYTIPaBJIEHUS B AJIEKTPOHHOM BHJIE, a TAKXKE YCIYT, NMPEAOCTABISIEMBIX B AJIEKTPOHHOM
BUJE YyupexaeHusMU CcyOwbekToB Poccuiickoit ®enepanvu W MYHUIIUTAIBHBIMHU
yupexJaeHussMu», MecTHass aJMUHHCTpalUs MYyHUIUNAJIBHOTO O0pa3oBaHUS TOPOJ
3eeHOTOpCK,

INOCTAHOBJISIET:

1. YtBepauts Ilopsaok pa3paboTkum u yTBepXkACHUS MeCTHON aaMUHUCTpAIUei
BHYTPHUTOPOJICKOTO MYHUIIMITAIILHOTO 00pa30oBaHUsl ropoj 3€IE€HOTOPCK aIMUHUCTPATUBHBIX
PErIaMEeHTOB MPEIOCTABIICHUSI MyHUIIUTIATBHBIX YCIYT COTJIACHO MPHIIOKEHUIO 1.

2. VYtBepauth Ilopsinok mnpoBeneHUs SKCHEPTU3bI MPOEKTOB aJIMHUHHCTPATUBHBIX
PErJIaMEeHTOB MPEI0CTABIICHUSI MyHUIIUTIATBHBIX YCIYT COTJIACHO MPHIIOKEHHUIO 2.

3. O6ecnieunTts B cpok a0 20.05.2011rona yrBepkaeHue:

NepeyHs  MYHULUMNAIbHBIX  YCIYT,  TPEAOCTaBISIEMbIX  BHYTPUTOPOJACKUM
MYHUIUTIAIBHBIM 00pa30BaHUEM rOpoJ] 3eJIE€HOTOPCK;

aJIMMHUCTPATUBHBIX PETJIAMEHTOB MPEI0CTABICHUSI MyHULIUTIATBHBIX YCIIYT.

4. Hacrosiiee IToctaHoBiIEHHE BCTYIAET B CHIIY CO JAHSI IPUHSTHSL.

5. KonTpons ncnonnenus Hacrosmiero [loctaHoBnenus Bo3noxuts Ha ['maBy MectHol
aJIMMHHCTpaluy ropoja 3eneHoropcka Imanynosa HO.H.

['maBa MecTHOM agMUHHUCTpALIUU
ropojia 3ej1eHoropcka

IO.H. I'nanynos



[Tpunoxxenne Ne 1

K [ToctaHoBIEHNI0O MECTHON aMUHUCTpALIUN
BHYTPUIOPOJICKOT0 MYHUIIUIATIBHOTO 00pazoBanus Cankr-IlerepOypra
ropoJ1 3eJ€HOTOPCK

ot 22 anpens 201 1roga Ne 41

HHOPAIOK
PA3PABOTKH M YTBEPXKJIEHUS MECTHOMU ATMUHUCTPAIIUENA
BHYTPUI'OPOJACKOI'O MYHULUITAJIBHOI'O OBPA3OBAHUA
CAHKT-IIETEPBYPT'A TOPO/I BEJIEHOI'OPCK
AIMUHUCTPATUBHBIX PETJIAMEHTOB
IMPEJOCTABJIEHUA MYHUIUITAJIBHBIX YCJAYT

1. O0mue moJ10KeHUA

1.1. Tlopsmox  pa3paboTku M yTBep)KIeHMA MecTHOW  aJAMUHHCTpanuei
BHYTPUTOPOJCKOTO MyHUIIMNAIBbHOTO oOpa3oBanus CaHkT-IlerepOypra ropoxa 3erneHOropck
aIMMHHCTPATUBHBIX PETIAMEHTOB MPEAOCTaBICHUS MYHHULMINAIBHBIX YyCIyr (naisee —
[lopsimok) yctaHaBnuBaeT TpeOoBaHUS K pa3paboTke U yTBEpXKACHHIO MecTHOM
aJIMUHHUCTpalliell BHYTPUTOPOJICKOTO MYHHUIUNaIbHOrO obOpa3zoBanus Cankt-IlerepOypra
ropoJi 3eJIeHOTOpCK (Jajiee — MeCTHas aJIMUHUCTpalus) aAMHUHHUCTPATUBHBIX PErIaMEHTOB
IIPEIOCTABIIEHUS MYHULIUIIATIbHBIX YCIIYT.

AJIMUHUCTPATUBHBIA  pErjiaMeHT IMpPEeNOCTABICHUS MYHHUIMNAIbHOM yciayru —
IIPaBOBOM aKkT MECTHOM aJMMHUCTPALIMH, yCTaHABIUBAIOLIUI CpOKHU
U TIOCJIEIOBATEIbHOCTh aJMUHUCTPATUBHBIX NPOLEAYp W aIMHUHUCTPATUBHBIX JICHCTBHIA,
OCYILIECTBISIEMBIX IO 3alpocy (U3HUUECKOTO0 WM IOPHIMYECKOro JHMLA B Ipelenax
YCTaHOBJICHHBIX ~HOPMATHBHBIMM INpPaBOBbIMH akTamu Poccuiickoin  ®@enepanyu
Cankr-IlerepOypra mosHOMOYH B COOTBETCTBUM ¢ TpeboBaHUsIMH DeepaibHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanud TMPEJOCTABICHUS MYHUIMITAIBHBIX |
MYHUIIMNAIBHBIX YCIyD» (nanee — denepalibHbli 3aK0H).

1.2. AIMVHHCTpPaTUBHBIA pErJIAMEHT TNPEIOCTaBICHUS MYHULHINAIBHON YCIyI'H
YCTAaHABJIMBAET IOPSAOK B3aUMOJCUCTBUS MEXKIY CTPYKTYPHBIMH IIOJpa3JIEICHUSMHU
MECTHOM aJMUHUCTPALMM W JOJDKHOCTHBIMH JIMIAMH, B3aUMOJACUCTBUS C 3asBUTEISIMH,
MHBIMU OpPraHaMM T'OCYJAapCTBEHHOW BJIACTH, MECTHOI'O CaMOYIIPABJICHMS, YUPEKIACHUAMU U
OpraHu3alMsIMHU IPU MPEJOCTABICHUY MYHULIUITAIBHON YCIIYTH.

1.3. AIMUHHMCTpaTHBHBIE PETVIAMEHTHl IPEAOCTABICHHS MYHMLIMIAIBHBIX YCIYT
pa3pabaThIBalOTCsI MECTHOM aJMHUHHCTpalei, Kk cdepe NesATeIbHOCTH KOTOPOW OTHOCHUTCS
[IPEAOCTABICHUE WIM KOOPAMHALUA ACATEIBHOCTH IO IPEIOCTABICHUIO MYHMUIUIAIbHOU
YCIIyTH, B COOTBETCTBHU C (efepalbHBIMU 3aKOHAMH, HOPMAaTUBHBIMH IMPaBOBBIMU aKTaMHU
IIpesunenta Poccutickont @enepaunu u [Ipasurenscta Poccniickoit denepanuu, 3akOHaMU
Cankr-IlerepOypra, HopMaTUBHBIMU NpaBOBbIMU akTamu ['ybepnatopa Canxt-IlerepOypra
Y HOPMATUBHBIMHU MpaBoBbIMU akTamu IlpaButensctBa CankT-IleTepOypra, HOpMaTUBHBIMU
IIPAaBOBBIMU AKTAMHM HCIIOJIHUTEIBHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABICHUA, a
TaK)K€ € Y4Y4EeTOM  pELICHUH  IPABUTEILCTBEHHBIX  KOOPAMHALMOHHBIX  OPraHOB,
YCTaHaBIMBAIOIIMX KPUTEPHUH, CPOKHU U MOCIEAOBATENIBHOCTD aIMUHUCTPATUBHBIX MPOLEAYD,
aJIMUHUCTPATUBHBIX JEHCTBUNA U (MJIM) NPUHATHUSA PEIICHUNA M MHBIX TPEOOBAHUM K MOPSIKY
MIPEAOCTABIICHNS MYHULIUITAJIBHBIX YCIYT.

Oprasel MECTHOTO CaMOYIIpaBJIEHHs HE BIIPaBE yCTaHABIMBATh B aMUHHUCTPATUBHBIX
periiaMeHTax MpeIOoCTaBICHUS MYHHIMIAIBHBIX YCIYI MOJHOMOYHS, HE NMPENYyCMOTPEHHBIE
benepanbHBIMH KOHCTUTYLIMOHHBIMU 3aKOHaMH, (pefepanbHbIMU 3aKOHAMH, HOPMAaTHBHBIMU
npaBoBbiMu akTtaMu IIpesunenta Poccuiickoit @enepannn n IlpaBurensctBa Poccuiickoin



denepannuu, I'ybepnaropa Cankr-IlerepOypra 5 IIpaBurenscTBa
Cankrt-IlerepOypra, a Takxke OrpaHUYEHHsS B YacTU peajiM3allid IpaB M CBOOOJ TIpa)KAaH,
IIpaB ¥ 3aKOHHBIX UHTEPECOB KOMMEPUYECKUX U HEKOMMEPUYECKUX OpPraHu3aui.

