MecTHasi aiMMHHCTpaLus ropojaa 3eJIeHOropcKa

INIOCTAHOBJIEHUE
ot 27 ntoHa 2011 roma Ne 92

00 yrBepkIeHMH AJMUHMCTPATUBHOIO perjiaMmenTa MeCcTHOM aIMUHUCTPALMH
BHYTPUIOPOACKOr0 MyHHMIMNAJIbHOr0 o0pazosanusi Caukr-IlerepOypra

ropoj 3eJ1eHOropcK 1o MpPeIoCcTABIEHHI0 MyHHIIUNIATbHON yCJIyTH
«BBIJAYA APXUBHBIX CITIPABOK, BBIIIUCOK,
KOITUM APXUBHBIX TOKYMEHTOB»

B COOTBETCTBHHU C NIOCTaHOBJIEHHEM MecTHOI aJIMUHHUCTpalUU
BHYTPUTOPOJCKOIO0 MYHHIIMIIAIILHOTO 00pa3oBaHUsi TOpoJ 3E€JeHOropcKk oT 22
anpenss 2011 roga Ne 41 «O mnopsinke — pa3pabOTKM U YTBEPKICHUS
aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  NPEAOCTaBICHMS MYHULUNAIBHBIX  YCIYyT
MecTHOM agMUHUCTpalMell BHYTPUTOPOJCKOIO MYHHUIUIAIBHOTO 00pa30BaHUs
Cankr-IleTepOypra ropox  3ejleHOropck»  MecTtHas aJAMUHUCTPALIHS
BHYTPUTOPOJCKOTO MYyHHUIMNaIbHOrO oOpa3zoBanusi Cankr-IletepOypra ropon

3eeHOropcK
HNOCTAHOBJISAET:

1. VYTBepautb AJIMUHUCTPAaTUBHBIA perjamMeHT MecTHOl  aJIMHHUCTpaluu
BHYTPUTOPOJICKOIrO MYyHHUIIMNAIbHOTO oOpa3zoBanHusi Cankt-IlerepOypra ropon
3eJIeHOrOpcK MO MPEJOCTABICHUI0 MYHUIMNAIBHOW yciayru «Bhimaua apXUBHBIX
CIIPaBOK, BBIMUCOK, KOMUM apXUBHBIX JJOKYMEHTOB.

2. Pa3mecTuTh HacTosllee IMOCTaHOBJEHHE B ceTH MHTepHeT Ha odUIHMAIBHOM
caiite http://www.zelenogorsk.spb.ru

3. Hacrosmee IloctaHoBieHME BCTyMmaeT B CWJIY CO JHA €ro O(QUIHUAIBLHOTO

OmmyOJIMKOBAHUS.
4. KoHTposib 3a BBINOJHEHHEM HACTOAILIETO IOCTAHOBJIEHUS BO3JOXHUTh Ha
I'maBy MecTtHOU aIMUHUCTpaLUU BHYTPUTOPOACKOTO MYHULHUIIAJIBHOTO

oOpazoBanus Cankr-IlerepOypra ropoa 3e1eHOropcK.

I'maBa MecTHOM aqMUHUCTpALUU
ropojia 3eJIeHOropcka

I0.H. I'manynoB



[TpunoskeHue K MocTaHOBJICHUIO MeCTHOM aJIMUHUCTpAIlUN
BHYTPHUTOPOJICKOTO MYHHITUITAJIBHOTO 00pa3oBaHUs
Cankrt-IlerepOypra ropos 3eneHOropcK

oT 27 utons 2011 roma Ne 92

AIMHHHMCTPATHBHBIN perjiaMeHT NPeA0CTABJIECHUS MYHHIMIIAJTBHON YCIyIH
«BBIJAYA APXUBHBIX CIIPABOK, BHINIUCOK, KOIMU APXUBHBIX
JOKYMEHTOB»

1. O0mue moJ1oKeHus

1.1. AIMMHUCTPAaTUBHBIA PErIAMEHT MPEIOCTABICHUS MYHULUIAIBHOW YCIYyTH MO
BbIJJaYE€ APXMBHBIX CHPABOK, BBINMHCOK, KOMHI apXUBHBIX JAOKYMEHTOB (lajee —
MyHUIIMTIATbHAS ~ yciIyra) pa3paboTaH B IEJsAX  TOBBINICHHWS  KadecTBa
MPEIOCTABICHUS M JOCTYIMHOCTH MYHHUIIUITAIILHON yCIIYTH, CO3MaHMs KOM(OPTHBIX
YCIOBUM JUIsl TOJy4aTeNed MYHULMIIAIBHOW YCIYTM W ONPEAENSIET CPOKH WU
MOCJIEIOBATENbHOCTh  JIEUCTBUM  (aAMUHHUCTPATUBHBIX  Mmpoueayp) MecTHo
aJIMUHUCTPALIMM  BHYTPUTOPOJCKOIO MYHHUUMIAIBHOTO 00pa3oBaHUs Cankr-
[lerepOypra ropon 3el1eHOropcK, OCYLIECTBISIONIEH MOJHOMOYUS B 00JacTu
MIPEAOCTABJIEHUS TPaXJIaHAM MYHULUIIAIBHON YCITYTH.

1.2. Hacrossmmii PermaMeHT 1o MNPENOCTaBIECHUIO MYHHULMNAIBHOM  yCIYyru
OCYILECTBIISIETCS B COOTBETCTBUU CO CIEAYIONIMMHA HOPMATUBHO-IIPABOBBIMU aKTAMMU:
— Koncrutymuerr  Poccuiickoit  ®epeparuun (CoOpaHue  3aKOHOJATENIbCTBA
Poccuiickoit @enepaiuu, 2009, No 4);

— @enepanbabiM  3akoHOM Poccuiickoit @enepaiun ot 6 okTsiOps 2003 1. No
131-®3 «O6 o0muxX NpPUHIHIAX OPraHW3alldd MECTHOTO CaMOYIpAaBIECHUS B
Poccuiickoit  Deneparnun» («Poccutickas razeray — omyonukoBaHo 8 okTsops 2003
r.);

— @enepanbubiM 3ak0HOM Poccuiickont @enepanun ot 27 wmrons 2010 r. Ne 210-
®3 «O06 opraHM3auuy MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX
ycayr» (Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparuu, Ne 31, 02.08.2010,
cT.4179);

— ®@enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apXxuBHOM Jejie B
Poccuiickoit denepannn» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepanuu,
25.10 2004, Ne 43, cT. 4169);

— ®epepanbabiM 3aKk0HOM 0T 02.05.2006 Ne 59-®3 «O mnopsigke paccMOTpPEHUs
oOpamennii rpaxknan  Poccuiickoit ®enepanun» (CoOpaHue 3aKOHOJIATEIHCTBA
Poccuiickoit ®@enepanuu, 08.05.2006, Ne 19, ct. 2060);

—  IlpaBunmamu  opraHu3auvy  XpaHEHUs,  KOMIUIEKTOBAaHMS,  ydeTa U
UCIIONB30BaHUsl TOKyMEHTOB ApxuBHOro Qonga Poccuiickoit ®exepanuun u
JIPYTUX apXWUBHBIX JTOKYMEHTOB B IOCYJIapCTBEHHBIX U MYHMIIMIAIBHBIX apXUBaX,
My3edXx W OuOinmoTekax, opraHuzauusx Poccuilckoil — akageMuud — Hayk,
YTBEPKJIECHHBIMU TMPUKA30M MUHUCTEPCTBA KYJIBTYPhl U MaCCOBBIX KOMMYHHUKAIIUI
Poccuiickoit @eneparuu ot 18.01.2007 Ne 19 (brosuieTeHh HOPMATHBHBIX AKTOB
dbenepaabHbIX OPraHOB UCIIOTHUTEILHOM BiacTu, 14.05.2007, Ne 20);



— 3akonoMm Cankt-IletrepOypra ot 23.09.2009 No 420-79 «OO0 opranuzanuu
MecTHOro camoynpasieHus: B Cankr-IlerepOypre» (ct. 10);

— 3ako"HoMm Cankt-IletepOypra ot 24.02.2009 Ne 23-16 «O06 apxuBHOM Jeiie B
Cankrt-IlerepOyprey;

— YcraBoMm MmyHunMnanabHoro oopazosanusi Cankr-IlerepOypra ropos 3e1eHOropek;

— IlocTtanoBienuem MecTHoii aJIMUHHUCTPALIUU BHYTPUTOPOACKOTO
MyHUIUNanbHoro oobpaszoBanust Cankt-lIletepOypra rtopon 3eneHoropck ot 22
anpenss 2011 romra Ne 41 «O mnopsake pa3pabOTKu U YTBEPXKICHUS

aIMUHUCTPATUBHBIX  PEIJIAMEHTOB  MPEIOCTABICHUS MYHULMOAIbHBIX  YCIYT
MecTHO agMUHUCTpaIMell BHYTPUTOPOJICKOTO MYHHUIIMIIAIBLHOTO 0OO0pa3oBaHUs
Cankrt-IlerepOypra ropos 3e1eHOTOpCK».

1.3. OkazaHne MYHUIMNAJIBHOW  YCIYTM  OCYIIECTBISIETCS  CTPYKTYPHBIM
nojapasjeneHueM MecTHOM aJIMUHHUCTpPAlUU BHYTPUTOPOJCKOTO0 MYHHUIIMIAIBHOIO
oOpazoBanus Cankrt-IlerepOypra ropoa  3eleHOTOpCK, YIIOJITHOMOYEHHBIM
NPOU3BOAUTH MPUEM U  PETUCTpAlMIO0  3adBICHUA U oOpamieHuil. Oprasbl
MecTtHOro camoyrmpasieHusi Caunkr-IlerepOypra oOpraHusyloT, OCYIIECTBISIOT,
00€eCleynBalOT U KOHTPOJIUPYIOT Ha TEPPUTOPUU MYHHUIHMIIAIBLHOTO OOpa30BaHUS
Cankr-IletepOypra nesiTeNbHOCTh TOCYNAPCTBEHHBIX YUPEXKICHUNW MPUHUMAIOIINX
y4acTU€ B MPENOCTABICHUHA MYHHUIIUIIAIbHON YCIyTH.

1.4. [Tony4yarensMu MYHULMOAIBHOM YCIYTH SIBJISIIOTCS CIEAYIOIIME KAaTerOpuu
rpaXkJaH: pUIMdYecKrue U (pU3MUecKHe JIMla, UHIUBUAYyalIbHbIE MPEATNPUHUMATENN
(manee — 3asBUTENN).

1.5. 3asBurensimu, 0OpaIIaOIIUMUCS 32 MPEIOCTABICHUEM MYHUIIUIAIBHON yCIyTH,
MOTYT ObITh (PU3WYECKUE JIHMIA W/UIN IOPUAWYECKUE JIHIA, YKAa3aHHbIE B IyHKTE
1.4. nacTosmero AIMUHUCTPATUBHOTO PETIAMEHTA.

OT MX UMEHH MOTYT JIEVCTBOBATH:

a) pu3MYecKue JIUIa;

0) 3akoHHble TmpeAcTaBuTend (yKa3aTb B COOTBETCTBUM C  KOHKPETHOH
MYHULIMTATBHON YCITyTOMN).

OT uMmeHHM 3asBUTENS (FOPUIAWYECKOTO JIMIA) 3asBJICHHS, OOpaIEeHUs, 3ampoChl
(mamee — 3ampoc) MOTryT TOJAaBaTh JUIA, JEHCTBYIOIIME B COOTBETCTBUHU C
3aKOHOM, WHBIMH TIPAaBOBBIMU aKTaMU U YUYPEAUTEIbHBIMU JIOKYMEHTaMu, Oe3
JOBEPEHHOCTEH; MPEACTaBUTENM — B CHJIy IOJIHOMOYMM IO JTOBEPEHHOCTH WIIHU
J0rOBOpYy. B  NIperyCMOTpEHHBIX 3aKOHOM CIy4asX OT MMEHM 3asBHUTENSA
(TOpUIMYECKOro JIUIA) MOTYT JICMCTBOBATH €TI0 YYACTHUKH (YUPEAUTENH).