Oprassl MECTHOTO CaMOYTIPABIICHHs HE BIPABE YCTAaHABIMBATH B aJIMUHHCTPATUBHBIX
periaMeHTax MpeaoCTaBICHUS MyHUIIUIATIBHBIX YCIYT TPeOOBaHUS K 3aIBUTEIISAM:

a) MPeJOCTaBJICHNUs JOKYMEHTOB M HH(QOpPMAIMM WIA OCYLIECTBICHUS JEUCTBUH,
[IPEJOCTABICHNE WIM OCYLIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMU aKTaMH, PEryIupyOIHUMHI OTHOUIEHMUH, BO3HMKAOIINE
B CBSI3U C IIPEIOCTABICHUEM MYHULIUIIAILHON YCIIYTH;

0) mperocTaBieHUs JOKYMEHTOB U HH(pOpMAlUH, KOTOpble  HaXOJATCS
B PACIOPSKEHUM UCIIOJIHUTEIIBHBIX OPraHOB, IIPEIOCTABIAIOIINUX MOCYAApPCTBEHHBIE YCIIYTH,
OpraHOB MECTHOT'O CaMOYIPABIICHHs, OpPraHu3alil, B COOTBETCTBUHM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepannn, HOpMaTUBHBIMU NPAaBOBBIMU akTaMH CaHKT-
[TerepOypra;

B) OCYIIECTBJICHUS JEHCTBUH, B TOM YMHCJIE COIJIAaCOBAaHMM, HEOOXOIMMBIX JUIS
MOJTyYEHUS! MYHUIMIAIBHBIX YCIYT U CBSI3aHHBIX C OOpalleHHEeM B MHbIE HMCIOJHUTEIbHBIC
OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHHs, OPraHMU3alUH, 3a MCKIIOYEHUEM IIOJIy4CHUS
yCIIyT,  SBISIOIIUXCS  HEOOXONMMBIMM M O0SI3aTENIbHBIMM 17 TPEJOCTaBICHUS
MYHUIIMINIAJIBHBIX YCIYT HCIOJHUTEIBHBIMU OpraHaMH, BKJIIOUEHHBIX B II€PEYEHb YCIYT,
yTBepKIAeHHbIH 3akonom Cankr-IletepOypra'.

CopepxaHue aJIMHUHUCTPAaTUBHOIO pErJaMEHTa HE JOJDKHO JIOIMYCKaThb JIBOMHOTO
TOJIKOBAaHUS IIOpsIKa MPEJOCTABICHUS MYHHIMIAIBHONW YCIYyTH, a TaKXke HEYETKUX
(GOpMYIHPOBOK  JIOKYyMEHTOB, TPEAOCTABISEMbIX 3asBUTENEM JUIS  HPEIOCTaBIICHHS
MYHULIMTAIbHON YCIIYTH.

1.4. Ilpu pa3paboTke aJMUHHCTPATUBHBIX PErJIAMEHTOB  MPEIOCTAaBICHUS
MYHUIUIIAIBHBIX ~ YCIYI  HCIOJIHUTENBHBIA OpPraH IPeayCMaTpUBacT  ONTHMH3ALUIO
(TIOBBIILIEHNE Ka4eCTBA) MIPEIOCTABIEHUS! MyHULIUIIAIBHBIX YCIIYT, B TOM YHUCIIE:

a) yHopsoueHre aIMUHUCTPATUBHBIX IPOLEAYP U aIMUHUCTPATUBHBIX IEHCTBUM;

0) ycTpaHeHHe W30BITOYHBIX AJMHHUCTPATHBHBIX MpPOLENYyp M H30BITOUHBIX
aJIMMHUCTPATUBHBIX JEUCTBUH, €CIM 3TO HE TMPOTUBOPEUUT (enepaabHbIM 3aKOHaM,
HOPMAaTUBHBIM IIPaBOBBLIM aKTam IIpe3unenra Poccuiickon Oenepanuu
u IIpaBurenscTBa Poccuiickont @enepanum;

B) COKpallleHHE KOJIMYECTBA JOKYMEHTOB, IPENOCTABIAEMBIX 3asBUTEISAMHU U
MPEIOCTABJICHUS! MYHUIMNAIBHON YCIyr'd, MpHUMEHEHHE HOBBIX (OpPM JOKYMEHTOB,
MO3BOJISIOIINX YCTPAaHUTh HEOOXOIUMOCTh HEOAHOKPATHOTO MPEAOCTABICHUS HIECHTHUYHOMN
uH(popManuu, CHIKEHHE KOJINYECTBA B3aUMOJICVCTBUI 3asiBUTENEN
C JOJDKHOCTHBIMM JIMIIAMM, B TOM UHCJIE€ 3a CYET BBIIOJHEHUS OTIEIbHBIX
aIMUHHUCTPATUBHBIX pOUENYP (meiicTBuiN) Ha Oaze MoApa3IeIeHUI
Cankr-IlerepOyprckoro rocynapcTBEHHOro yupexaeHus «MHOroyHKIIMOHATBHBIA LEHTP
MPEAOCTaBICHNUsS  MYHUIMNAIbHBIX  youyr»  (manee — CII6 TY  «MO®ILy)

U pealM3aluy IpPUHIUIA «OJHOTO OKHa», MCIOJIb30BAHUE  MEXBEIOMCTBEHHBIX
COTJIACOBAHUI MPH MPEIOCTABICHUN MYHUIIMIAIBHOMN yciIyTu 06e3 ydacTusi 3asBUTENs, B TOM
YHCIIe ¢ UCTIOJIb30BaHHEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;

I) COKpalleHHE CpOKa MPEICTABICHUS MYHUIUNAIBbHON yCIyrH, a TaKXkKe CpPOKOB
WCIIOJIHEHUSI OTAEIBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP U aAMUHHUCTPATHBHBIX JIEHCTBUI B
paMKax MpeIOCTaBICHUS MYHULHNAIBHONM yciayrd. Opral MECTHOTO CaMOyIpaBJICHHS,
OCYUIECTBJIAIOINUNA  TMOATOTOBKY  AIMUHUCTPATUBHOIO  pErNIAMEHTA  IIPENOCTaBIICHUS
MYHUIMIIAJIBHOM  yCIYyTH, MOXET YCTAaHOBUTh B aJMHUHHCTPAaTUBHOM  pEIVIAMEHTE
COKpAILICHHbIE CPOKH IIPENOCTABICHUS MYHULIUIIAJIBHOW YCIIYTH, @ TAKKE CPOKU UCIIOTHEHUS
aAMUHUCTPATUBHBIX NPOLEAYP B paMKax IMPEAOCTABICHHUs MYHULHUIIAIBHON YCIYrHM IO

' TloamyHKTH 6 U 6 myHKTa 1.3. BeTynaror B cuy ¢ 01.07.2011 B cooTBeTcTBUHM ¢ TpeGoBarusamMu DenepaabHOro
3aKOHa.



OTHOLIEHUIO K COOTBETCTBYIOLIUM CpOKAaM, YCTAHOBJIICHHBIM B  3aKOHOJATEIbCTBE
Poccutickoii ®eneparnun u Cankt-IlerepOypra;

J) YyKa3aHue 00 OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ 32 COOJIOJIGHHE HMHU
TpeOOBaHUIl aJIMUHUCTPATUBHBIX PETIAMEHTOB TIPU BBINOJHEHUHM aJMHUHHCTPATHUBHBIX
IIpoLeyp WIN aJMUHUCTPATUBHBIX JEHCTBUN;

€) MpeA0CTaBIeHNe MyHUIIUIIAIbHON YCIYTH B JIEKTPOHHOM (opMme.

1.5. B ciiyuae ecnu B rporiecce pa3paboTKH MPOEKTa aIMUHUCTPATUBHOTO periaMeHTa
MIPEAOCTABICHNs MYHHIMNAIBHOW YCIYTHM  BBIABISIETCS. BO3MOXHOCTh  ONTHUMH3ALAH
(OBBIIIEHUST  KAuecTBA) INPEJOCTABICHUS MYHULUIAIBHONW yCIyrd TIIpU  YCJIOBHH
COOTBETCTBYIOIIMX  M3MEHEHMM  HOPMAaTUBHBIX  IPABOBBIX  aKTOB, TO  IPOEKT
aIMUHUCTPATUBHOIO  pEIVIAMEHTAa  BHOCHUTCA B YCTAHOBJIEHHOM  IIOpSJKE
C IPWJIO)KEHUEM YKa3aHHBIX MPABOBBIX aKTOB.

1.6. AIMHHUCTpAaTHUBHBIE PETJIAMEHTHl NPEJOCTABICHUS MYHULHUINAIBHBIX YCIYT,
pa3zpaboTaHHbIE OpraHAMHM MECTHOTO CaMOYMpAaBIEHUS, YTBEPKIAIOTCA B YCTAaHOBJIEHHOM
MOPSIIKE UX NIPABOBBIMU aKTAMH.

1.7. Eciin B mpe1oCTaBI€HUN MYHUIIMTIIAIBHONW YCIYT'H YY4aCTBYIOT HECKOJIBKO OPIaHOB
MECTHOI'O CaMOYIIPABJICHU, A AMUHUCTPATUBHBINA PETJIAMEHT YTBEPKAAETCS IIPABOBBIM aKTOM
OpraHa, KOTOpbIN sBIseTCS pa3pabOTYMKOM aJMHUHUCTPATUBHOTO perjamMeHTta Jjauldo B
COOTBETCTBHHM C IUIAHOM-TpaUKOM pa3pabOTKU aJAMUHUCTPATUBHBIX PETJIAMEHTOB yKa3aH B
KAaueCTBE OCHOBHOI'O MCIIOJHUTENS. YKa3aHHOE PaclOpsDKEHHE COTJIaCOBBIBAETCS OPraHOM,
SBIISIOMIMMCS  pa3pabOTYMKOM AJMHUHUCTPATUBHOIO perjiaMeHTa, C OpraHaMu, KOTOpBIE
YYaCTBYIOT B IIPENOCTABICHNN MYHULIMIIAIBHON YCIYTH.

1.8. McnonHeHne NepelaHHbIX OTAEIBHBIX TOCYAAPCTBEHHBIX IMONHOMOUYni CaHKT-
[lerepOypra MyHUIIUTIATBHBIMU OOpa30BaHUSIMU Ha OCHOBAHHMM 3aKOHA C MPEAOCTaBICHUEM
cyoBeHuuit u3 Orwjpkera Cankr-IlerepOypra ocyiiecTBisieTcss B MOpPSJIKE, YCTAaHOBICHHOM
COOTBETCTBYIOIIIMM  AJMUHUCTPATHUBHBIM  PETJIAMEHTOM,  YTBEPXKICHHBIM  OpPraHOM
ucnonHutensHoi Biactu Cankt-IlerepOypra.