Or wumenu  3asButens  (¢u3Myeckoro  JUUA  WIA  WHAUBUAYAIBHOTO
NpEeANPUHUMATENS) 3asBJICHUs, OOpallleHus, 3alpochl (Jajee — 3ampochl) MOTYT
nojaBaTh CaMU TpaxJaHe WIA HUX JOBEPEHHbIC JIMIA C MPEIbSIBICHUEM
JOBEPEHHOCTH, OPOPMIIEHHOU B YCTaHOBJIECHHOM IMOPSAKE.

2. TpeGoBaHMs K MOPAAKY NPeAOCTABJICHNS MYHUIIUNIAJIbHON YCIyTH
2.1. KoHeuHBIM pe3yJbTATOM MPEIOCTABICHUS MYHULUNAIBHON YCIyTH MO

BbIJIaY€ apXUBHBIX CIIPABOK, BBIITHCOK, KOIMMKA ApXUBHBIX JJOKYMEHTOB SIBJISICTCS:
— apXWBHas CIpaBKa — JIOKYMEHT, COCTaBJCHHBIN Ha Onanke Otaena, WMEIOIIHMA



IOPUIMYECKYI0 CHIIy M COJAEp)KAIMH MOKYMEHTHYI0 HH(OpPMAIHMIO O MpeaMeTre
3ampoca C yKa3aHHWEM apXHWBHOTO mudpa U HOMEPOB JHCTOB €IUHUI] XPaHEHUST TEX
apXUBHBIX JIOKYMEHTOB, HA OCHOBaHMH KOTOPHIX OHA COCTABIICHA;

— apXuBHas KOMHUSA — JOCIOBHO BOCTIPOM3BOMSIIAS TEKCT apXMBHOTO JOKYMEHTa
KONUSl C yKa3aHWEM apXWBHOTO MU(pa ¥ HOMEPOB JIUCTOB E€AMHUIIBI XpaHEHHUS,
3aBepeHHasl B YCTAaHOBJICHHOM IOPSIKE;

— apxuBHas BbINMCKAa — JOKYMEHT apxuBa, COCTaBJECHHbI Ha Omanke Otnena,
J0CJIOBHO BOCIPOU3BOAIINN YaCTh TEKCTa apXUBHOI'O JOKYMEHTA, OTHOCSIIMMICS K
oTpeseieHHOMY (haKkTy, COOBITHIO, JTUITY, C YKa3aHUEM apXUBHOTO IHdpa 1 HOMEPOB
JUCTOB €AMHUIIBI XPaHEHHUS,

— uH(pOPMaLMOHHOE MHUCBMO — TMHCbMO, COCTaBlieHHOe Ha Omanke Otaena 1o
3alpocy MOJydyaTeNls MYHUIUMIAIBHON YyCIyru, cojepskaiiee HHPOpMAIHU O
XpaHSIINXCA B AapXUBE apXHMBHBIX JOKYMEHTaxX II0 OMpEJeIeHHON mpobdieme,
TemMe, 00 OTCYTCTBHM CBEIACHMI WJIM MOTHBHPOBAaHHBIA OTKa3 BBIJAYU
3alpamrBaeMbIX JOKYMEHTOB, PEKOMEHIAIMI0 OOpaTUThCS B JAPYTrOoll apXuB,
OpraHM3alMI0, YUYpexAeHHe (C yKazaHHUEM ajpeca, KOHTAKTHBIX TeledOHOB), TIe
MOJKET HaXOJUThCA He0OXoauMast 3assBUTEITI0 HHPOPMAITHS;

— TEMaTHUYeCKH TIepEeYCHb AapXUBHBIX JOKYMEHTOB — CHCTEMAaTH3UPOBAHHBIN
KpaTKU{ WM aHHOTHPOBAHHBIA TIEPEYCHb 3arojIOBKOB AapXUBHBIX JIOKYMEHTOB,
€IMHULl XpaHEHUs (EIMHUI] yyeTa) MO OINpPEJEICHHON TeME C yKa3aHWEeM HUX JaT
U apXUBHBIX IH(POB, COCTABICHHBIA IO 3aMpoCy MOJydaTeNsi MyHULUATbHON
YCIIyTH;

— TeMaTH4ecKast noaoopKa KOTIHIA apXUBHBIX JOKYMEHTOB —
CHUCTEMAaTHU3UPOBAHHBIA KOMIUIEKT KOIMUN apXUBHBIX JOKYMEHTOB WJIM UX YacTeil 1Mo
ONPENENICHHOW TeMe, MOArOTOBJIEHHBIM OTAEIOM 10 3ampocy  IOIydaTress
MYHHUIIMINIATBHONU ycnyru. [IpuHsATHE pelieHrs o MpelIoCTaBICHUH MYHHUIUTATbHON
yCIIyTd 0OPMIISIETCS CITPABKOM O MPEOCTABICHUH MYHUITUTIATEHON YCITYTH.
[Ipunstue pemeHuss 00 OTKa3e B MPEJOCTABICHHH MYHHUIIUIAIBHON YCIyTH
oopmiisieTcst cripaBKoii 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCITyTH.

2.2. lopsanok nHGOpMUPOBAHUS O MPaBUIIAX MPEJOCTABICHNUS] MYHULIUITATILHON
YCIIYTH.

Nudopmarus 0 MyHUIIUTTATIEHON yCIIyTe MO BbIJaue apXUBHBIX CIPABOK, BBIMTUCOK,
KOMUWA apXWBHBIX JTOKYMEHTOB TPEIOCTABISICTCS TMOTydaTeIssM MYyHHUIIUHIATBHON
YCIIYTH HETOCPEACTBEHHO B TOMEMICHUSX OpPraHOB MECTHOTO CaMOYTPaBICHUS
BHYTPHUTOPOJCKAX MYHHUITMTAIBHBIX 0Opa3oBanuii Cankt-IlerepOypra, a Takke ¢
WCIIOJIb30BAaHUEM CPEACTB TENC(POHHOU CBSI3H, DJCKTPOHHOTO HWH(GOPMHUPOBAHUSA,
BBEIYHCIUTEILHON W DJIGKTPOHHOW TEXHUKH, TIOCPEJACTBOM pa3MEIICHUS Ha
ouIMANBHBIX caliTax B ceTH MIHTEpHET OpraHoOB MECTHOTO CaMOYIPABJICHHS H
YUPEKIACHUH, YYACTBYIOIIMX B MPEIOCTABJICHHM MYHUIIMINIAILHON YCIyrH, B
CpeICTBaX MaccoBod wuHpopmammu, u3JaHUS WHPOPMAIMOHHBIX  MaTEpPHAaJOB
(bpommtop, OykieToB W T.4.). llpu pasmemienun wHOpPMAlMK B CPEACTBAX
MaccoBOil HMH(OpMAlUM OpraHbl MECTHOTO M YUYPEXKACHHS, YYACTBYIOIIHE B
MPEIOCTABICHUN MYHUITUTIATBHON YCIYTH, OCYIIECTBISIOT OTOOP CPENICTB pajuo- U
TeJeBEIIaHus, TEePUOJANYECKUX U3JIaHUW TyTeM TPOBEICHUS MapPKETUHTOBBIX
HCCJICIOBAHMM,



COLIMOJIOTHYECKHUX 3aMEPOB CPEIU MOJIy4YaTeNed MyHULMITAJBHOM YCIyT'H, TOPTOB Ha
pa3MelleHrEe 3aKa30B Ha MOCTAaBKM TOBAPOB, BHIIIOJHEHHE PA0OT U OKa3aHUE YCIYyT
JUIST MYHULMOQIBHBIX HYXJ, W3Y4YCHUS  PEUTHHTOB  CPEACTB  MacCOBOM
uHoOpMaIMK,  ONPENENSIIOUMX  JIUAEPOB  MyOJMKalMid COUUAIbLHO-TPYI0BOM
HaIpaBJIEHHOCTH.

2.2.1. Anpec, cipaBouyHbie TeaeOHBI 151 KOHCYJbTAlUNA FpakaaH U Tpaduk padoThl
MecTHOW aJIMHUHHCTpAllMd BHYTPUTOPOJCKOTO MYHHUIIMIAIBLHOTO 00pa3oBaHUs
Cankr-IletepOypra ropon 3€leHOrOpCK, Yy4YacTBYIOIIEW B MPEIOCTaBICHUU
MYHUIIUTIATHGHOM  yCIYTH, yKa3aHbl B  mpwioxkeHun Nel Kk HacTosmemy
AJIMUHUCTpaTUBHOMY periaMeHty. Kaprta-cxema wmecTopacnoyioxkeHuss MecTHoi
aIMUHUCTPAIIMA  BHYTPUTOPOJCKOTO MYHHIIMMAIBHOTO  oOpa3oBaHusi  CaHKT-
[letepOypra  ropox 3eleHOTOPCK M OpraHu3alu, YYacTBYIOIIUX B
MPEJIOCTABIECHUN MYHUIMNAIBHOW YCIYI'H, COAECPKUTCA HAa O(PUUMATBHOM CaiTe
BHYTPUTOPOJICKOTO MYHHIUNaIbHOro  oOpa3zoBaHusi Cankt-IlerepOypra  ropon
3eneHoropck B cetu Mutepuer http://www.zelenogorsk.spb.ru . CBemenust o
HOMEpax TeNePOHOB sl CHpaBOK MeCTHOW aJMUHHUCTpAlMd BHYTPUTOPOACKOTO
MyHULIIMNAIbHOTO  oOpa3oBanusi  Cankt-IlerepOypra  ropoj 3eleHOrOpcK M
OpraHu3aluii, OCYIIECTBISIOMIMX MPEAOCTAaBICHUE TpakJaHaM MYHHUIIMIAIbHON
YCIIyTH, pa3MerarTcs HA OQUIUATHLHOM caiTe BHYTPUTOPOACKOTO
MyHUIUNanbHOro obpaszoBanus Cankt-lIleTepOypra ropoj 3eleHOropcKk B CETH
WUurepner  http://www.zelenogorsk.spb.ru u  WHTepHeT-caliTax  OpraHu3aIluii,
YYaCTBYIOIIMX B MPEAOCTABICHUN HACTOSIICH MYHUIIUITAILHON YCITYTH.

2.2.2. KoncynpTauusi 1o NpOUEAYpEe IPEAOCTaBICHUS MYHULHUIIAIBHON YCIyTH
OCYILIECTBIISIETCS. MYHULUNAIBHBIMU  CIYXKAlIUMU ~ MECTHOW  aJIMUHUCTpALUU
BHYTPUTOPOJCKOIO MYyHUIIMNAIBLHOTO oOpa3zoBanusi Cankt-IlerepOypra ropon
3eneHoropck mo TenedoHaM, yKazaHHbIM B mnpuiioxkeHud Nel Kk Hacrosiiemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

- TIpY JIMYHOM OOpallleHNH;

- o tenedony.

Nudopmanuio mo mnporeaype MpeaoCTaBICHUS MYHULUNAIBLHON YCIYTH MOXKHO
MOJIYYUTh Ha MHTEpHeT-caiitax http:// www.msu.spb.ru/, http://www.omsu.spb.ru/,
a TakkKe Ha O(UIMATBHOM HMHTEPHET CalTe MYHHUIMNAIBHOTO O00pa30BaHMs
Cankt-IletepOypra  ropox 3enenoropck http://www.zelenogorsk.spb.ru. Takxke
uHOPMAITMI0O MOXHO TOJTY4YUTh, OTIPABUB MHCHMO C 3alpoCOM Ha ajapec
AJIEKTPOHHOMN IIOYTHI MecTHoM aIMUHUCTpALIUU BHYTPUTOPOACKOIO
MyHULIMOAIbHOTO  oOpazoBanus  Caukrt-lletepOypra  ropom  3eleHOTOpPCK:
olga.alexandrova@zelenogorsk.spb.ru.

2.2.3. KoncynpTanusi 0OCymecTBIsETCS MO CIAEAYIOIMNM BOIIPOCAM:

- TlepedyeHb oOpraHoB MecTHoro camoymnpasieHusi Caunkrt-IlerepOypra wu
OpraHu3alyii, y4acTBYIOIIMX B MPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH;

- rpaduk (pexuMm) pabOTbl OpPraHOB MECTHOTro camoymnpaBieHuss CaHKT-
[lerepOypra u opraHu3zaluii, Y4acTBYIOIIUX B MPEIOCTAaBICHUU MYHUIIMITAILHON
YCIYTH U OCYLIECTBJISIONIMX IMPUEM M KOHCYJbTAIlMU 3asBUTENIEH MO BOIpOCaM
MPEIOCTABICHUSI MYHUITUTIATHLHOU YCITYTH;

- aznpeca opraHoB  MectHoro  camoynpasieHuss — Cankrt-IlerepOypra wu
OpraHu3alliii, y9acTBYIOIIHNX B MPEAOCTABICHUN MYHUITUTIATLHON YCIYTH;



- KoHTakTHas wuHpopmanus 00 opraHax MECTHOTO caMoymnpaBieHus CaHKT-
[lerepOypra u opraHu3alusX, YY4acTBYIOIIMX B IPEIOCTaBICHUH MYHHMIIMNAIbHON
YCIIyTH;

KaTEeropuu rpakJaH, UMEIOLIME IPABO HA MOIYYEHUE MYHHUIIMTAIILHON YCIIyTH;
nepeueHb JOKYMEHTOB, HEOOXOIUMBIX ISl HOJTYyUYE€HUS MyHULIUIIATBLHON YCIyTH;
CPOK MPUHATHUS PEIICHUS O MPEAOCTABICHUN MyHUIIUTIATBHOU YCITyTH;

NopANIOK 00kanmoBaHusl AeHCTBUN (0€34eMCTBUS) AOHKHOCTHBIX JIUI, a TaKXKe
MIPUHUMAEMBIX UMH PEIICHUI IPU MPEIOCTABICHUN MYHULIUIAIIBHON YCITYTH;

- TMOPSIIOK 3aIIMCH Ha MPUEM K JIOJDKHOCTHOMY JIUILY.

2.2.4. TpeboBanus Kk GopMe M XapakTepy B3aUMOJCUCTBUS JIODKHOCTHBIX JIHI] C
NOJTyYaTeNIIMA MYHUIIUTIAIIBHOM YCIyTH MPU OTBETE Ha Tesie()OHHBIE 3BOHKH, YCTHBIE
WJIU IMCbMEHHBIE OOpalleHus

- Npu OTBETaX Ha Tene(pOHHBbIE 3BOHKH W YCTHbIE OOpalIeHUs CHEUUaTUCT
noJApoOHO W B KOPPEKTHOW (opMe uH(popMupyeT OOpaTUBLIMXCS TpaxJaH [0
BOIIPOCY MPEIOCTABICHUS MYyHHUIIUIAIBHON YCIIyTH;

- OTBET Ha TeJIeOHHBIA 3BOHOK HAYMHAETCS C HMHPOPMALMH O HAUMEHOBAaHUU
opraHa WJW OpraHu3allid, B KOTOPYIO IO3BOHUJ TpaJaHWH, (aMUIIUU, UMEHH,
OTYECTBE U JOJDKHOCTH CIIELUATUCTA, MPUHSBIIETO TeJe()OHHBIN 3BOHOK;

- BO BpeMs pa3roBopa CIHEHHUATUCT YETKO TMPOM3HOCUT CJoBa, u30eraet
NapaJyIebHBIX Pa3rOBOPOB C OKPY KAKOLIUMU JIFOJBMH U HE IIPEPHIBAET PA3rOBOP I10
IIPUYMHE ITOCTYIUICEHHWsT 3BOHKA Ha APYTOM anmapar;

- CHELUAINCT, OCYIIECTBIIIOMIMI YCTHYIO KOHCYJbTAallMI0, NPUHUMAET BCE
HEOOXOJMMbIE MEphl JJs OTBETa, B TOM YHCIE U C MPHUBJICYCHUEM JAPYTUX
CHELUAIKCTOB;

- B Clly4yae, €CIu CHELHUAIHNCT, K KOTOPOMY OOpaTWiCs TpaXIaHWH, HE MOXKET
OTBETUTh Ha JAHHBIA BONPOC B HACTOSILIMA MOMEHT, OH IpPEAaraet rpakJaHuHy
HA3HAYUTh ApYyroe yAoOHOE AJis TpaKJaHuHA BpeMs JJi1 KOHCYJIbTallUH;

- B KOHIIE KOHCYJbTALIMM CHEUUATUCT KPATKO MOJABOAUT HUTOT MU TEPEUUCISIET
JENCTBUS, KOTOPBIE CIIETyeT MPEAIPUHITH TPAXKIAHUHY;

- OTBET Ha MUCbMEHHOE OOpalleHue JaeTcs B MPOCTOM, YETKOM, MOHITHOU opme C
yKkazaHueMm (aMUJIuu ¥ UHUIMAIOB, HOMepa TenedoHa Crenranaructa, oQopMHUBIIETO
orBer. WHpopmanus o mnpouenype MNpenoCTaBI€HUsS MYHULIUNAIBHON YyCIyru
cooOlIaeTcss MpU JUYHOM MM  NUCBMEHHOM  OOpalleHuH  [ojdyvarenei
MYHMIIMIIAJBbHOW  YCIyrH, BKJIIOYas OOpalleHue 1O 3JEKTPOHHOW IModTe, M0
HOMepaM TenedOHOB MJis CHPaBOK, pa3MellaeTcss Ha O(PHUIMAIBHBIX caiTax, B
CpeacTBaXx MaccoBoW uH(pOpManuy, Ha WHOOPMAIMOHHBIX CTEHJAX OpPraHoOB
MECTHOTO CaMOYIPABJIECHHS BHYTPUIOPOJACKMX MYHUUMIAIBHBIX 0Opa3oBaHUN
Cankrt-IlerepOypra, yyacTBYIOIIMX B NPEAOCTABICHUU MYHUIIUINAIBLHON YCIyTH,
U B pa3IaTOYHBIX MH(POPMALMOHHBIX MaTepuaiax (Opouropax, Oykierax u T.1.).
Wudopmanus o  mpoueaype  NPEeAoCTaBICHUS ~ MYHUUMIAIBHOM  yCiayru
npepocTtapisieTcs OecriatHo. MHpopMupoBaHuEe ModyyaTesned MyHHUIIMNAIbHON
YCIYTM O TOpSAKEe TPENOCTaBICHUS YCIYTM OCYIIECTBISIETCS  CIY>KalllUMHU
OpraHOB  MECTHOTO  CaMOYIpPAaBJEHUS,  Y4YaCTBYIOIIMX B TMPEIOCTaBICHUU
MYHMIIMIIAIBHON YCIYTH (MPpU JUYHOM OOpaIleHuH, M0 Tesne(OoHy MM MUCHbMEHHO,
BKJIFOYAsl D3JEKTPOHHYIO mouTy). IluceMeHHbIE oOparteHus noJryqarenen
MYHULMIAIBHOW YCIyTH O NOPAJIKE MPEAOCTaBICHUS MYHHLIMIAIBHON YCIYTH,
BKJItOYasi OOpalieHus, MOCTYNHBIIKME IO 3JIEKTPOHHOW IMOYTE, PaCCMaTPUBAIOTCS



CITY>KalllUMHU opraHa MECTHOTO caMoyTpaBJIeHUS BHYTPUTOPOJICKOTO
MYHUILIMIIAIHBHOTO 00pa30BaHUsl, YUaCTBYIOUIUX B MPETOCTABICHUN MYHUIIUITAIBHOM
YCIIYTH, C YYETOM BPEMEHHU MOATOTOBKH OTBETA 3asBUTENIO B CPOK, KaK MPaBUIIO, HE
npesbimatomuii 30 1HeM ¢ MoMmMeHTa peructpanuu obpanienus. MudopmupoBanue
nojyvyarened  MYHUIMOAJIBHOW  yCIyrd O  TIOpSJIKE  TPEJOCTaBJICHUS
MYHUIIUTIATBHOM YCIYTM MOKET OCYUIECTBISATHCS C MCHOJIB30BAHUEM CPEJICTB
aBTonHpopmupoBanusa. Ilpu aBTOMH(GOPMHUPOBAHUU oOecrieuynBaeTcs
KPYTJIOCYTOYHOE  TMPEJOCTAaBJICHHE  CIpaBouyHOM uH(opmarnuu. Pazmgarounbie
uH(OpPMAITMOHHBIE MaTepUalbl (HarpuMep, OpOIIOPhI, OYKIETHI U T.I1.) HAXOAATCS B
MOMENICHUIX, TPEIHA3HAUYCHHBIX JUIsi TpHeMa TMoy4yaTesled MyHHUIUNaTbHON
yCiIyrH, WH()OPMAIMOHHBIX  3ajlaX, 3aj]ax OOCIyXKMBaHWSA, WHBIX  MECTax
MPEAOCTABICHUS MYHUIUIIAIBLHON YCIYyIM OpPraHOB MECTHOTO CaMOYyIpaBJICHUS,
YYaCTBYIOIIMX B TMPEAOCTABICHUUM MYHHIUMNAILHON yciuyru. Ciyskaiue opraHa
MECTHOTO CaMOYIPaBJICHUS] BHYTPUTOPOJCKOrO MYHUIIMNAIBHOTO 0Opa3oBaHUs,
YYaCTBYIOIIMX B TPEJAOCTABICHUM MYHULMOAIBHON YyCIyrd, HWHOOPMUPYIOT
nojyyareaed MYHMIIMIAIBLHONW YCIYTM O TIOPSJKE 3aloJHEHUS PEKBU3UTOB
3asBleHUs. YKa3aHHas HWHQpopMaius MOXKeT ObITh MpeoCTaBiIeHA MPH JIMYHOM
WM MHCbMEHHOM OOpAIllEeHUH MOTyYaTesiss MyHULIUITaTbHON YCIyTH.