1.9. AIMUHHCTpaTHBHBIE PETJIAMEHTHI TPEAOCTABICHHUS MYHHUIMIAIBHBIX YCIYT
pa3pabaTbIBalOTCd B COOTBETCTBUU C IEPEYHEM MYHHIMIIAIBHBIX YCIYT, YTBEP)KICHHBIX
MECTHOM aJMUHUCTPALIMEN HA OCHOBE ITOJTHOMOYHI.

1.10. IIpoeKTsl aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHUSI MYyHHULIUIIAIbHBIX
YCIYT TMOJJIEKAT SKCHEPTHU3E, MPOBOJMMON YIOJIHOMOYEHHBIMM OpraHaMH, YKa3aHHBIMH B
npuiIoxkeHnu Ne 2 K HacTosIIeMy TOCTaHOBJICHUIO (J1ajee — yIOJIHOMOYEHHBIE OpPTaHbl).

VcnomHUTeNnbHBIM OpraH, OTBETCTBEHHBIM 3a pPa3pabOTKy aJIMUHUCTPATUBHOTO
perilaMeHTa IMpEeAOCTaBICHUs MYHULUNAIbHOM YCIyI'M, TOTOBUT U IPEACTaBIsAET Ha
JKCIEPTU3Y BMECTE C MPOEKTOM aJMUHUCTPATUBHOTO PETJAMEHTa IPEAOCTaBICHUS
MYHHUIUIIATIBHON YCIYTU MOSICHUTEIBHYIO 3aIIUCKY.

B noscHutenbHONM 3amMCcCKe K TPOEKTY aJMUHUCTPAaTUBHOTO  PErJIaMEHTa
NPEJOCTABICHUs] MYHMLMNAIBHOW yCIYrM TPHUBOAUTCA HUHPOpManus 00 OCHOBHBIX
MPEANOIAraéMbIX yIy4YIIEHUAX MPEAOCTABICHNWsS MYHULHINAIBHON YCIyTH B  ClIydae
OPUHATHS ~ aIMHUHHUCTPAaTUBHOTO  pPErJIaMEHTa, CBeJeHHs 00 yueTe peKOMEHJalun
HE3aBUCUMOM HKCIIEPTU3bI, PEJIOKEHUN 3aMHTEPECOBAHHBIX OPraHU3alliui U IPAK/IaH.

B cnydasx mnpenyCMOTPEHHBIX HOPMATMBHBIMHM IIPaBOBBIMU akTaMu Poccuiickoin
QPenepanny, B 3aKIOUYECHHH Ha MPOEKT AJMHHHMCTPATUBHOIO PETJIAMEHTa MPEIOCTaBICHUS
MYHHUIUIIATIBHOM YCIIyTH JAETCS OLEHKA PETYJHMPYIOLIEro BO3JAEHCTBUS COOTBETCTBYIOIIMX
pElIeHU C LeNbl0 BBISBICHUS TOJOXKEHWH, BBOJSIIMX H30BITOYHBIE aJMUHUCTPATHBHBIE
IpOILEeyphl U MHBIE OTPAaHUYEHUS] U OOSI3aHHOCTU Ui CyOBEKTOB MPEANPUHUMATEIBCKON U
WHOM JEeSATeNbHOCTH WM CHOCOOCTBYIOLIMX HUX BBEIEHUIO, a TakkKe IOJOXKEHH,
CIOCOOCTBYIOIINX BO3HUKHOBEHUIO HEOOOCHOBaHHBIX pacxo0B CyOBEKTOB
MPEANPUHUMATEIIECKOM W HMHOW JEATEIHHOCTH W OIOJDKETOB BCEX YPOBHEH OIOHKETHOU
cucremsl Poccuiickoit denepanun.



1.11. BHeceHne W3MEHEHHMI B aJIMHUHHCTPATUBHBIC PEIVIAMEHTHI IPEJOCTABICHUS
MYHHUITUTIAJTBHBIX YCIYT OCYIIECTBIACTCS B TOPSAKE, YCTAHOBJICHHOM i pPa3pabOTKU U
YTBEPKJICHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHUIIMNAIbHBIX YCIYT B
CHEAYIOIIUX CIydasx:

a) H3MEHCHUS 3aKOHOJATEIbCTBA Poccuiickoi Oenepauuu
u Cankrt-IleTtepOypra, perymupyroniero npeaocTaBIeHHe MyHUIIUITAIBHON YCITYTH,

0) UBMEHEHUs CTPYKTYPBI HCTIOJIHUTEIBHBIX OPTaHOB, K cepe AeITeTbHOCTH KOTOPBIX
OTHOCHUTCSI MPEJOCTABICHHUE MYHUIMITAIIBHON YCIyTH, BIMSIONIME HA MOPSAOK HCIOJTHEHUS
MYHUIUTIATBHON YCIYTH;

B) Mo pexkoMeHmanuu Komuccuu 1Mo MpoBEACHUIO aJIMHUHHCTPATUBHOU pedopMbl
B Cankr-IlerepOypre, YTBEPKJICHHOU pelieHueM [IpaBuTenscTBa
Cankrt-IletepOypra ot 02.06.2006 Ne 118 (mamee — Kommccus), mo MpemyioKEHUSIM
YIIOJTHOMOYEHHBIX M HMHBIX  HUCTIOJHHUTEIBHBIX  OpraHoB,  COPMHUPOBAHHBIM
B pe3yJbTaTe€ aHalIW3a NPaKTUKA NPUMEHEHHS aJIMUHUCTPATUBHBIX  PETJIaMEHTOB
MPEAO0CTABICHNUS MYHULIUITAJIBHBIX YCIYT.

2. TpeGoBanus K CTPYKType aIMHUHUCTPATHBHBIX Per1aMeHTOB

2.1. HanmenoBanue aIMUHHUCTPATUBHOI'O perinameHTa NIPEIOCTaBICHUS
MYHUIIMINIAJIBHONW YCIIYTH OIPEAEISAETCS OpraHOM, OTBETCTBEHHBIM 3a €r0 YTBEPXKACHHUE, C
yueToM (OopMYIUPOBKH, cozeprkaleiicss B Peectpe MyHUIIMNANBHBIX YCIyT (QYHKIIHI).

2.2. CTpyKkTypa aJIMHUHUCTPAaTUBHOIO pErjlaMeHTa MPEAOCTaBICHHUS MYHHUIMIIAIbHOU
YCIIYTU BKJIIOYAET CIAEAYIOLIUE pa3eibl:

a) O0ITME TIOJIOKCHHS;

0) cTaHmapT NpeAOCTaBICHHUS] MyHUITUIAIBHON YCIIyTH;

B) COCTaB, IIOCJIEA0BATENBHOCTh U CPOKHU BBITIOJTHEHMSI aIMUHUCTPATUBHBIX MIPOLIEAYD,
TpeOOBaHUS K TOPSAKY HX BBIIOJHEHUS, B TOM 4YHCIE€ OCOOEHHOCTH BBIIIOJHEHUS
aJIMUHHCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOH Gopme;

) popMBbI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPATUBHOTO PETJIAMEHTa;

) AocyneOHbI (BHECYNeOHBINM) MOPSIOK OO0XKAaNOBaHHS pElIeHUH U JIeHCTBUi
(Oe3nelicTBUSI) opraHa, MPEIOCTaBISIONIETO TOCYAApCTBEHHYIO  YCIyry, a Takxke
JOJKHOCTHBIX JIML, MYHUIIUIAJIBHBIX CIIY)KallUX;

€) IPWIOKCHHUS.

2.3. Paznen «O61mue MonoXeHus» BKIIOYAET:

a) TpeAMET  peryJupoBaHMsl  aJIMUHUCTPATUBHOTO  perjiaMeHra (omnucaHue
MYHUIIMIIAJIBHON yCITyTH);

0) onucaHue 3asBUTENEH, a Takke (U3NYECKUX M IOPUIUYECKHX JIHUI, MUMEIOIINX
IIPaBO B COOTBETCTBHUHU C 3aKOHOAATENLCTBOM Poccuiickoii denepanyy, 3aKOHOAATEILCTBOM
Cankr-IleTepOypra 60 B CUITY HaJIeJICHUS 170'¢ 3asBUTEISIMU
B IOPAJIKE, YCTaHOBJIEHHOM 3aKoHonaTenbcTBOM Poccuiickoit denepanuu, NOJTHOMOYHUAMHU
BBICTYNaTh OT MX HMMEHHU IpPH B3aUMOAECMCTBUU C COOTBETCTBYIOLUIMMH HCHOJHUTEIbHBIMU
OpraHaMHy U OpPraHU3ALMSIMH NIPU NPEAOCTaBICHUH MYHULIUIIAILHON YCIIYTH;

B) TpeOoBaHUS K TMOPAAKY HHGOPMHUPOBAHHMS O TOPSAAKE MPEAOCTaBICHUS
MYHULIAIIAJIBHON YCIYTH, B TOM YHCIIE:

uHbopMaIus 0 MecTax HaxoXJIeHus U rpaduke paboThl OPraHOB, IMPEIOCTABISIONINX
MYHULIMINIAJIBHYIO YCIIYTY, UX CTPYKTYPHBIX MOAPA3IEICHUAX U OpraHu3alui, y4acTBYIOLIUX
B INPEJOCTABICHUN MYHHUIMIIAJBHOW YCIYTH, CIIOCOOBI MONy4YeHHUs MH(pOpMAlMU O MecTax
HaXOXJEeHUs M rpadukax pabOThl OPraHOB rOCYJApCTBEHHOM BIIACTH, OPraHOB MECTHOTO
caMOyTIpaBJIeHUs] U OpraHHU3aluii, oOpalleHne B KOTOpble HEOOXOIUMO ISl ITPEIOCTABICHUS
MYHUIMIATIBHOHN YCIIyTH, a Takxke nojapasnenenuit CI16 I'Y «M®Ly;