2.2.5. Ha wuHbOpMaIlMOHHBIX CTEHAAX, pa3MeEIlaeMbIX B MeCTax IpueMa
rpaxnaaH, W  Ha odunuamsHoMm caiite I[lpaBurensctBa Cankt-lleTepOypra
COJICP)KUTCS ClIeayrolnas HHGOpMaIus:

— HAaWMEHOBAaHWE MYHUIMMNAIBHOW  yciyru: «Bblgada apXuBHBIX CHPAaBOK,
BBITIMCOK, KON apXUBHBIX JJOKYMECHTOBY;

—  TepedYeHb  OpraHoB  MECTHOIO  CaMOYIPAaBICHUS  BHYTPUTOPOJICKOTO
MyHULIMOAIbHOTO oOpazoBanus  Cankt-IlerepOypra  ropoa 3elIeHOrOpcK
OpraHu3alui, y4acTBYIOIIUX B MPEJOCTaBICHUUA MYHUIIMTIATLHON YCIIyTH;

— rpaduk (pexum) padboTel MecTHOM aAMUHHUCTPALMH BHYTPUTOPOJCKOIO
MyHULIMNAIbHOTO oOpa3zoBanusi  Cankrt-IletepOypra  ropona 3elIeHOrOpCK  a,
OCYILECTBIISIFOIIEH npueM u KOHCYJIbTAllUM 3asBUTEJICH TI0 BOIpOcaM
MPEJIOCTaBICHUSI MYHULIMIIAIBLHON ycinyru; — ajapeca MecTHOW aiMHHHCTpalUd
BHYTPHUTOPOJICKOTO MYyHHMIIMNalbHOTO oOpa3oBanusi Caunkrt-IlerepOypra ropon
3eJIeHOrOPCK, OpraHu3ali, YYaCTBYIOIINX B MPEAOCTABICHUNA MYHHUIIUTIATBHOM
YCIIyTH;

—  KOHTakTHas wuHpopmamus 0 MecTHON aaIMUHUCTpAIlMd BHYTPUTOPOJICKOTO
MyHUIUNATbHOTO oOpazoBanusi  Cankr-IletepObypra  ropox 3eneHOropck u
OpraHu3alusX, YYaCTBYIONIUX B MPEIOCTABICHUH MYHUIIUITAIILHON YCITyTH;

— TOPSIAOK MPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

— TOCJIE0BATEIbHOCTh MOCEILECHHUS 3asiBUTEIIEM OpraHoB MECTHOTO
caMOyTpaBJeHUsS BHYTPUTOPOJCKOTO  MYHHUIUMAIBHOTO  oOpa3oBanusi  CaHKT-
[lerepOypra ropoj 3eJICHOTOPCK U OpraHU3alui, Y4acTBYIOIIUX B MPEIOCTABICHUU
MYHUITUTIATBHOM YCITYTH;

— TIEpeuYeHb KaTeropuil rpaxjaH, UMEIOIIMX MPaBO Ha MOJYyYEeHHE MYHHUIUIAIbLHOM
YCIIyTH;

— TepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl OTYUYEHUS MyHUIIUTIATLHOW YCIYTH;

— oOpa3ell 3arnoTHEHUs 3asBICHHS Ha MOJyYeHNe MyHUITUTIATHLHOU YCITYTH;

— OCHOBAaHHUS JIJIsl OTKAa3a B MPEJOCTABICHUH MYHUIIUIATLHON YCIYTH;

— TIOPSZIOK 3aIHCH T1a IPUEM K JODKHOCTHOMY JIHILY.



Crenapl (BbIBECKM), coaepskamue uH(popmanuio o rpaduke (pexume) pabdoThl
OpraHOB MECTHOTO CaMOYIpaBI€HUS W YUYPEXKJICHUW,  ydyacTBYIOIIUX B
MPEJIOCTAaBIECHUM  MYHULMIAIBHON  yCIyrH, pa3MellalTcsl TpU  BXOJAE B
nomenieHue MecTHOM  aAMUHUCTPALMM  BHYTPUTOPOJACKOTO MYHHMIIMIAIBHOTO
oOpa3zoBanus  Caukr-IlerepOypra  ropoj 3eJeHOropck,  OCYUIECTBIISIOLIEH
MpeI0CTaBIEHUE TPpaKJaHaM MYHUIIUMTIATBLHON yCayru: «Bbigadya apXuBHBIX CIIPABOK,
BBINTUCOK, KON apXUBHBIX IOKYMEHTOBY.

2.2.6. 3a mpenocTaBICHHUEM MYHMIIMIIAIBHOW YCIyTH 3asBUTENM OOpaIamTcs B
MecTHyI0 aJAMUHUCTPALMIO BHYTPUTOPOACKOIO MYHMIMIIAIBLHOTO 00pa30BaHUS
Cankrt-IlerepOypra ropoj 3e1€HOrOpCK.

2.3. IlepeyeHp NOKYMEHTOB, IPEACTABIISIEMBIX 3aABUTEISIMU UL MOJYy4ECHUS
MYHULUIIATBHOM YCIYTH MO BbIJa4€ APXUBHBIX CIIPABOK, BBITUCOK, KONTUN apXUBHBIX
JIOKYMEHTOB, U MOPSII0K UX MPEICTABIICHUS:

2.3.1. Ilpu nuuHoM oOpamieHUud TPakKJaH, HMEKIINX MPaBO Ha TOJy4YEHHUE
MYHULIMTAIHHON YCIIYTH 110 BbIJIau€ apXUBHBIX CIPABOK, BBHIITUCOK, KOMTUM apXUBHBIX
JOKYMEHTOB, IPEICTABIISIIOTCS:

— MUCBMEHHOE 3asiBleHHe MO0 ycTaHoBieHHOMY oOpasiy ([Ipunoxenuss NeNe 2-9
K aIMAHUCTPATUBHOMY PETJIAMEHTY);

—  JIOKYMEHT, YyJOCTOBEPSIOIIMNA JUYHOCTh (MAcloOpT WJIM HWHOW JOKYMEHT,
YIAOCTOBEPSIONINM JINYHOCTB);

— KONWS TPYJOBOM KHIXKKMA (IpU  MCHOJHEHUU 3alpoCOB, KacaroIIHUXCS
MOATBEPKIACHUS TOM YHCIIE€ JIBIOTHOIO, CHEUUAaIbHOCTH, pa3Mepa 3apabOTHOU
IJIaThl, Pa3MUYHBIX HaI0aBOK M JbMOT B COOTBETCTBUU C TI€HCUOHHBIM
3aKOoHOJaTeNbCTBOM Poccuiickoit denepaiun);

— IpU 3ampoce HHPOpPMALMM, COJAEpKAIlEH IEepCOHAIbHBIE JIaHHBIE O TPEThUX
JUIAX — JJIOKYMEHT, YAOCTOBEPSIOIMN JTUYHOCTh (MAcOpPT WJIM MHOM JIOKYMEHT,
YIOCTOBEPSIONIUMA JTUYHOCTh) M JIOBEPEHHOCTH TPETHbUX JIUI[ WM JIOKYMEHTHI,
YIAOCTOBEPSIOIINE IMPABO 3aKOHHBIX MPEACTABUTEIECH;

— JpyrHe TOKYMEHTHI (KOMHH HOTapUalbHBIX JOKYMEHTOB, OPJIEPOB HA MOJyUYECHUE
AKWJIbs, CBUJETEILCTBO O CMEPTH HACJIEAO0JaTelisd, 3aBEllaHUE HaclenofaTens Ha
UMsI  3asBUTENISI WM JIOKYMEHTBI, MOATBEPXKIAIOIIUE €ro  pOJACTBO €
HACIIEJIOIaTeNIEM, CBHUJIETEIIBCTBA O POXKACHUHU, O 3aKIIOUYEHUU WM PaCTOPKEHUU
Opaka, mepeMeHe MMEHH Wid (pamMuiny, yChIHOBIICHWH, YCTAHOBICHUN OTIIOBCTBA
U T.J.), NPEICTaBICHUE KOTOPBIX HEOOXOAMMO [Jisi OCYILECTBICHHS IOHMCKA
HYKHOMU 3asiBUTEI0 UH(POPMAIUH.

2.3.2. Ilpu oOpamieHun MpeaCTaBUTENS TpakJaHUHA, HMEIOLIEr0 MpaBO Ha
MOJIyYeHUE MYHULUNMAIBHOW YCIYTd IO BbIJa4€ apXHUBHBIX CIPaBOK, BBHIMKCOK,
KOIHUM apXUBHBIX TJOKYMEHTOB, JIOMIOJTHUTEIBHO MIPEACTABISIOTCS:

— macnopt Jub0 MHOW JOKYMEHT, YJOCTOBEPSIIOUIUMN JMYHOCTH MPEACTABUTEIS
IpakJIaHNHA, UMEIOIIIET0 TPaBO Ha MOJIYYEHUE MYHHUIIMNIATbHON YCIIyTH;

— JOKYMEHTBI, HOATBEPKIAIOIIUE MTOJIHOMOYHUS MPEICTABUTENS.

2.3.3. Jlng moiy4deHHUs] MyHHUIUMIIAJbHOM YCIIYyIM MO BblAa4€ apXUBHBIX CIIPABOK,
BBIIIUCOK, KOMUA AapXWBHBIX JTOKYMEHTOB 3asBUTENIEM (FOPUIUYECKHM JIUIOM WU
WHIMBUAYJIbHBIM MPENPUHUMATENEM ) IPEAOCTABISIIOTCS CIEAYIOMINE TOKYMEHTHI:



— 3ampoc Ha OJaHKe oOpraHM3aluu 3a noanucelo pykosoxutens (IIpunoxenue
Ne 2 x agMUHHCTPaTUBHOMY pPEIJIAMEHTY );

— JIOKYMEHT, YAOCTOBEPSIOIIWNA JIMYHOCTb M IOJHOMOYMS IPEICTABUTENS
JNEUCTBOBaTh OT UMEHU IOPUINYECKOTO JIULA;

— KOINHUHM JTOKYMEHTOB, MMEIOIINX HEMOCPEACTBEHHOE OTHOLIEHUE K 3asBUTEIIO U
00eCcreunBaOIUX MOUCK HY)KHOM eMy HH(pOpMaIIH.

2.4. Cpoku mpeloCTaBICHUS] MYHULMIAIBHOW YCIYTHM IO BbIJIAY€ apXUBHBIX
CIIPaBOK, BBIMHUCOK, KOMHUI apXUBHBIX JOKYMEHTOB.

2.4.1. JonycTUMbIE CPOKH MPEJOCTABICHHSI MyHULIMITAIIBHON YCITyTH:

a) peIIeHUs O MPEAOCTABICHUA MYHUIIMITAIILHON yCIIYTH JODKHBI ObITh IPUHSTH B
TeYeHUe 5 THEH co IHSA 00palIeHusl CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMHM.

0) peuieHust 00 OTKa3e B MPEJOCTABICHUM MYHULMUIAIBHON YCIYrH JIOJKHBI OBITh
NPUHATBL B TEYEHUE S5 AHEH co AHS oOpamieHuss €O BCEeMH HEOOXOIUMBIMU
JOKYMEHTAMM.

2.4.2. JlonmycTUMbIE CPOKH MPOXO0KICHUS OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLELYD:
Perucrpanus BXOJISIIIINX JIOKYMEHTOB, HAIpPaBJICHUE I'naBe MecTtHoi
aaMuHUCTpanuu (ero 3amectutento) — 1 gennb; PaccmoTrpeHune AOKYMEHTOB U
HaIlpaBJICHUE 33J]JaHUsI B CTPYKTYPHOE MNOJAPA3ACICHUE MJIS HCIIOJIHEHUS — | JIeHb;
AHanu3 TEMaTHKW 3alpoca, NPHUHITHE PEIIEHUS O BO3MOXHOCTH MCIOJHEHUS
3anpoca — 5 nHe; [loaroToBka KOMMKU apXMBHOTO JIOKYMEHTa (apXWMBHOW CIIPABKH,
apxuBHOUN BhIMUCKH) — 10 nguel; HampaBienwe 3ampoca 1O MPUHAJICKHOCTH;
IIOATOTOBKA OTBETA 3asBUTEII0 O HANPABJICHUU 3aIpoca 10 NpUHaMIe)KHOCTH — 10
nuen; [lonrotoBka oTBETa O HEBO3MOKHOCTH HCIIOJIHEHUWS 3alpoca C YyKa3aHUEM
npuunH — 10 guei; lloagnucanue orBera 3asButento — 1 nens; Perucrpanus orsera
— 1 nenn; Bbigaua oTBeTa 3asBUTEINO (JIMOO HAIMpaBICHHE MOYTON) — 1 JEHb.