CIpaBOYHbIEe TeNe(OHbl CTPYKTYPHBIX MOJpPA3/IeICHUM OpraHOB, MPEIOCTABISIOLINX
yCIyTy, OpraHM3alyi, y4acTBYIOIIUX B IPEJOCTABIEHUM MYHHMIMIIAJBLHOW YCIYrH, B TOM
gucie HoMep Tenedona-aBTonHopmMaTopa;



azpeca CalTOB OpraHoB, OpraHM3alNi, YYacCTBYIOIINX
B NPEIOCTAaBIEHUU MYHUIMNAIBHON YCIyrd, B MH(POPMAIUOHHO-TEIEKOMMYHUKAIIMOHHON
cetn MHTepHET, copepkamux WHGOPMAILMIO O IMPEIOCTABICHUH MYHUIUNAIBLHON YCIyTH,
ycllyrax, HeoOXOAMMBIX M 00s3aTeNbHBIX JJIS MPEJOCTaBICHUS MYHUIUNAIBHON YCIyTH,
azipeca MX 3JIEKTPOHHOM IOYTHI;

NOPSAZOK TOJy4YeHHs] MHQPOpMAIUHM 3asBUTEISIMH 110 BOMIpPOCaM IMPEAOCTaBICHUS
MYHUIUNAIBHON YCIYTH, YCIYr, HEOOXOIUMBIX U 00s3aTeNbHBIX ISl MPEJOCTaBICHUS
MYHHUIMIIAIBHBIX YCIIYT, CBEACHUM O X0J1€ MTPEAOCTABICHNS YKa3aHHBIX YCIIYT;

Hnopsiiok, (opMa M MecTo pa3MelIeHHs YKa3aHHOW B HACTOSALIEM MOJITYHKTE
nH(pOpMaluy, B TOM YMCJI€ HA CTEHJaX B MeCTaxX Mpel0CTaBJIEHUS MyHULIUNIATbHON YCIYyTH,
yCIyr, HEOOXOAMMBIX M 00s3aTeNbHBIX JUIS NPEIOCTABICHUS MYHUIUNAJIBHOM YCIyTH, a
TaKkke B ”HPOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOU ceTH VIHTepHeT;

CPOKH peaju3alliy 3TalloB Mepexoa Ha MPEJOCTaBICHUE MYHHMIMIIAJIbHBIX YCIYT B
3JIEKTPOHHOM BHJIE.

2.4. Cra"papT MNOpeAOCTaBIECHHUS MYHHUIMNAIBHOM YCIYTH [JOJDKEH COAEpXkKaTh
CIIEYIOIINE MTOPA3CIIb:

1) HauMeHOBaHNE MYHULIUIIAIBHON YCIIYTH;

2) KpaTKO€ HaMMEHOBaHHE MYHHUIUIAIbHON YCIIyTH;

3) HaMMEHOBaHHUE OpraHa, HENOCPEACTBEHHO INPEAOCTABIISIIOIIETO IOCYIaPCTBEHHYIO
ycayry. Ecam B NpeAoCTaBI€HMH  MYHULHINAIBHOM — YCIYTH  YYacTBYKOT — TaKkKe
HCIIOJIHUTENIbHBIE OpraHbl TOCYJapCTBEHHOM BJIACTH, OpraHbl MECTHOI'O CaMOYIPABIEHUS U
OpraHu3alliM, TO YKa3bIBAalOTCS BCE WCIIOJIHUTEIBHBIE OPraHbl, OpPraHbl MECTHOI'O
CaMOYIIPaBJICHHUs U OpraHM3aluy, oOpalieHne B KOTOpble HEOOXOAMMO JUIs PEAOCTaBICHHS
MYHULIMTAIbHON YCIIYTH.

B nanHoM moppaszziene Takke yKas3bIBAIOTCS TpeOOBaHMS IMOJANYHKTA 6 MyHKTa 1.3.
pasmena 1 Ilopsiaka, a WMEHHO YCTaHOBJICHHE 3ampera TpeOoBaTh OT 3asgBUTEIS
OCYIIECTBIICHUS CWCTBUI, B TOM YHCIE COTJAacOBaHHMM, HEOOXOJUMBIX IS TOJyYSHHS
MYHUIIMIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHeM B HMHbIE IOCYJapCTBEHHBIE OPIaHbI,
OpraHM3alMH, 3a UCKIIOYEHUEM MOITY4YEHHs YCIIYT, BKIIOYEHHBIX B [IEPEUEHD YCIYT, KOTOpBIE
SBJIAIOTCS HEOOXOIMMBIMU M 00S13aTEIbHBIMU JJISl ITPEIOCTABICHUSI MyHUIIUIIAJIbHBIX YCIYT,
yTBepskaeHHbI 3akonoM Cankt-IlerepOypra.

4) pe3ynbTaT NpeJOCTaBICHHUS] MyHUIIUTIAIBHOMN YCIIyTH;

5) CpoK npeNOCTaBIEHUS MYHMLIMIAIBHOW YCIYI'M, B TOM YHCIE C YYETOM
HEOOXOIUMOCTH  OOpallleHHus] B  OpraHU3alMd, YYacTBYIOIIME B  IPEJOCTAaBICHUU
MYHUIIMINIAJIBHON YCIIyTH, CPOK NPHUOCTAHOBIIEHUS IIPEIOCTABIEHUS MYHULIMIIAIbHON yCIyTU
B Cllydae, €CIM BO3MOKHOCTb IIPUOCTAHOBIICHHSI NPEIYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoii ®enepanuu winn  3akoHoparenbcTBoM Cankr-llerepOypra, cpoku Bblgauu
(HampaBiieHHsI) TOKYMEHTOB, SIBIISIOLIUXCSA PE3yJIbTaTOM NPEIOCTaBICHUS MYHMIIMIIAIbHOU
YCIIYTH;

6) mepedyeHb HOPMATHBHBIX IPABOBBIX aKTOB, HEMOCPEICTBEHHO PETYIUPYIOLIUX
IIPEIOCTABJIEHUE MYHULUINAIBHON YCIYrHM, C YKa3aHMEM WX PEKBHU3UTOB M MCTOYHUKOB
0(pUITHATHEHOTO OITYOJIMKOBAHUS,

7) WCUYEpIBIBAIONINI TepeueHb JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH
C 3aKOHOJATEIbHBIMU WJIM UHBIMH HOPMAaTUBHBIMM IIPABOBBIMHU aKTaMU JIJISl IPEIOCTABIICHUS
MYHUIUNAIBHON YCIyTH, YCIYr, HEOOXOIUMBIX U 00s3aTeNbHBIX IS MPEJOCTaBICHUS
MYHUIIUIIATIBHON YCITYTH, CIOC00ax X MOMyYEHUS 3aIBUTEISIMH, B TOM YHCJE B 3JIEKTPOHHOM
dopme, U TmopsAAKe HMX MpeACTaBIeHHMA. B J1aHHOM moapasjene TakkKe YKa3bIBalOTCS
TpeOoBaHUs MOJANMYHKTOB a) U 0) myHkTa 1.3. paznena 1 Ilopsiaka, a IMEHHO yCTaHOBJIEHHE
3ampera TpeOoBaTh OT 3asIBUTEIIS:

NPEIOCTaBIEHUS! JOKYMEHTOB U HWH(POpMAlUU WJIM OCYUIECTBJICHUS JIEHCTBUA,
[IPEAOCTABICEHNE WIM OCYLIECTBICHUE KOTOPBIX HE IIPEAYCMOTPEHO HOPMATHUBHBIMU



[IPaBOBBIMU  aKTaMH, pETYJHUPYIOLUIMMU  OTHOLIEHUS, BO3HHUKAIOIUME B  CBA3HU
C IIPEIOCTaBICHUEM MYHULIMITIATIBHON YCIYTH;

OpefOoCTaBleHUs]  JOKYMEHTOB W HMH(pOpMAIMM, KOTOpbIE  HAXOIATCA
B PACHOPSIKEHUM OPraHoOB, NPENOCTABISAIOIIMX TOCYJAaPCTBEHHBIE  YCIYI'HM, HHBIX
TOCYAApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPABIICHUs, OpraHU3alui,

B COOTBETCTBUM C HOpPMAaTWBHBIMH NpaBOBbIMM akTamu Poccuiickoit ®enepanuu,
HOPMAaTHBHBIMHU NIPABOBBIMU aKTaMU cyObekToB Poccuiickoit denepauy, MyHUITUTATbHBIMU
IIPaBOBBIMU aKTaMH.

8) HCUEepNBIBAIOUINI IE€PEUYEeHb OCHOBAaHUM JUIsl OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUSI MyHUIIUTIAIILHON YCIIYTH;

9) ucyepnbIBalOUIM NIepeYeHb OCHOBAHUM IJIi MPHUOCTAHOBJICHUS U (WIM) OTKa3a B
MIPEAOCTABICHNN MYHULMIIAIBHON YCIyru. B ciydae OTCYTCTBHSI TaKMX OCHOBAHMM CIIEyeT
IIPSIMO YKa3aTh HA 9TO B TEKCTE aJJMUHUCTPATUBHOI'O PETJIaMEHTa;

10) mepeueHb yCIyr, HEOOXOAMUMBIX U OO0SA3aTENBHBIX [JISI TIPEIOCTABICHUS
MYHUIUIAIBHON yCIYTH, B TOM YHCJE CBEJIEHHsS O JOKYMEHTE (JOKYMEHTaX), BbIIaBa€MOM
(BBIIAaBAa€MBIX) OpraHM3alMAMH, YYACTBYIOIIMMH B IMPEIOCTABICHUU MYHUILIUINATBHON
YCIIyTH;

11) mopsiiok, pasMep U OCHOBAHUS B3MMAaHHS MYHUIUIIAIBHOMN TMOIUIMHBI WU WHOMN
IIJIaThl, B3UMAEMOH 3a MPEAOCTABICHUE MyHULIUIIAIBHON YCIYTH;

12) mopsimok, pasMep M OCHOBaHHUS B3MMaHMs IUIaThl 3a MPEIOCTaBICHHE YCIYT,
HEOOXOIUMBIX M 00s3aTeNbHBIX Ui MPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIIyTH, BKJIIOYas
nH(pOpPMaLIMIO 0 METOIMKAX pacueTa pa3Mepa TaKou IIaThl;