2.4.3. JlomycTuMble CpPOKM TPUOCTAHOBJIEHUSI MPEAOCTABICHUS MYHHUIIMIIATIbHOU
YCIYTH B Clly4ae, €CJIM BO3MOXKHOCTb IPHOCTAHOBIECHUS IPELYyCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit @enepanuu: 10 gHek.

2.4.4. JlomycTUMbIE CPOKM BBIJAYM JOKYMEHTOB, SIBIIIOLIUXCS PE3YJIHTATOM
MPEAOCTABICHUS MYHHUIUIIAJIbHON yCIIyTH:

a) peuieHuss O TPENOCTaBICHUH MYHUIMNAIBHOW YCIYTH JOJKHBI  OBIThH
HaIpaBJICHbI 3asBUTEINISIM B TeueHue 10 AHel co IHS NpUHATUS YKa3aHHOTO PEIICHHUS.
0) pemeHuss 00 OTKa3e B MPEAOCTaBICHUM MYHHUIUNAIBHOM YCIYTH JIOJKHBI
ObITh HaIlpaBJEHBI 3asBUTENSIM B TeueHHe 10 mHEW co JHSA NMPUHATUS YKa3aHHOIO
peneHus.

2.4.5. JlomyCTUMBIE CpPOKH OXHMIAHUSA B O4YEPENH NPU IMOJAYE U TMOJYyUECHUU
JOKYMEHTOB 3asiBUTENISIMU (MpU yCIIOBUM PABHOMEPHOTO OOpallleHus 3asBUTEIECH
B TEYEHHE MPUEMHOI0 BPEMEHH):

a) CpOK OXHJaHMS B OuYepead TMpU I[OojJaye 3asBICHUS U JOKYMEHTOB B
CTPYKTYPHBIX TOJpa3JEJICHUSIX OPraHOB MECTHOTO caMoynpaBieHus CaHKT-
[lerepOypra, mpenOCTaBISIONIMX MYHUIMITAIILHON YCIyTy MO BbIJadye apXHBHBIX
CIIPaBOK, BBIMHUCOK, KOMHUIM ApXUBHBIX JOKYMEHTOB HE JIOJKEH IpeBbiaTh 30 MUHYT;
0) CpOK OXXHMJIaHUS B OU€peaM TpH Iojaue 3asBieHUs U HOKyMeHTOB B M®II mpu
YCIIOBUU PAaBHOMEPHOTO OOpaIleHusl 3asiBUTeNIeH B T€UECHUE MPUEMHOIO BPEMEHH He
JIOJI’KEH MpeBbIaTh 20 MUHYT.



2.4.6. IlpogoKUTENbHOCTH  HpueMa  (OpUEMOB)  JIOJDKHOCTHOTO — JIMIA
(OTBETCTBEHHOTO CIEIUAIIUCTA):

CpelHsAs MPOJOJDKUTEIBHOCTh IpUeMa (MPUEMOB) 3asBUTENS JIOHKHOCTHBIM
JUIOM (OTBETCTBEHHBIM CIIELUATIUCTOM) COCTABISET 25 MUHYT.

2.5. IlepeueHb OCHOBaHUH AJI OTKa3a B MPEOCTaBICHUN MYHUIIMITAIIbHON YCITyTH:

a) HeTIpeJCTaBJICHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHBIX B II. 2.3.

0) mpeaocTaBieHUE 3asIBICHUS U IOKYMEHTOB HEYTOJHOMOUYEHHBIM JIMIIOM;

B) OTCYTCTBHE€ Yy 3adBUTEIS 3aKOHHBIX OCHOBAaHMM Ha MPEIOCTaBJICHUE
MYHUIIUTIATHGHOM YCIYTH, B CIIy4ae HECOOTBETCTBUS TpPEeOOBAHUSM, U3JIOKEHHBIM B
nyHkre 1.5. (B 3aBUCHUMOCTH OT MYHUUMNAIBHOW YCIyTH) HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  perjaMeHTa; TI)  HEJOCTOBEPHOCTb  MPEJCTABICHHBIX
3asBUTEJIEM TIOKYMEHTOB, YKa3aHHBIX B II. 2.3.

2.6. MyHununanbpHas yciayra IO BbIJAY€ apXUBHBIX CIPABOK, BBINHCOK, KOMUU
aApXMBHBIX JIOKYMEHTOB IIPEIOCTABISAETCS OE€3BO3ME3THO.

2.7. Oka3aHue MYHHMIMOAIBHOMW YCIYyTH TpaXKJaHaM MOMKET OCYLIECTBISATHCS
CIlyallMMH OPTaHOB MECTHOTO CaMOYIPABJICHUS W PaOOTHUKAMU YUYPEXKICHUM,
YYaCTBYIOIIMX B TMPEIOCTABICHUN MYHHIIUNIAIBLHON YCIyTH, W (WIK) APYTrUMU
CHEeIUAINCTaMK, O0JIaIaloIUMH HEOOXOJUMBIMU 3HAHUSIMHU, OIBITOM pabOThl U
MIPUBJIEKAEMBIMU ISl TPEIOCTABICHUS MYHULIUIAIBHON YCITYTH.
2.8. Cayxamme OpraHoB MECTHOIO  CaMOYIpaBJEHUS U YUPEKICHUU,
YYaCTBYIOIIMX B IMPEAOCTABICHUM MYHUIMNAIBHON YCIIyrd, IPU MPEAOCTABICHUU
MYHULIMIATbHOMN YCIYyIHM  PYKOBOJACTBYIOTCSI  IOJIO)KEHHMSIMU  HACTOSLLIErO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.9. Cnyxamue OpraHoB MECTHOTO  CaMOYIIpaBJI€HHA U paOOTHUKHU
YUPEKICHUHN, YUaCTBYIOIIMX B IMPEAOCTABICHUNM MYHULMIIAIBHON YCIYyrH, HECYT
NEPCOHATIbHYIO OTBETCTBEHHOCTh 3@ HCIIOJIHEHHE aJMHHHUCTPATUBHBIX MPOLELYP
U COONIOACHHE  CPOKOB, YCTAHOBJIEHHBIX HACTOAIIMM AJIMHHUCTPATUBHBIM
PErJIaMEHTOM.

2.10. TpeboBaHus K OpraHU3alUK NPEJOCTABICHNUS] MYHULIUNIAILHON YCIYTH.

['paduk mpenocraBieHUuss MYHULUNAIBHON YyCIyrn (opMHpYyeTcs C Y4ETOM
rpaduka (pexuma) paboThI VCIIOJTHUTEIBHOIO opraHa MECTHOI'O
CaMOYIIPABJIEHUS, YYACTBYIOIIEr0 B IMPEIOCTaBICHUM MYHULHIIAIBHON YCIyTH
npuseneH B [Ipunoxenue Ne 1 k Pernmamenty. Bpemsi mpenocrtaBiieHHsl TepepbiBa
JUISL OTAbIXa W NMUTaHUS CIy’)KallMX YCTAaHABIMBAETCA MPABHJIAMHU BHYTPEHHETO
TPYIOBOTO paclopsiika OpraHa MECTHOIO CaMOYIPaBJIEHUS BHYTPHUIOPOICKOIO
MYHULUIATBHOTO oOpa3oBaHus, YYaCTBYIOIIETO B MIPEeI0CTaBIECHUN
MyHUIUNANbHOW yciyrd. ['paguk ux paboTbl MOXKET OBITh HW3MEHEH C YYETOM
MPUPOAHO-KIIMMATUYECKUX YCJIOBUN TEPPUTOPUH, Tpaduka (pexuma) IBUKEHUS
oOLIECTBEHHOTO TpaHcmnopTa. [Ipuem mnonyyaTeneid MyHUIIMIAIBHOM YCITYTH MOKET
MPOBOJUTHCA C MOMOIIBIO CHUCTEMbI AJIEKTPOHHOI'O OMOBEIICHUS O MPEA0CTaBICHUN
MyHUIMNANbHOW yciyru. Ciykamuii — opraHa  MECTHOIO  CaMOYIIpaBJICHUS
BHYTPUTOPOJCKOTO MYHMIIMIIAIBLHOIO OOpa30BaHMsl, OCYLIECTBISIFOIIMNA (QYHKIUIO
[0 IMPEAOCTABICHUI0O MYHULMIIAIBHOW YCIYIHM, YCTHO WJIM IIMCBMEHHO HM3BELIACT
rpakjaH O J1aTe€ U BPEMEHU IPENOCTABICHUS MyHULMIIAIbHOW ycayru. Ilomydarens
MYHULMINAIBHOW YCIYyTH B CIy4a€ HEBO3MOXKHOCTH IOJYYEHUS MYHHUIIMIAIbHON
yCIyTd B TMpeajiaraéMblii CPOK CBOEBPEMEHHO YBEIOMIIAET pPaOOTHHMKA OpraHa



MECTHOTO CaMOYMpPAaBJIEHUS BHYTPUTOPOJICKOTO MYHHUIMNAIBHOTO 00pa3oBaHUs,
OCYILECTBIISIIOIIUM (DYHKIIMIO TO MPEIOCTABICHUI0 MYHHIIUNAIBLHOM YCIyTH, U
COTJIACOBBIBACT C HUM MPEINojaraeMylo Jary MpeJoCTaBICHUS MYHUIUINATbHON
ycayru. CnpaBouHble Tele(OHBI HUCIOTHUTEILHOTO OpraHa WM YYpeKIeHUs,
YYaCTBYIOIIETO B TMPEIOCTABICHUM MYHULUNAIBHOW YCIyrd TIPUBEJICHBI B
ITpunoxenue Ne 1 x Pernamenry.