13) MakcuManbpHBIM CpOK OXHJaHWs B OuYepeld NpU ToJade  3arpoca
O TMPEIOCTABICHUM MYHUIMIAIBHOW YCIYTH, YCIYI'M OpraHW3allH, Y4YacTBYIOIIEH
B IIPEJOCTABICHUHA MYHULUIIAIBHON YCIIYTH, U IIPU IOJYYEHUU PE3YJIbTATA MPEAOCTABICHUS
TaKUX yCIyT;

14) cpok W TOpPANOK PETUCTPALMM 3ampoca 3asBUTEN O MPEAOCTaBICHUH
MYHUIMIIAIBHON  YCIYrM, YCIYyTH OpraHHW3alid, YYacTBYIOIIEH B IPEAOCTaBICHUH
MYHUIUNAIBHON YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOHU (opMme;

15) TpebGoBaHMS K MOMEIICHHUSM, B KOTOPBIX MPEIOCTABIAIOTCS YCIYyTH, YCIyTd
OpraHu3alliy, YYacTBYIOLIEH B MPEIOCTABICHUM MYHHUIUNAIBHOW YCIyrd, K MecTaM
OXUJAHUS U TIpUeMa 3asBUTENEH, pa3MelIeHn0 U 0(hOpPMIICHUIO BU3yaJbHOM, TEKCTOBOM U
MYJIbTUMEAMHHON HHPOPMALIUU O TOPSIIKE MPEJOCTaBICHUN MyHULIIMIAIIBHON YCIYTH;

16) mokazarenu MOOCTYMHOCTH M KayecTBa MYHHUIMNAIBHBIX YCIYr (KOJIHMYECTBO
B3aUMOJCUCTBUN  3asABUTEN C  JOJDKHOCTHBIMU  JIMIAMH  IIPU  INPEAOCTABICHUU
MYHUIMIIAIBHOM  YCIYIM M HUX  OPOJOJDKUTENBHOCTh, BO3MOYKHOCTh  MOJY4YEHHUS
MYHUIMNAIBHON ycinyrn Ha ©6aze mnoxpasaenenuit CII6 T'Y «M®L», B03MOXHOCTH
MoJTydyeHus: UHpopMaluK O X0oJie MPEAOCTABICHNUS MYHUIIMIAIBHON yCIyTH, B TOM YHUCIE C
UCMOJIb30BaHUEM HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMHA W HMHbIE IOKa3aTelu
KayecTBa M JOCTYMHOCTH IPEJOCTABICHUSI MyHUIIUNIAIBHOMN YCIYTH);

17) unble TpeOOBaHUs, B TOM YHCIE YYHUTBHIBAIOLINE OCOOCHHOCTU MPEJOCTaBIICHUS
MYHULMINAJIBHBIX  ycayr B mnoapasznenenusx CII6 TY «M®L» u ocobeHHOCTH
NPEOCTaBIICHUS] MyHUIIMIIAIBHBIX YCIIYT B 3JIEKTPOHHOM (opme.

2.5. Paznen, kacarommiicsi cocTaBa, MOCJIEIOBATEIBHOCTH U CPOKOB BBIITOJTHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYp, TpeOOBaHMHA K MOPSAKY HMX BBIIOJIHEHUS, B TOM YHCIE
0COOCHHOCTEH BBITIOJIHEHUS! a/IMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHON (opMe, COCTOUT
U3 TI0JIPa3/IeJI0B, COOTBETCTBYIOIIMUX KOJIUYECTBY aJMUHUCTPATUBHBIX IPOLEAYP - JTOTUYECKH
000CO0JIEHHBIX TOCJEeI0BATEIbHOCTEN aJMUHUCTPATUBHBIX JIEHCTBUI MpHU MpPEAOCTaBICHUU
MYHUIUNAIBHON YCIyTH, B TOM YHCJIE YCIYr, HEOOXOAMMBIX M 00s3aTeNbHBIX JUIs
MIPEAOCTABICHNS MYHUIIMIIAIBHONW YCIYTH, MMEIOIUX KOHEYHBIA PE3yJIbTaT U BBIICIIEMBIX B
paMKax MpeoCTaBICHUs] MyHULIMITAIBHON YCIIYTH.



B Hawanme paszpena, Kacarolerocs CoCTaBa, IOCJIEI0BAaTEIbBHOCTH U CPOKOB
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX MPOLEAYDP, TPeOOBaHUN K MOPSAKY UX BBIIIOJIHEHUS, B TOM
qucie ocobeHHoCTeH BBITIOJTHEHMSI aJMMHHUCTPATUBHBIX IIpoLEeayp
B DJIEKTPOHHOHN (opme, yKas3bIBaeTCs HCUEPHBIBAIOIIMN IEepeuYeHb aJIMHHHUCTPATUBHBIX
IIPOLEAYD, COAEPKAIUXCS B YKa3aHHOM Pa3zele.

VYKka3aHHBIH pa3fen J0JDKEH TakkKe  CojAepkKaTh MOPSAOK — OCYIIECTBICHHS
aJIMUHUCTPATUBHBIX TPOLEAYpP B DJIEKTPOHHOH (opMe CIenyloImuX aIMHUHUCTPATUBHBIX
MpoLeIyp U aIMAHHUCTPATUBHBIX IC€UCTBHI:

a) TPEeIOCTaBI€HHE B YCTAHOBJIEHHOM TMOpAAKe MHGOPMAIMM 3asBUTENSAM
u obecrnieueHue J0CTyIa 3asgBUTENEH K CBEACHUAM O MyHUIIMNIAIbHBIX yCIyrax;

0) momaya 3asBUTENIEM 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTaBIEHUS ~ MYHUIMNAIBHOM  yCIyrM, W  TpUEM  TaKUX  3alpocoB
U IOKYMEHTOB;

B) TOJy4YeHHE 3asBUTEIEM CBEIEHUM O XOA€ BBINOJHEHUS  3ampoca
O MIPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH;

I) B3aUMOJICHCTBHE C HHBIMH OpraHaMH TOCYJapCTBEHHOW BIACTH, OpraHamMu
MECTHOI'O  CaMOYIPABJIEHUS, OpTraHU3alUsMH, Y4YacTBYIOIIMMH B  IPEJOCTaBICHHUH
MYHUIIUIIAIBHBIX YCITYT.

Onucanue KaxI0W agMUHHCTPATUBHOW IPOLEAYPHI IPELyCMATPUBAET CIEAYIOLIUE
00s13aTeIbHBIE DIIEMEHTHI:

a) cobObiTua (ropuaunueckue (akThl), SBIAIOMIMECS OCHOBaHMEM [UId Hayaja
aJIMMHUCTPATUBHOMN MPOILEYpHI;

0) cBeieHUS O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBINOJIHEHHE KaX/I0To
aJIMMHHCTPATUBHOTO JIEMCTBUSI, BXOJSIIETO B COCTaB aJMUHUCTPATUBHON mpouenypsl. Ecin
HOPMAaTUBHBIE IIPaBOBBIE AKThl, HENOCPEIACTBEHHO PETYJIUPYIOIIUE IPEIOCTABICHUE
MYHUIIUIIATIBHON YCIIYTH, COJIEpKaT yYKa3aHUe Ha KOHKPETHYIO JOKHOCTb, OHA YKa3bIBA€TCS
B TEKCTE aJIMUHUCTPATUBHOTO PEIJIAMEHTA;

B) COJEp)KaHHWE KaXJIO0ro aJMHHHUCTPATUBHOIO JIEHCTBUS, BXOJAILIET0O B COCTaB
aJIMMHHCTPATUBHON MPOLENYPHI, MPOJOJDKUTENBHOCTh M (WIM) MaKCHUMaJbHBIH CpPOK €ro
BBITIOJTHEHMS,

') KpUTEPUU NPUHATHS PEILICHUH;

N) pe3ylbTaT aJMUHHCTPATUBHOW MpOLEAYphl M TOPSIOK Meperadd pe3ynbTara,
KOTOPBII MOXET COBIAJaTh C IOPUIUUECKUM (HAaKTOM, SBIISIOMIMMCS OCHOBaHHMEM [yl Hadaja
WCITOJIHEHMS CJIEYIOIIEN aJMUHUCTPATUBHON IPOLENYPHI;

e) crocod (ukcanuy pe3yabTaTa BBHIIIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI, B TOM
YUCJIE B OJIGKTPOHHOM (opme, coaepxammii ykazanue Ha Gopmar o00s3aTEIHHOTO
0TOOpaKeHHs aAMUHUCTPATUBHOI MPOLIEAYPHI.

B cnyuyae ecniu B mpenocTaBlieHMHM MYHULMIMAIBHOM YCIYrd NPUHHUMAIOT y4acTUE
VHBIE OpraHbl U OpPraHM3alMK (Ha SBISIOLIMECS OpraHaMHM TOCYJapCTBEHHOM BIJIACTH), TO
NEeNCTBUSL JaHHBIX OpraHu3allfii, HampaBlieHHblE HAa MPEJOCTABIEHUE MYHHUIIMIAIbHOU
yCIyTH (manee — JEeNCTBUS oprasa (opranuzanum), YKa3bIBAIOTCS
B KayecTBE NpUMEYaHHs K aJMMHHUCTPATUBHON IMpoLEnype, 3a KOTOPOW CIIEAYIOT AEHCTBUA
opraHa (opranu3auuu). IIpuMedanue ykaspIBaeTCsl B BHJAE CHOCKH, PAcIOJIOKEHHOW BHU3Y
CTpaHuIbl. B mprMeuanun ykasbiBaeTcs cienyromas nHGopMaius:

a) coObITUs (FopuIuYecKre (QaxThl), SBISIONMECS OCHOBAHHUEM JUIsl Hadana JAeWCTBUIM
MHOTO OpraHa (OpraHu3alun);

0) CpOK BBINIOJTHEHHUSI JCHCTBUI, OpraHoM (opraHu3aruei);

B) pe3y/bTAT BHIIOJHEHUS IEUCTBUM U c11oco0 (pUKcaluu pe3yibTara;

I') IOPS/I0K Tiepeiaun pe3yibTara aIMUHUCTPATUBHON TPOLIETYPHI.