2.11. TpeboBanusi kK 000PYIOBAHUIO MECT MPEOCTABICHUS] MYHUIIUITAIbHON YCITYTH.

Ha tepputopuu, mpuieraromieii K 37aHUSM, B KOTOPBIX HaXOJATCS MHOMELICHUS
JUISE TIPEJIOCTABJICHHUS]  MYHHIIMIAIBHOW  yCIYTH, OOOpyAyIOTCS  MecTa Jiis
BO3MOXXHOCTH  MAapKOBKM aBTOTPAHCHOPTHBIX CpPEACTB. BXxog ©  BBIXOA U3
MOMEIIEHUs JJIsI TPEJAOCTABICHUS MYHMIIMIAIBLHON YCIYTH MOTYT 000pYyHOBaThCs
MaH]IyCcaMu, pacuIupeHHbIMU POXOJIaMHU, MTO3BOJISIOIIUMH 00eCIIeYnTh
OeCnpensTCTBEHHBIN JOCTYN WHBAJIMWJOB, BKIIOYAas WHBAIUAOB, HCIOIb3YIOIINX
Kpeclia-KOJIACKW. Bxoa W BBIXOJA W3 TMOMENICHUS ISl [PeJoCTaBICHUS
MYHULIMIATHBHON YCIyTH OOOpYAYIOTCS COOTBETCTBYIOIIMMHU yKazaTeiasMu. [Ipuem
nojtyyarejned MYHHUITUTIAJBHONW YCIYyTH OCYIIECTBIISIETCS B 3ajlax OOCITY>KUBaHUS
(uHQOPMALIMOHHBIX 3aJlaX) WM CHEIUAIbHO BBIJCACHHBIX JUISI OTUX Ilenei
MOMEIICHUSX — MECTaX MPEAOCTaBICHUS MyHUIUNaiabHOW yciayru. Ilomenienus
JOJDKHBI OBITh CHAa0)KEHBI COOTBETCTBYIOIIMMH yKa3aTeIsIMH. YKa3aTeln JTOKHBI
OBITh YETKUMH, 3aMETHBIMH M TIIOHATHBIMH IS TOJydYaTelie MYyHHUIUIIAIbHON
ycayrd. B momemieHusix it NPEJOCTaBICHUS MYHULUNAIBHOM YCIyrM Ha
BUJIHOM MECTE paCIOJararoTcsi CXeMbl pa3MENIeHUs CPEACTB IMOXKAPOTYLICHUS U
myTel »HBakyallMd I[OceTuTeNed u paboTHUKOB. Paboume MecTa ciyXammx
OCHAIIAIOTCS] HACTOJIBHBIMU TaOJWYKaMU C yKa3aHWeM (paMuiauu, UMEHHU, OTYEeCTBa
U JOJDKHOCTM WM  Ciy’Kallue OOECNeYMBAIOTCA JIMYHBIMU  HarpyJIHbIMU
Kaptoukamu (Oeimpkamu). [lomemenne s MPEIOCTaBICHUS MYHULIMIAIBHOM
yCIyrd oOecreuynBaeTcsi HEOOXOAUMBIMU IS TPEAOCTABICHUS MYHUIIMIAIBHOM
yciayru  o0OpyJI0BaHHEM (KOoMIIbIOTEpAaMH,  CPEJICTBAMU  DJIEKTPOHHO-
BBIUHUCIIUTEILHOM TEXHHMKH, CpEJICTBAMM CBSA3M, BKJIOUYas ceTb VHTEepHeT,
OPIrTEeXHUKOM, ayJIMO- W BUIACOTEXHUKOMN), KAHIECIAPCKUMH ITPUHAIIICKHOCTIMH,
MH(POPMAIIMOHHBIMU W METOJIWYECKUMHU MaTepHallaMH, HarJLIAHOW WHGOpMAaIHe,
CTYJbSMH U CTOJIAMH, a TaKX€ CHUCTEMaMU KOHJIUIIMOHUPOBAHUS (OXJAXKICHUS U
HarpeBaHus) BO3/lyXa, CpPEICTBAMU [MOXKAPOTYLUIEHUS U  OIMOBELICHHUS O
BO3HUKHOBEHUH YpPE3BbIUANHOM cuTyauuu. B MeCTax MPEIOCTABICHUS
MYHULIMIAIBHON yCAyrd TpeaycMaTpuBaeTcss O00O0pyJOBaHUE TOCTYHHBIX MECT
o0111ero moJIb30BaHUs (TyaJIeTOB) M XpaHEHUSI BEpXHEU OJIekK /bl ToceTuTesnei. Mecra
HaXO0XKJICHUS OpraHoB MECTHOT'O caMOyTpaBJIeHUs BHYTPHUTOPOJICKHUX
MYHULMTATBHBIX o0pa3oBaHui, y4acTBYIOIIUX B Mpe0CTaBICHUU
MYHULIMIAIBHON  yciyru mpuBefeHbl B [lpwnoxenun Ne 1 k PernmameHnty u Ha
COOTBETCTBYIOIIEM cailTe ceTh IHTepHET.

2. AITMMHHMCTPATHBHbBIE NPOLEAYPbI

Onurcanue nocie10BaTeIbHOCTH AIEUCTBUN MPU MPEOCTABICHUH MYHHUIUIIATbHON
YCIyTH



3.1. MHcnonHeHwe MyHUIUNAIBHOM YCIyrd BKJIIOYAEeT B ce0s  ClEayrolue
aJMUHUCTPATUBHBIE TIPOLIETYPHI:

— TpUeM 3asiBJIEHUHN U IPOBEPKY JOKYMEHTOB IPaKJIaH;

— PETUCTpAalMIO JOKYMEHTOB B JKypHaJle perucTpaluy;

— TNPUHSITHE PEHICHUs WM MOJATOTOBKA MPOEKTa PEIICHHs] O MPelOCTaBICHHUU
MYHUIIUTIATBHOU YCITYTH;

— TPOBEPKY U MOJATBEPKACHUE (OTKIIOHEHUE) MPUHSATOTO PEIICHHUS,;

— uHGOPMHUpPOBAHUE TpaxKAaHWHA 00 MUCIOJHEHUU MYHUIIUMTIAIBLHOU yCIyru (JIubo
OTKa3€ B MPEAOCTABICHUN MYHULIMTIATbHON YCIyTH;

— KOHTpPOJIb IPABOMEPHOCTH MPUHSATOTO PEUICHUS;

— BBIJIaUy TpaxJaHUHY COOTBETCTBYIOIIETO JOKYMEHTA — BBIIHUCKH, CHPABKH,
J0TrOBOpa M T.J. (B 3aBUCUMOCTH OT MYHHIIMIIAIIbHON YCIIyTH);

— TOpSIOK oOXajoBaHUsl JIeUCTBUM  (0€31eHCTBUSI) JOMKHOCTHBIX JIUI[ U
pElIeHU, TPUHATHIX B X0J1€ UCTIOJIHEHUSI MyHUIIUNTAIbHOU YCIYTH.

HpI/IeM 3asBJICHUM U IMPOBCPKaA MPCACTABJICHHBIX JOKYMCHTOB

3.2. OcHOBaHuEeM [UId Hayajla HCIOJHEHUS aJIMUHUCTPATUBHOW MpOLEIypbl IO
IpUeMy 3asiBICHUNH M TPOBEPKE JOKYMEHTOB SIBJISIETCS OOpalleHuEe 3asiBUTENS B
UCIIOJIHUTEIIBHBIN OpPraH C IPEACTABICHHEM IOJHONO KOMIUIEKTAa JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEIOCTAaBICHUS IPaXaaHaM MyHHUIMIIAILHONU YCITyTH.
3.3.0TBETCTBEHHBIM 3a BBINOJHEHUE JAHHOW aJMUHUCTPATUBHON MPOLEAYPHI
ABJIAETCS CIELMAIUCT, KOTOPBIA pEHIEHUEM PYKOBOJIUTENS HCIIOIHUTEIBHOIO
opraHa JeJerupoBaH Ha HCIOJHEHUE NpoLEeayp IO MPEIOCTaBICHUIO JaHHOU
MYHULMOAIBHOW yCIyTH (fajiee — CHelHalIuCT).

3.4. Pe3ynbTaTamu BBINOJIHEHUS JaHHOW MPOLIEAY P SABIISIOTCS:

— TMpoBEepKa  NPEJICTABICHHBIX  3asgBUTENSIM  3asBJIEHUS M JOKYMEHTOB,
HEOOXOJMMBIX  JUIS TPEOCTaBICHUS MYHULMIAIBHONW YCIYTM 1O  BbIJaye
ApXUBHBIX CIIPABOK, BBIIUCOK, KOIUN apXWBHBIX JOKYMEHTOB, B TOM YHCIE
JOKYMEHTOB, y10CTOBEPSIOLIUX JTUUHOCTD 3asIBUTEIIS;

— TIpUEM JIOKyMEHTOB OT 3asiBUTEJNIEH MO0 0TKa3 B IPHUEME JOKYMEHTOB;

— (¢dopMHpOBaHUE MaKeTa JOKYMEHTOB JUIsl O(OPMIICHUS JIMYHOTO JeJia 3asBUTEINS B
CJly4ae INPHUHSTHS PELIEHUs 110 IPEIOCTaBICHUI0 MyHULIUIIAIbHOM YCIyTH 110 BbI1aye
apXUBHBIX CIPABOK, BBIIUCOK, KOIUW apXUBHBIX JOKYMEHTOB.

3.5. ®opmupoBaHue MakeTa JAOKYMEHTOB [UIsi O(OpPMIIEHHUS JHMYHOIO Jela
3asIBUTENSI B CIIy4ae MPUHATHSA MMOJ0KUTEIBHOTO PEIIEHUS B CIEAYIOIIEM MOPSAKE:
— CHEHUAJIHUCT yCTaHaBJIMBAET MpPeIMET OOpalleHMs], MPOBEPSET TOKYMEHTHI,
YAOCTOBEPSIOLIME JUYHOCTH 3asBUTEIIEH, a TAKXKE TOJIHOMOYHUS MPEJCTaBUTENEH;

— IpUd  TOpHeMe  JIOKYMEHTOB  CIELHMAIUCT  OCYILIECTBISIET  IMPOBEPKY
MIPE/ICTABIICHHBIX 3asBUTESIMUA JOKYMEHTOB, & UMEHHO:

— HajJMyMe BCEX HEOOXOAMMBIX JOKYMEHTOB JJisi MPUHATHS pEIICHUs 10
IPEIOCTABICHUIO Tpa)KaHaM MYHMIMIAIBHOW YCIYyrd MO  BBbIJAYE€  apXUBHBIX
CIPABOK,  BBIIMCOK,  KONHMW  apXUBHBIX JOKYMEHTOB B COOTBETCTBUU C
TpeOOBaHUSAMU HACTOSIIETO pErilaMeHTa;

— IPAaBWIBHOCTh YKAa3aHHBIX B 3asBJICHUU JAHHBIX HAa MX COOTBETCTBUE JAHHBIM
B [IPE/ICTABJICHHBIX JIOKYMEHTAX;



— OTCYTCTBHE B 3asBJICHHM M JOKYMEHTaX HEYJIOCTOBEPEHHBIX HCIPABICHUN H
CEPBE3HBIX MOBPEXKIACHUM, HATMYUE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO TOJIKOBATH
HX COJIEPKAHUE;

— NpPU NPEACTABICHUM 3asBUTEISIMA OpUTMHAla JOKYMEHTa W HE3aBEPEHHOU
KONIMM JOKYMEHTa CIIC[UAIIMCT CBEPSAET KOMHWU C TOMJIMHHUKOM  KaXKIOTO
JOKYMEHTa, 3aBepseT KaXKIyl KOMHI0 C pacmr@poBKON ¢GaMuiuu, TPOCTaBIIASA
JaTy CBEPKM KOMHMHU M OpUTHHAJA JOKyMeHTa, 1u0o mramrnoMm «Komus BepHay.
3.6. Ilpm oTcyTCTBUM Yy 3asBHUTENICH HEOOXOJMMBIX JOKYMEHTOB WJIH TIPU
HECOOTBETCTBUHU TIPEACTABICHHBIX  JIOKYMEHTOB  TpeOOBAaHHSM  HACTOSIIETO
periamMeHTa, CIHCHUAINCT  YBEAOMIISICT 3aABUTEJICH O HAIUMYUU BBISIBIICHHBIX
00CTOSITENIBCTB, MPEMSATCTBYIOMIMX MPUEMY MPECTaBICHHBIX JOKYMEHTOB. B sTOM
cilydae CHEUHUAIUCT OOBSCHSET 3asBUTENSAM CYTh BBISBICHHBIX HECOOTBETCTBUM B
MPEACTABIECHHBIX JOKYMEHTAX U MPELIaracT NPUHIATh MEPHI 110 UX YCTPAHEHUIO,
yKa3blBasi JIEMCTBUSI W HX IMOCIENOBATEIbHOCTh, KOTOPBIE JOJKHBI COBEPIIHUTH
3asButenu. [lo mpocbOe 3asBUTENECH CHEIUATUCT MOXET YyKa3aTh IEPEUCHb
JNIEUCTBUN B MUCbMEHHOM BHJIE.

Peructpanus 1OKyMEHTOB B KypHaJie perUCTpaIiK 3asBICHUN
U pellIeHUH O MPEOCTABICHUH MYHUILIUIIAILHON YCITyTH

3.7. OcHOBaHMEM /JIsI Hayalla WCIOJHEHUS aJIMUHUCTPATUBHOW MPOUETYpPHI IO
perucTpanuyu JOKYMEHTOB B XypHajie PETHUCTpAlMH SBISICTCS (aKT 3aBepIICHUS
aAMUHUCTPATUBHOM MPOLIEAYPHI MO MPUEMY 3asiBJICHUIN U IPOBEPKE JOKYMEHTOB.

3.7.1. IlonyyeHue TOKYMEHTOB OT 3asBUTENS (GPUKCUPYETCS B )KypHAJe perucTpaIiu.
3.7.2. XKypHai peructpamnuu JOJKEH COAEPKATh CIEAYIOIINE CBEICHUS:

— TOPSAJIKOBBIA HOMED;

— JaTy oOpalieHus;

— (aMuIHio, UMsl, OTYECTBO;

— aJipec MecTa )KUTEJIbCTBA;

JaTy BBIHECEHHUSI PELICHHS O MPEIOCTABICHUY MYHUIUIIAJbHON YCIYTH;
— IpUMEYaHue.

3.8. XKypnan peructpauuu JAODKEH OBITh MPOHYMEPOBAH, MPOITHYPOBAH,
CKpEIUIEH IIeYaThlo, MOAMHUCHIO PYKOBOJUTENS opraHa MECTHOTO
camoynpanieHua. Hymepanus B KypHale PErHCTpallid BEIETCA  €¥KErOJHO,
IIOCJIEIOBATENbHO, HAYMHAsl C IEPBOIO HOMEpa €O CKBO3HOM HyMmepauuen. Bce
WCIIPABIICHUSI B JKypHAJIe PErUCTpalliy JOJKHBI ObITh OTrOBOPEHBI HAIHUCHIO
«McnpaBneHHOMY BEpUTHY U MOJATBEPKICHBI IEYATHIO.

3.9. Choneumanuct QopMupyeT NakKeT JOKYMEHTOB (BKJIOYas 3asBICHUE U
JOKYMEHTBI, HEOOXOJMMBbIE JJii MPUHATHS  PEIICHUH O  MPeIOCTaBICHUU
MYHUIUNAIBHOW YCIYTH U MOCJIENYIOWEro 0popMIIEHUs JUYHOTO Jiea 3asBUTENs).

3.10. Bpemsi BBINOJIHEHUS! TaHHOW aJIMUHHCTPATUBHON MPOLEAYPHl COCTABIISIET HE

oomnee 10MuHyT.

IToaroroBka mpoekTa peueHus O IPEAOCTABICHUM MYHULUIIAIBHON YCIYTH 110
BbIJIaU€ APXUBHBIX CIIPABOK, BBIIUCOK, KON ApXUBHBIX JOKYMEHTOB



3.11. OcHoBaHMeM i1 Hadajga MUCIIOJHEHWS aIMHHUCTPATUBHOM IPOLEAYPHI MO
MPEJIOCTABICHUI0O  MYHULHMIIAIBHOM  yciayru  siBiusieTcs  (akT — 3aBepUICHUS
aJIMUHUCTPATUBHOW TMpOLEAYypbl 1O PErucTpaludd JOKYMEHTOB B JKypHale
perucTpanuu.

3.12. OTBETCTBEHHBIM 3a BBINOJHEHHE JIAHHOM aJMHHHCTPATUBHOW MPOLIETYpPbI
ABJISIETCSA BEAYIIMM crnenuanuct MecTHOM aAMUHHUCTPAlMM BHYTPUTOPOACKOIO
MyHULIMNagbHOro obpaszoBanusi Cankr-IletepOypra roponx  3eneHOropck, K
JOJIKHOCTHBIM 00SI3aHHOCTSIM KOTOPOTO OTHECEH MpUeM U 00paboTKa JOKYMEHTOB.
3.13. Bpemsi BbINOTHEHUS JAHHOW MPOIIEAYPHI COCTABIISIET HE OoJiee 5 THEH.
PesynpraTaMu  JaHHOW  NpoOLEAYphl  SABISIFOTCA:  NPUHATUE  PEIICHHS O
BO3MOYKHOCTH MCIIOJIHEHUS 3a11poca.

3.14. IIpu noAroTOBKE MPOEKTA PELIEHUS 110 IPEAOCTABIECHUIO YCIYTH CIELUAIUCT:
— NpPOBEpSET AaHHbIE 3asIBUTENS U MPEICTABICHHBIE UM CBE/ICHHUS;

— aHaJIM3UpPYET JaHHbIC, NPEICTABIICHHbIE 3asBHUTENIEM, C IEJIbI0 OIpPEeAeIICHUs
IpaB 3asiBUTENSI HAa TMOJYyYEHWE MYHHUUUIAIBHOM YCIYrM B COOTBETCTBUU C
JEHCTBYIOIIMMU HOPMAaTUBHBIMU JJOKYMEHTaMHU.

3.15. B ciywyae oTkaza B NpenOCTaBICHUU MYHUIMNAIBHOW YCIyrd (GOpMHUPYET
OTKa3HOE JTMYHOE JEeJI0, B KOTOPOE€ BKIIIOYAIOTCS MPOEKT pelieHus o0 OoTKaze B
MPEACTABICHUH 3asBUTEII0 MyHULIMIAIBHON YCIIyTH.

3.16. Cneuuanuct, MNOATOTOBUBIINM TPOEKT PEIICHUS, MOANUCHIBAET €ro Hu
IepefaeT JIMYHOE JIeJI0 3asABUTENSI Ha IIPOBEPKY M COIJIaCOBaHUE  JIMILY,
OTBETCTBEHHOMY 3a JIaHHOE HallpaBJIeHHE PaOOTHI.

4. KoHTpOJIb NPAaBOMEPHOCTH NMPUHATHIX PeLIeHUi 0 BbIAave
apXUBHBIX CIIPABOK, BHINMCOK, KON APXHMBHBIX JOKYMEHTOB

4.1. OcHoBaHueM Uil HCIOJHEHUS AJMUHUCTPATHUBHOM MpOUEAYpHl IO
KOHTPOJIIO MPAaBOMEPHOCTH TMPHUHATHIX PELICHUN MPEeIOCTaBIECHUS MYHHUIMNAIbHOU
YCIIYTH SIBJISIETCS] BBIOOPOYHAs TPOBEPKA IO MPABOMEPHOCTU MPUHATHIX PEIICHUM.
4.2. OTBETCTBEHHBIM 3a BBINOJHEHUE JAaHHOM aJMWHUCTPATHBHOW IIPOLELYPHI
ABJIAETCS 3aMecTuTeNnb [aBel MeECTHOM aJAMMHHMCTPAallMM BHYTPUIOPOJCKOIO
MyHMLIMIIAIbHOTO 00pa3zoBanusi Cankt-IleTepOypra ropos 3eneHOropceK.

4.3. Bpems BBINOJHEHUS NIPOLELYpPbl MO IPOBEPKE IPABOMEPHOCTH IMPHUHATHIX
penieHuii cocrapisier He Oonee 10 mHel co JHS Hadana TUIAHOBOM MPOBEPKU B
COOTBETCTBHM C NPHUHATHIM IpaUKOM MPOBEPOK.

4.4. Pe3ynbTaTaMy BBIIIOJHEHHS JAHHOW NPOLETYPBI SABISIOTCS:

—  BBISBJICHUE HENPABOMEPHO MPHUHATBHIX PEHIEHUH 10  MPEAOCTaBICHUIO
MYHUIMOAIBHOW yCIyI'M, M JApyrHX OMMOOK (HapylieHuil) B paboTe opraHa
MECTHOTO CaMOYIPAaBJIEHUS BHYTPUTOPOACKOTO MYHHUIMIAIBHOTO 00pa3oBaHUs
WIN YUYPEKIEHUS, YYaCTBYIOUIErO B MPEIOCTABICHUU MYHUIIMIAIBHONU YCIyTH.

—  PEKOMEHJAIMU  COOTBETCTBYIOUIMM  JOJDKHOCTHBIM  JiMllaM  MecTHOU
aJIMUHUCTPALIMA BHYTPUTOPOACKOTO  MYHUIMNAIbHOrO  oOpa3oBaHust  CaHKT-
[TetepOypra ropox 3el€HOrOpCK IO YCTPAaHEHUIO BBISABIECHHBIX HEMPaBOMEPHO
HOPUHATHIX PEIIEHUHN U OIIMOOK.

4.5. Ilo pe3ynpTaTaMm NpPOBEPKH COCTABISETCS COOTBETCTBYIOIAs CIIpAaBKa, B
KOTOPOM OTpa)KaroTcs:

— 1IEJIb IPOBEPKU;



— KOJIMYECTBO IIPOBEPEHHBIX PELICHUM;

— KOJIMYECTBO BBISIBJIEHHBIX OIIMOOK (HapyLIEHUN);

— JlaHHBlE 1O HempaBOMEpHO NpUHATHIM pemeHusM (DP.M.O. mnomyuarens
MYHUIUTATBHOU yCiIyrH, No TMYHOTO JieNa, XapakTep OMIMOKY (HapylIeHus);

— PEKOMEHJALMK U CPOKH MO YCTPAHEHUIO BBISIBIICHHBIX OMIMOOK (HapyILLIEHUH).

4.6. 3amectutenp [maBel  MecTHOW — aJIMUHUCTpallUd  BHYTPUIOPOJICKOIO
MyHMLIMIagbHOro  obOpaszoBanusi  Caskrt-IlerepOypra  ropoxgy — 3elneHOropck
OCYULIECTBIISIET KOHTPOJb HAJ YCTPAHEHUEM JOJDKHOCTHBIMHM JIMIAMH MecTHOH
aJIMUHUCTPALlUM  BHYTPUTOPOJICKOIO  MYHHMIMIAIbHOTO oOpa3oBaHust  CaHKT-
[lerepbypra  ropoa 3elI€HOTOPCK W YUPEKIACHUSMHU,  yYacTBYIOIIMX B
NPEIOCTaBICHUU MYHUIIMTIATBHON YCIYTH, BBISIBICHHBIX OIIHMOOK (HapyIIeHUH).

5. Ilopsimok o00xkajioBaHusl JelicTBUI (0e31elCTBUA) JOJKHOCTHBIX JIMI[ H
peleHri, MPUHATHIX B X0J€ UCIHOJHEHUS MYHULIMNAJIBLHOM YCJIYIH MO BblIadye
APXHUBHBIX CIIPABOK, BBINUCOK, KONUI APXUBHBIX JOKYMEHTOB. @opMa Ka100bl
Ha AeilcTBUS JOJKHOCTHBIX JIMI

[lonyyaTenun MyHMIMOAIBHOW YCIYTM HMMEIOT MPaBO Ha OOXaloOBaHHE ACHCTBUMN
(Oe3meiicTBUS) NOHKHOCTHBIX JIUI YIIOJHOMOYEHHON OpraHu3allid B JI0CYI€OHOM U
Cy1cOHOM MOpSIJIKE.

5.2. TI'paxxnaHe, MMEIOIIME MPABO HA MNPEAOCTABICHUE MYHUIMIAIBHON YCIyTH,
B COOTBETCTBUHU C HACTOSIIIMM PETJIaMEHTOM BIIpaBe 00XKajloBaThb B JIOCYJCOHOM
MOPSIJIKE:

— OTKa3 B IIpUEME JOKYMEHTOB JUIsl BbIAAYM APXUBHBIX CIPABOK, BBITUCOK, KOIHIA
ApXUBHBIX IOKYMEHTOB;

— OTKa3 3asBUTENI0 B MPEJOCTAaBIECHUM YCIYTdM IO BbIJAYM ApXUBHBIX CIPAaBOK,
BBITIUCOK, KOMTUW apXUBHBIX TOKYMEHTOB;

— HE0OOCHOBAaHHOE 3aTSATMBAHUE YCTAHOBJIEHHBIX HACTOSIIMM aJIMUHUCTPATUBHBIM
PErJlaMEHTOM CpPOKOB OCYIIECTBJICHUS] aJIMUHHUCTPATUBHBIX TMPOIEAYp, a TaKKe
apyrue nerctBus (0e3/1eCTBHE) U PEIlIeHNs] OPraHOB MECTHOTO CaMOYTIPABIICHUS;
5.3. HeoOocHoBaHHOE 3aTSATMBaHUE YCTAHOBIICHHBIX HACTOSAIIUM PETJIAMEHTOM
CPOKOB OCYLIECTBJICHHS aIMUHHMCTPATHUBHBIX Mpoueayp (OkazaHusi yciayr), a
TaKkKe Jpyrue neuctBus (Oe3ledcTBUE) M pPElIeHUs JOHKHOCTHBIX JIMII OpraHa
MecTHOM  aAMUHHCTpPAlMM BHYTPUTOPOACKOTO MYHHULHMIAIBHOTO 0Opa30BaHUS
Cankrt-IlerepOypra  ropoj 3€JI€HOTOPCK, Y4YacTBYIOIIETO B MPEAOCTABICHUU
MYHHIIMIIAJIBHOW YCIyTH MOTYT OBITh 00KajOBaHbl TpakJaHaAMH IyTEM TOAA4Yu
’KamoObl Ha uMmA [nmaBel  MecTHOM — aJMHUHUCTpalMd  BHYTPUTOPOACKOIO
MyHULIMNAIbHOTO oOpa3zoBaHusi Cankt-IlerepOypra ropoj 3eaeHOropcK, a TakkKe B
cyne.