[Tpy HanMuuu B aJIMUHUCTPATUBHOM pErjlaMEHTe MPEeAOCTaBICHUS MYHHUIMITaIbHOU
YCIYTM HECKOJIBKUX aJMUHHCTPATHBHBIX IHPOLEAYp, CIEIYyeT Y4YUTHIBATh, UTO PE3YJIbTAT



MpenbIayeid aqMIHICTPATUBHON MPOLEAYPHI SBISETCS COOBITHEM (FOPHINYECKUM (HAKTOM)
MOCTEAYIOIEN MPOLETYPHI.

2.6. Paznen, kacarommuiics (GopM KOHTpOIS 3a HCIONTHEHHEM aIMUHUCTPATUBHOTO
periiaMeHTa, COCTOUT M3 CIEAYIOIINX MOIPa3/IeoB:

a) TOPSAOK  OCYIIECTBICHHS  TEKYIIEro  KOHTPOJISl 3a  COONIOJeHHEM
Y UCIIOJTHEHUEM OTBETCTBEHHBIMH JODKHOCTHBIMH JIUIIAMH TIOJIOKEHUHN aIMHHHCTPATHBHOTO
permaMeHTa W HMHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIWBAIOIIUX TPEOOBAHHS K
MIPEIOCTABIICHUIO MYHHIIMITAILHOW YCIIYTH, @ TAaK)Ke NMPHHATHEM PEIICHUH OTBETCTBEHHBIMH
TUIAMH,

0) MOPSAZIOK M TIEPUOINIHOCTH OCYIIECTBIICHHUS TUTAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJTHOTHI u KauecTBa MPeI0CTaBICHUS MYHHIIUTIATHHON yCIyTH,

B TOM YHCJIEC TMOPSIOK W (OPMBI KOHTPOJS 32 IOJIHOTOW W KadeCTBOM IPEIOCTABIICHUS
MYHUIIUTIATHHON YCIYTH;

B) OTBETCTBEHHOCTh MYHHUIIMTIAIBHBIX CIYXAIlUX W WHBIX JOJDKHOCTHBIX JIHI[ 3a
pemienuss u gAeiictBus  (Oe3deiicTBue), TpUHUMaeMble (OCYIIECTBISEMbIE) B  XOe
MIPEIOCTABIICHUS MYHUIIUTIATBHON YCITYTH;

) MOJIOKECHHSI, XapaKTepU3ymIire TpeOboBaHus K MOPSIKY U dopMaM KOHTPOJIA 3a
MPEIOCTABIICHUEM MYHHIIMITAIGHOW YCIYTH, B TOM YHCIE CO CTOPOHBI TpaxkaaH, WX
00BeTMHEHUH U OpraHu3aIui.

2.7. B pasznene, xacaromeMcs I0Cyne0HOTO (BHECyneOHOro) mopsiika 00XKaJTOBaHHS
pemieHnid u aeicTBuil  (0e31eWCTBUS) HCIONHUTENBHOTO OpraHa, MPeAOCTaBISIONIETO
TOCYJIapCTBCHHYIO YCIYTy, a TakKe JOJDKHOCTHBIX JIMI, MYHHUIHITAJBHBIX CITY)KaIIX
yKa3bIBaeTCsI:

uH(dOpMaIs sl 3aMHTEPECOBAHHBIX JIUIT 00 UX TIpaBe Ha JocyAcOHOoe (BHECYIeOHOE)
o0xxalioBaHUe NEHCTBUI (Oe3MeHCTBUSA) U PELIeHUH, MPUHITHIX (OCYIIECTBISEMBIX) B XOJIE
MIPEIOCTABIICHUS MYHUIIUTIATBHON YCITYTH;

npeaMeT 1ocyaeOHoro (BHECYAeOHOT0) 00KaIOBaHHUS;

UCUEPIBIBAIOIIMN TepeyeHb OCHOBAaHMW JMJIi OTKa3a B PACCMOTPEHHU KaJlOObI
(mpeTeH3un) TMOO MPUOCTAHOBIECHUS €€ PACCMOTPEHHS,

OCHOBaHUS IS Hauaja Mpoleayphl 10cyne0HOro (BHECY1eO0HOT0) 00KaTOBAHNS,

npaBa 3aWHTEPECOBAHHBIX JIMI[ Ha TMOJy4eHHe HHGOOpPMAIMM U JTOKYMEHTOB,
HEOOXOUMBIX /111 000CHOBAHUS U pAaCCMOTPEHMSI 7Kaj00b! (IPETEeH3UN);

OpraHbl MYHWIIMIIAJHHOW BIIACTH W JOJDKHOCTHBIE JIMIA, KOTOPBIM MOXET OBITh
aZpecoBaHa ano0a (TIpeTeH3us1) 3asiBUTENSI B 10Cy1eOHOM (BHECYIeOHOM) TIOPSIZIKE;

CPOKH PacCMOTPEHUS KaI0ObI (MPETEH3UN);

pesynpTaT  gocynaeOHoro  (BHecyneOHOro)  OOKaJlOBaHWS  MPUMEHHUTEIHHO
K K0 Mpoleaype 00 HHCTAHIIUMU 00KaT0OBaHus.

2.8. bmanku, Gopmbl oOpareHuil, 3asABJICHUNH M WHBIX JTOKYMEHTOB, ITOJaBa€MBIX
3asBUTENIEM B CBSI3M C TPEJOCTABICHHEM MYHHIIMNAIBHOW YCIyTH, (POpMBI TOKYMEHTOB
(ymocroBepeHUi, MUceM), TIOITBEPKIAIONINE MOJIOKHUTEIBHBINA (OTPUIIATSIIBHBIN) pe3yibTaT
MPEIOCTaBICHUS] MYHHIIMIIATBLHOW YCIyTH (CIIpaBKU, HAIMpPABICHUS, YBEIOMJICHUS H T.1.)
MIPUBOJIATCS B KaYeCTBE MPUIIOKCHHUH K aJIMUHUCTPATHUBHOMY perjiaMeHTy. B ciydae, korma
3akoHoaTenbcTBOM Poccuiickoii @eneparun wnu Cankr-IletepOypra npsimo npeaycMoTpeHa
cBoOomHass ¢opMa TONAaYM OTUX JIOKYMEHTOB, TPHUKIAIBIBACTCS 0O0pa3er] 3asBICHUS,
MI0/IaBa€MOTO 3asBUTEJIEM.

Takke K aJIMIHACTPATUBHOMY PETJIAMEHTY TPEOCTABICHHS MYHHIIHITATLHONW YCITyTH
MIPUKJIAIbIBACTCS O1oK-cxema MIPEI0OCTaBIICHUS MYHHIIATIATHHON yCIyTH,

C YKa3aHHEM CPOKOB, NMPETYCMOTPEHHBIX JIJISl BBIMOJTHCHUS KaKJIOTO M3 aJIMAUHUCTPATUBHBIX
NecTBHi (KaXXI0W aIMUHUCTPATUBHON MIPOIEAYPHI), YKa3aHHBIX B OJIOK-CXEME.

2.9. OcoOenHoctu IIPEI0CTABIICHUS MYHUIUIIATBHON YCIIyTH

B nozpazaenenusx CII6 I'Y « MDLy.



[IpenocraBienue MyHUIMIANBHBIX YCIYT MCIOJHHUTENbHBIX opranoB Ha 6aze CII6 'Y
«M®II» ocymiecTBasieTCI B COOTBETCTBHM C IPHUHIIMIIOM «OJHOTO OKHa», IOCPEICTBOM
OJIHOKPATHOTO oOparieHus 3asiBUTENIA c COOTBETCTBYIOIIUM 3a1pocom,

a B3aMMOJICWCTBHE C OpraHaMu M OpPraHU3ALMAMH, IPEIOCTABISAIOMINMH TOCYIapCTBEHHbBIE
yenyru, ocymiectBiusercs CII6 T'Y «M®ILly» 6e3 ydacTusi 3asBUTENs] B COOTBETCTBUU C
HOPMAaTUBHBIMU ITPAaBOBBIMU aKTaMH M COTJIAIIEHUSMHU O B3aUMOJICHCTBUU.

[Ipu pa3paboTke aAMUHUCTPATUBHOTO PErjlaMeHTa MPEeAOCTaBICHUS MYHUIIUIAIbLHON
YCIIyTU UCHOJHUTENbHBIM OpraH MpeaycMaTpruBaeT BO3MOKHOCTh OOpalleHHs 3asBUTENIEN 3a
MOJy4YeHHeM MyHUIMNanbHOi yciyru Ha Oaze CII6 T'Y «M®L», B ciydae ecinu
MpeaocTaBieHne MyHUIUNansHoi ycayru Ha 6aze CII6 I'Y « M®L» noBsimaeT kauecTBo 1
JOCTYITHOCTh MYHUIIMIIAJIBHOM YCIIYTH IS 3asIBUTEIISL.

[locne  yrBepXkaeHUS  aIMHUHHCTPATUBHOIO  pENNIAMEHTA  MPEIOCTaBICHUS
MYHUIMNATbHOM  ycnyrd, Komuter mno paboTe ¢  HCIOJHUTEIBHBIMH  OpraHaMu
MYHUIMIIAJIBHOM BJIACTM M B3aUMOJCHCTBHIO C OpraHaMM MECTHOI'O CaMOYIIPABIICHUS
Anmunuctpanuu ['yoepnatopa Cankr-llerepOypra (nanee — KPMOI'B) ve no3anee 10 anei
CO JIHA YTBEPKJEHHS aJIMHHHCTPATUBHOIO PErJIAMEHTA IPEAOCTABICHHUS MYHHULIHUIIAIBHON
yCIyTH, pacCMaTpUBAaeT BO3MOXHOCTh ee mpenoctaBieHuss Ha 6aze CII6 T'Y «M®L» u
TOTOBUT TMPOEKT corjamenus o B3aumozeiictBun Mexay CII6 T'Y «MO®OIL» B uactu
pacllUpeHHsl NEepedyHs MYHMLIMINAIbHBIX  YCIYr, IEPEJaHHBIX OpPraHoM MECTHOIO
camoympaBiieHuss nisi npepoctaBineHuss Ha Oasze CII6 ['Y «M®Il», a Takke NpoOeKT
nocraHoBieHuss  [IpaBurensctBa  Cankr-lIlerepOypra o0  BHECEHMHM  M3MEHEHMH
B pemenue IlpasurensctBa Cankr-IleTtepOypra, yrBepxaaroiiee nepedyeHb MyHUIUTATbHbBIX
ycayr, npenocrabiseMbix Ha 6aze CII6 I'Y « M®DLy.

Cankr-IlerepOyprckoe roCyJAapCTBEHHOE YHUTapHOE NpEANPUATHE
«Cankrt-IlerepOyprckuii  mHGOpPMaLMOHHO-aHAIUTHYECKUH 1eHTp» (mamee — CII6 T'VII
«MAILl») obecrieunBaeT TEXHUYECKYI0 BO3MOKHOCTH MPEAOCTABICHUS MYHUIIUINAIBHON
yenyru Ha 6aze CII6 I'Y «M®IL».

3. Opranusanusi pa3spa0d0TKH, COIVIACOBAaHHUS, YTBEPKICHUS] M NPHMEHCHHS
aAMMHHMCTPATHUBHBIX PerJaMeHTOB NpPeA0CTABIEHUS] MYHHIMIAJIbHBIX YCJIYT

3.1. AIMUHUCTPAaTUBHBIM pErVIAaMEHT IPEIOCTABICHUS MYHHMLIMIIAIBLHOW YCIyTH
pa3zpabaTbeiBaeTcsl OpPraHoM, K KOMIIETEHIIMM KOTOPOIO OTHOCUTCSI IPEIOCTaBIIEHUE
COOTBETCTBYIOLEH MYHULIUNIAIBHON YCIYTH.

3.2. AIMHUHHCTpaTHBHBIE DETJIAMEHTHI MPEJAOCTABICHUS MYHUIMIAIbHBIX YCIYT
pa3pabaThIBarOTCA:

a) B COOTBETCTBMM C IUIaHaMU-TpapukaMu pa3pabOTKU aIMHUHHCTPATHUBHBIX
periIaMeHTOB, KOTOpPhIE YTBEPKIAAIOTCS PELICHUEM OpraH (Janee — miaHbl-rpadukn);

6) B ciyuae BkiatoueHus B 3akoH Cankr-IlerepOypra «OO0 opraHuzaluyu MeCTHOTO
camoymnpasnenuss B Caskt-IletepOypre» u VYcraB MyHUIUNAIBHOTO  00pa3oBaHUS
JIOTIOJIHUTENIBHOTO BOMPOCAa MECTHOTO 3HA4YeHHsl, MpelycMaTpPUBAIOLIEro MpPeoCTaBICHHE
MYHUIUIIAIBHON YCIIyTH.

3.3. Opran, OTBETCTBEHHBIN 3a pa3pabOTKy MPOEKTa aIMUHUCTPATUBHOTO pErjaMeHTa
MIPEOCTAaBICHUs] MYHHUIMIIAIbHOM YCIIyTH, oOecrieyuBaeT MpOoBEJCHUE SKCIEPTH3bl MPOEKTa
aJIMMHHCTPATUBHOIO perjaMeHTa B COOTBETCTBUM C NPUIOKEHUEM 2 K HaCTOSALIEMY
IIOCTaHOBJICHHUIO.

3.4. B Teuenue 3-x pabouymux JHEH CO JHS UCTEYCHHS CPOKA IIPOBEICHUS HE3aBHCHMOM
HKCHEepPTH3bl OpraH, OTBETCTBEHHBIH 3a pa3pabOTKy NPOEKTa aJMHHUCTPATUBHOTO
periamMeHTa,  HampaBisgeT  OJHOBPEMEHHO B  YIIOJHOMOYEHHBIE  OpraHbl  MPOEKT
aJIMMHHCTPATUBHOIO PETIaMEHTa JJIs IPOBEAEHUS SKCIIEPTU3BI.

3.5. YnomHOMOYEHHbIE OpraHbl 00€CNeYrBaIOT MOJArOTOBKY 3aKIIIOUEHUSI Ha MPOEKT
aJIMMHHCTPATUBHOIO pErjlaMeHTa IpPEJOCTABIECHUS MYHUIMNAJIBHON YyCIyru B IOPSJIKE,
YKa3aHHOM B IPUJIOKEHUH 2 K HACTOALIEMY ITOCTAHOBJICHHIO.



3.6. B nensx HampaBieHHs Ha dKCIEPTU3Y MPOEKTa aAMUHUCTPATUBHOTO pPErjaMeHTa
B WHBIC OPTaHbI, JUCTHI MPOCKTa aIMUHUCTPATHBHOTO PETJIAMEHTA C MPUIOKCHUSIMH K HEMY
JOJKHBI OBITh TPOILIUTHl U TMPOHYMEPOBaHBL. [IpOEKT aAMHHHCTPATHBHOTO periaMeHTa
JOJDKeH OBITh 3aBH3MPOBAaH HAa OOOPOTHOW CTOPOHE ITOCIICTHETO JIUCTa PYKOBOJIUTEIEM H
IOPUCKOHCYJIBTOM OpraHa, SBJSIONIETOCs pPa3padOTYMKOM TMPOEKTa aTIMUHUCTPATUBHOTO
periiaMeHTa (mamee - pa3pabOT4MK) C O00S3aTeTbHBIM YKa3aHWEM JIOJDKHOCTH, JIaThl
BU3HPOBAHUS W pacumppoBKod moAmucu. Buza momkHa OBITH yIOCTOBEPEHA IEYaTHIO
paszpaboTuuka.

3.7. B cnyyae TIOATOTOBKM  TOJOXHUTEIBHOTO  3aKIFOUEHUS Ha  MPOEKT
aJIMHHHACTPATHBHOTO pErJIAMEHTa TIPEJOCTABICHUS MYHHUIIUIAIBHONH YCIYTH  MPOEKT
aJIMMHHCTPATUBHOTO periiaMeHTa BO3BpaIlaeTcs pa3padoTYMKy ¢ BU3aMU PYKOBOJIUTEINS WIN
3aMECTUTENISI PYKOBOAMTENS YIIOJIHOMOYEHHOTO OpraHa, a TaKKe HOPUCKOHCYIIbTA; BH3BI
MIPOCTABJISIFOTCS HA OOOPOTHOM CTOPOHE TMOCIETHEro JHCTa C 00s3aTelIbHBIM YKa3aHHEM
JOJDKHOCTH, JIaThl BH3HWPOBaHWS W pacmmdpoBkoil moamucu. Bu3a j0mkHAa OBITH
yIOCTOBEPEHA MeYaThi0 YIIOJIHOMOUYEHHOTO OpraHa (Mpy HATUYUU [1eYaTH).

3.8. B nenax cokpaieHusi CpOKOB MOATOTOBKHU 3aKIIOUYEHUN BO3MOKHO HANPABJIECHUE
HA COIMIACOBaHUE KOMUHM TNPOEKTa AAMHHHCTPATHBHOIO periamMeHTa, o(OpMIECHHOTO B
COOTBETCTBHH C HACTOSIIUM [lopsiakom.

3.9. TIpoekTsl aAMHUHHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS MYHHUIIUTAIBHBIX
YCITYT, TIOSICHUTEIIBHBIC 3aIMCKH K HUM, a TaKKe 3aKIFOYSHUS YIIOJTHOMOYCHHBIX OPTaHOB Ha
MPOEKT  aJMUHUCTPATUBHOTO periaMeHTa, 3aKIIOYeHUS HE3aBHUCHUMOW  JKCIEPTHU3BI
pa3MeniarTcs Ha CalTe MYHHIIMIIAIHLHOTO OOpa30BaHHS B pasfelie «AIMUHHCTpaTHBHAS
pedopMmay B MHGOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn HTepHeT.

3.10. IIpoekT agMUHUCTPATHUBHOIO pETJaMEHTa IPEIOCTaBICHUS MYHULMIIAIbHON
YCIYTH TOANEKHUT YTBEPKICHHUIO MPABOBBIM aKTOM OpraHa, SBJSIONIMMCS Pa3padOTYHKOM
MIPOEKTA.

3.11. TIlpaBoBoii akT 00 VyTBepXKACHUH aJIMHHHUCTPATUBHOTO pEIJIaMEHTa,
VTBEP)KJACHHAS PEaKIUs aJMUHHCTPATHBHOTO periIaMeHTa, TOSCHUTEIIbHAS —3aIicKa
He Tmo3nHee 2 paboumx JAHEH CO JHS M3IAaHUSA PACIOPSDKEHUS  HANPAaBIISIOTCA
WCTIOJTHUTEIILHBIM OpraHOM B JJIEKTPOHHOM (opMe 1o aapecy dSJICKTPOHHOW IOYTHI:
rgu@kvmsu.gov.spb.ru - 8 KPUOI'B.

4. OpraHm3anmsi He3aBHCHMMOH JKCIEPTHU3bI MNPOEKTOB AJIMHUHHCTPATHBHBIX
perjiaMeHTOB NpeA0CTaABIeHUS MyYHHIMIAIbHBIX YCJIyT

4.1. IIpoeKTbl aIMUHUCTPATUBHBIX PErJIAMEHTOB IPEIOCTABICHUS MYHHIMIAIbHBIX
YCIIYT MOAJIEKAT HE3aBUCUMON HKCIIEPTH3E.

4.2. IIpenMeToM HE3aBUCUMOMN SKCIIEPTU3BI IPOEKTA aIMUHUCTPATUBHOIO PErJIaMEHTa
MIPEIOCTAaBJICHUS! MYHULIMIAIBHOW yCIyru (Jajnee - He3aBHCHMasl SKCIEpTH3a) SBISETCS
OLIEHKAa BO3MOKHOTO TOJIOKUTEJIBHOTO 3(P@QeKTa, a TakKe BO3MOKHBIX HETaTUBHBIX
MOCNEACTBUM  pealn3allud  TOJIOKEHUH  MPOeKTa  aJMUHHCTPATHUBHOIO  perjaMeHTa
[IPEIOCTABIIEHUS] MyHULIUIIATBHON YCIYTH AJIs TPaXk/laH U OpraHU3alni.

4.3. HeszaBucumass HKcIepTuU3a NPOEKTOB  AJIMUHHMCTPAaTHBHBIX  PETJIAMEHTOB
NPEJOCTaBIEHUs] ~ MYHULMIAIBHBIX ~ YCIYI  MOXET  TNPOBOAMUTHCS  (PU3HMUECKUMHU
U IOpUANYECKUMHU JIMIAMU B HMHULMATUBHOM TIOpSIKE 3a CUET COOCTBEHHBIX CPEJCTB.
He3zaBucumas skcriepTrsa He MOXKET MPOBOJAUTHCA (PU3MUECKUMH U IOPUINYECKUMU JIUIIAMU,
MPUHUMABIIMMHU ydacThe B pa3palOTKe TMPOeKTa aJMHUHUCTPATUBHOIO perjiiaMeHTa
IIPEIOCTABJIEHUS] MYHULMNAIBHON YCIYTH, a TaKKe OpraHMU3alMsIMM, HaXOAAIMMUCS B
BEJICHUH OpraHa, sIBJISIOIIErocs pa3paboTYNKOM aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Cpok, OTBEAEHHBIN I NMPOBENEHUS HE3aBUCUMOM JKCIEPTHU3Bl, YKa3bIBaeTCs IPHU
pa3MenieHn MpoeKTa aJIMUHUCTPATUBHOTO perjaMeHTa MpelOoCTaBIECHUS MYHUIUNAIbHOMN
ycayru B MH(OpManMOHHO-TENEKOMMYHHMKAllMOHHOM cetm  MHTepHer Ha  caiite
MYHUIIUIIAIBLHOTO 00pa3oBaHus. JJaHHBINH CPOK HE MOXKET OBITH MEHEE OJIHOTO MecsIa Co JIHA



pa3MEIlEHNs MPOEKTa aJMUHUCTPATUBHOIO pEraMEeHTa IPEIOCTaBICHUS MYHUIUIAIbHOU
yCIIyTu B HH(OPMAaLMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetn HTepHeT.

IIo pe3ynpraTaM HE3aBUCUMOM DKCIIEPTU3bI COCTABIIACTCS 3aKIIOYEHUE, KOTOPOE
HaINpaBIIIETCS B OpraH, SBJSIONIMICS pa3padOTUMKOM aJIMUHUCTPATUBHOTO pETJIAMEHTA.
Opras, ABJISIOIUICS pa3pabOTYMKOM aJMUHUCTPATUBHOTO PErilaMeHTa, 00s13aH pacCMOTPETh
BCE INOCTYNMBIIME 3aKJIIOUYCHHS HE3aBUCUMOM DOKCHEPTHU3bl W IMPHUHATH pEIIEHUE IO
pe3ynbTaTaM KaK0¥ TaKOU dKCIIEPTU3BI.

Henocrymienne 3akiro4eHUs] HE3aBUCHMOM OSKCHEPTH3bl B OPraH, SBISIOIINAKCA
pa3paboOTYMKOM aJMUHUCTPATUBHOTO pErjaMeHTa, B CPOK, OTBEACHHBIM ISl NMPOBEICHHUS
HE3aBUCUMOM DJKCIEPTU3bl, HE SBIAETCS MPEMATCTBHEM JUI NPOBEICHHS SKCIEPTHU3BI
YIIOJJHOMOUYEHHBIMU OPTraHaMH.

4.4. B nensx npoBeIeHUs PEBAPUTENBHON SKCIIEPTU3BI POEKT aJMUHUCTPATUBHOTO
periaMeHTa MpeJoCTaBIeHUs] MyHULIUIAIBHOW YCIYTH MOET OBITh HAlpaBieH OPraHOM B
IOPUAMYECKOE TIOAPA3ACICHUE OPraH MECTHOIO CaMOYNpPAaBICHUS, KOTOPBIA T'OTOBUT
3aKJIF0YEHUE T10 PE3yJIbTaTaM IIPOBEICHUS PEABAPUTEIBLHON SKCIIEPTU3BI B CPOK, YKA3aHHBIN
JUISl IPOBEJICHUS HE3aBUCUMOM DKCIIEPTU3bI IPOEKTA aIMUHUCTPATUBHOIO PErVIAMEHTA.



[Tpunoxenne Ne 2

K IIOCTAHOBJIEHUIO MECTHON aJMUHUCTpAIIIN

BHYTPUIOPOJICKOT0 MYHUIIUIATIBHOTO 00pazoBanus Cankr-IlerepOypra
ropoJ1 3eJ€HOTOPCK

ot 22 anpens 201 1roga Ne 41

HOPAIOK
NPOBeJICHUS IKCIEPTU3bI IPOCKTOB AIMUHUCTPATHBHBIX PerjiaMeHTOB
NPeI0CTABJICHUA MYHUIUIIAJIBHBIX YCJIYT

1. IIpoexTbl aAMHUHHMCTPATHBHBIX PETJIAMEHTOB NPEIOCTABICHUS MYHUIIUIMATbHBIX
ycayr (mamee — TpPOEKTHl  PErjiaMeHTOB), pa3paboTaHHbIE OpraHaMH  MECTHOTO
caMOyTpaBJIeHUs, MOJUIeKAT SKCIEPTHU3E, MPOBOJUMON CTPYKTYPHBIMU MOAPA3/IEICHUIMU
MECTHOM aJMHHUCTPALMM BHYTPUTOPOJICKOTO MYHHIMIAIBHOTO oOpa3zoBaHuss CaHKT-
[TerepOypra (manee — yrmoaHOMOYEHHBIE OPTaHbI).

2. IlpenMeroMm »3KCHEpTH3bl INPOEKTOB PETJIAMEHTOB SIBISETCS HMX COOTBETCTBUE
MOpsAIKaM, YTBEP)K/IEHHBIM HACTOSIIIUM PEIICHHUEM, B TOM YHUCIIE:

a) KOMIUIEKTHOCTh IOCTYNMBIIMX Ha JKCIEPTU3Y MaTepUaIoOB (HaJIM4YME IPOEKTa
MPaBOBOIO  akTa 00  YTBEpXKIEHUMM  TPOEKTa  pErjlaMeHTa,  IPUJIOKEHUH
K TPOEKTYy perjiaMeHTa, B TOM 4YHUCJIEe OJOK-CXEMbl, IMOSICHUTENBHOW 3amucKH, (Gopm
1 00pa3loB JOKYMEHTOB (MIPH HEOOXOAMMOCTH MPOEKTOB HOPMATUBHBIX MPABOBBIX aKTOB O
BHECEHUH COOTBETCTBYIOLINX U3MEHEHHUN);

0) COOTBETCTBUE CTPYKTYpbl M COJAEpXaHMsI IPOEKTa perjaMeHrta, (craHiapra
NIPEJOCTABIICHUs] YCIYTH) TpeOOBAHUSAM COOTBETCTBYIOIIMX TOPSJIKOB, YTBEP)KICHHBIX
HACTOALIUM PELICHUEM;

B) MOJHOTA ONMCAHMs B MPOEKTE PErIaMEeHTa NOpAAKAa M YCIOBUH MPEAOCTaBICHUS
YCIIyTH, YCTAaHOBJIEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit ®enepanuu u Cankr-Ilerepbypra;

I) y4deT 3aMeuaHUil U TMpeJUIoKeHUH, MOJYYEHHBIX B pe3y/lbTaTe HE3aBUCUMOMN
AKCIEPTU3BI NMPOEKTOB aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTaBICHHUSI MYHUIIUTIAIbHBIX
YCIIYT;

1) ONTUMM3ALMS TOPsiAKa MPEAOCTaBICHUS YCIIYTH, B TOM YHCIIE:

YHOPSAA0YEHHE aIMUHUCTPATUBHBIX MPOLIEAYP U aAMUHUCTPATUBHBIX IEHCTBUM;

yCTpaHEeHHE  M30BITOUHBIX  AJMUHHCTPATHUBHBIX  HPOLEAYp M HM30BITOYHBIX
aJIMUHUCTPATUBHBIX JCWUCTBUM, €CIM 5TO HE MPOTHBOPEUYHUT (QelepalbHbIM 3aKOHaM,
HOpPMAaTHBHBIM  TpaBoBbIM  aktaM  IIpesunmenta  Poccuiickoi denepannn
u IlpaBurtensctBa Poccuiickoit  ®enepaunu, ['yOepnatopa Canxt-IletepOypra
u [IpaBurenscTBa Cankr-IlerepOypra;

COKpallleHHe CpOKa MPEOCTaBICHUS YCIYTH (MCTIONHEHUS (PYHKIUH), a TAK)KE CPOKOB
WCIIOJTHEHUS] OTAENBHBIX aJIMUHUCTPATUBHBIX MPOLEAYP U aAMHUHHCTPATUBHBIX NEHCTBHUI B
paMKax MpeAoCTaBICHUS MyHUIIUIAIBHON YCIyTy (MCIIOMHEHUs (DYHKIIMN);

MpeJI0oCTaBlIeHne YCIAyrd TocpenacTtBoM mogapasnenenuii  Cankr-IlerepOyprckoro
TOCYJapCTBEHHOTO  yupexJaeHus «MHOroQyHKIMOHAJIBHBI  IIEHTP  NpeloCTaBICHUS
MYHUIIMIAIBHBIX YCIYT» WIH B 3JEKTPOHHOU (opme.

3. 3akiarodeHHMs Ha NPOEKT PErJIaMEHTa YIOJHOMOYEHHBIE OPraHbl MPEACTABISIOT
OJTHOKpPATHO B CpOK He Oosiee 10 paGounx gHE.

Opras, OTBETCTBEHHBIN 3a YTBEpXKIECHUE periameHra,

B Te4YeHHWe Tpex pabouux [HeH oOecreuyWBaeT ydyeT 3aMEYaHWM U MpeaIoKeHHi,
COJIEPIKAIIMXCS B 3aKJIIOUEHUAX YIIOJTHOMOYEHHBIX OpPraHoB.