5.4. )Kanobsl MOryT OBITH MOJAHBI B YCTHOM WJIM NUCBMEHHON (opMe, a Takxke
B (dopme 3neKTpoHHBIX coobmieHuil. XKamoba (mpeTeH3us) MOXKeT ObITh MOoJaHa
3asiBUTEJIEM, TpaBa KOTOPOTO HApYIIEHBI, a TakXe IO NpochbOe 3asBUTENS €ro
MIPEACTABUTENIEM, YbM IIOJHOMOYHS YAOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOM
nopsizike. JKanoba (mpereH3us) MOXKET OBbITh 1MOJJaHa B TEYECHUE TPEX MECSIIEB CO JIHA,
KOT/Ia 3asIBUTEIh y3HAI WX JOJKEH ObUT Y3HATh O HAPYIIEHUU CBOUX IPaB.



5.5. B ycrtHoll dopme xanoObl paccMaTpUBAIOTCS MO OOILIEMY MNpaBUIY B XOJ€
JMYHOIO Npuema TpaxaaH [ymaBoil MeCTHOM aAMUHHCTpalUM BHYTPUTOPOJICKOTO
MyHULIMIATBLHOTO 00pa3oBanust CaHkT-IleTepOypra ropoj 3e1eHOropekK.

5.6. B xone nuYHOrO mpueMa rpakJIaHUHY MOXKET OBbITh OTKa3aHO B JajbHEHIeM
PacCMOTPEHUH KaJI0ObI, €CITM eMy paHee ObLT JJaH OTBET IO CYIIECTBY MOCTaBICHHBIX
B %ano0e BOMPOCOB.

5.7. TlucbmenHas xanoba MOXET OBITh MOJaHAa B XOJ€ JHUYHOTO TIIpHUemMa B
COOTBETCTBHH C TpaKOM JIMYHOTO TpHeMa, JUOO HaIpaBjeHa MO IOYTe, WIIU
nepeaHa OTBETCTBEHHOMY 3a paboTy ¢ OOpalleHusSIMH TpaXkJaH CIyKalleMmy
MecTHOW ~ aAMUHUCTpAIIMM  BHYTPUTOPOJCKOTO MYHHIIMIAIBHOTO OO0pa3oBaHUs
Cankr-IlerepOypra ropos 3e1eHOropeK.

5.8. B nuceMeHHOM kanode rpakJJaHuH yKa3bIBAET:

— HAMMEHOBAHHUE OPraHa, B KOTOPbI HAMPABIISIETCS MUChbMEHHAs XKall00a,

— CBOI0 (haMWJIHIO, UMSI, OTYECTBO (TMOCIIEIHEE — TPU HATUYHH),

— TIOYTOBBIM ajapec, MO KOTOPOMY JOJDKHBI OBITh  HampaBJEHbI  OTBET,
yBEJIOMJIEHHUE O Tepeaapecariuu xKaao0sbl,

— CYTb >XaJIOOBI, T.e. TpeOOBaHUA JMIlA, MOAAIONIET0 Xajaol0y, WU OCHOBaHUS, IO
KOTOPBIM 3aBUTEIb CYUTAET PEUIEHUE [0 COOTBETCTBYIOIIEMY JI€]Ty HEMPABUIIBHBIM,
— CTaBHT JINYHYO MOJIHNCH U 1ATY.

XKanoba (mperensus) peructpupyercst B TeueHre 10 MUHYT 10 ee MOTyUeHHUH.
3asBUTENI0 Bpy4aeTcs (B Ciy4ae JIMYHOTO TIPEJICTABIEHHUS JKaloObl) WIU
HarpasiisieTcsi (B caydae NUCHBMEHHOTO NPEACTABICHUS WM MPEJACTABICHUS II0
AJIEKTPOHHOM  MOYTE)  3aBEPEHHOE YBEJOMIICHHE O PErucTpaluud MNpeTeH3UU
(kaio0bl) € yKa3aHMEM BpPEMEHU U JaThl PErUCTpalluM, a TakKxke Jula,
OCYILIECTBUBILIETO PerucTpanuio. B ciyyae mnpomycka Mo yBaKUTEJIbHOW NPUYHHE
CpoKka TMoJa4M >KaJIOObl 3TOT CPOK IO 3asBJICHUIO JUIA, MOAAIOLIEro Xalooy,
MOXET OBITh BOCCTAHOBJICH. YBAXKHUTEIHHOM MPUYMHON MOTYT CUHUTATHCS, B
YaCTHOCTH, JtOObIe OOCTOSITENhCTBA, 3aTPYJHUBIIHME MOJTydYeHHe uHopMamuu 00
00>KaJIOBaHHBIX JCHCTBUIX (PEUICHUSIX) U UX TTOCIIECICTBUSX.

5.9. B ciyuyae HeoOXOIMMOCTH B TMOATBEPKIECHUE CBOUX JIOBOJAOB TpakIaHUH
MpUJIaraeT K MUCbMEHHOM Xallo0e TOKYMEHThI U MaTepuaibl TUOO0 UX KOIHUH.

Jns  paccMOTpeHMsi IIpEeTeH3Ui 3asBuTelled B MeCTHOW  aJIMUHUCTpALUU
MyHULIMNAIbHOTO  oOpaszoBanusi  Caskt-IlerepOypra  ropox  3elIeHOTOPCK
dbopmupyetcst Komuccus mo paccMOTpeHHIO %anoo.

5.10. Kaxnaplii rpaxkgaHuH UMEET MPaBO MOIY4YUTh, a MecTHas aJMUHUCTpALIUS
BHYTPUTOPOJICKOTO MYyHUIMNAIbHOTO oOpa3oBanust Cankt-IlerepOypra  ropon
3eJIeHOrOPCK U €€ JOJKHOCTHBIE JIMIa OOsI3aHbl €My MPEAOCTaBUTh BO3MOXKHOCTH
O3HAKOMJICHUS c JIOKyMEHTaMU U MaTepuajiamu, HEIMOCPEACTBEHHO
3aTparvBarollMMKU €r0 TNpaBa U CBOOOJBI, €CIM HET YCTaHOBJICHHBIX
dbenepaabHBIM 3aKOHOM OTrpaHMYEHUN Ha HMHGPOPMAIMIO, COAEPXKAIIYIOCS B ITHX
JIOKyMEHTaX W MaTepuasiax.



COI'/TACOBAHO:

[Tpunoxenne Ne 1

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABICHNS MYHULIUITAIbHON YCIIyTH
I10 BbIIaY€ apXUBHBIX CIIPABOK, BBIIIUCOK, KOIIUN apXUBHBIX JOKYMEHTOB

IouToBBIN agpec, cipaBoYHbIE TeJe(OHbI, apec JIEKTPOHHOM MOYTHI M YacChl IPUeMa
MecTHOI aIMUHUCTPALMH BHYTPUTOPOICKOT0 MYHHIMIIAJIBHOTO
oopasoBanusi Cankr-IlerepOypra ropoa 3ejieHoropck
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MyHUIMIanbHOE 197720, CIIG, 133-80-63 ¥33-80-63 jolga.alexandrova@t|[Tonesn..-
0OpazoBaHue . 3eJICHOTOPCK erijoki.spb.ru YETB. C
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[Tpunoxenue Ne 2

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

bmank OopraHu3anuu, ImpearnpusaATrus

3asiBjieHre OPraHU3aNUil HA BbIIAYY KON

Komy
(mosxuoCcTH, ®.N.0.)

[Tpoury BbIAATh 3aBEPEHHYIO KOMHIO IOCTAHOBIIEHUS (PaCIOPSKEHMUS).

VYka3aTp TOUHOE HAUMEHOBAHHUE, ATy, HOMEP, COAEPKaHUE JOKYMEHTA.
KonnuectBo 3Kx3eMILIsIpOB .

Konust Heo6xoauma 1ist mpecTaBieHus (yKka3aTb HAMMEHOBAHHE OPTaHU3AIUN ).

JI0JKHOCTB PYKOBOAMTEIS OpraHU3alluy, PEANpUsITHs noanuch PacmmdpoBka nmoamnucu



[Tpunoxenue Ne 3

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

3asiBjieHHEe HA BbIIa4yy KONUI IOPUINYECKUX TOKYMEHTOB

Komy
(mokHOCTH, ©.1.0.)

oT (pamMunus, UMsi, 0OTYECTBO — pa30O0pPUMBO, MOJHOCTHIO)

MPOKUBAIOLIETO (eih)

TenedoH JoManTHuA

paboumii

3asaBjenune

[Tpomury BbIAAaTH KOMHIO (3aBEIIAHUSI, JOTOBOPA JIaAPCHUs, IOTOBOPA KYIUTU-TIPOJIAXKH (YKa3aTh
HY)KHOE).

JlokymMeHT cocTaBiieH (YKa3athb MOJIHYIO JaTy).

VYkazate pamMHINIo, UMs1, OTYECTBO aBTOPA 3aBELIAHUS WM JIOTOBOpPA, MOJIydaTens (KoMy
3aBEIaHO UJIU MOJAPEHO0) UMYILECTBO U €r0 MECTOHAXOXACHHUE.

KonngecTBo ax3eMILIsipoB

Konus HyxHa nis npencrasienus (yka3aTb HAUMEHOBaHUE OpPraHU3allln).

[Tpunoxxenue: (yka3aTb epevyeHb MPUIaraéMbIX TOKYMEHTOB)

JlaTa IToamuce




[Tpunoxenue Ne 4

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

3asiBjieHHe HA BbIIa4y CIPABKHU 0 MPONUCKe HECOBEPIIEHHOJIEeTHUX

Komy
(mokHOCTH, ©.1.0.)

oT (pamMunus, UMsi, 0OTYECTBO — pa30O0pPUMBO, MOJHOCTHIO)

MpOoKUBaroUIero (eil)

TenedoH JOMaITHUN

pabouunit
3asiBJIeHHE
[Tpomry BbIIaTh CIIPaBKY O MPOIKCKE B 0 YITHUIIE
c19 roga moeit nouyepu (cbiny) @D.HU.O. (MOJHOCTBIO), 1aTa POKICHUS

(IMOJIHOCTBIO).

1. 1, ®.N.0. (mMoIHOCTBI0), JaTa pOXACHUS (MOJHOCTBHIO),

MpoXUBal (a) B c roja

2. Moii my:x (;kena), ®.H.0. (M01HOCTHIO), 1aTa POXKJIEHUSA (NMOJHOCTHIO),

Mpo>kuBal (a) B c roja.
3. Most maTh, ®.N.0. (N0JTHOCTHIO), 1eBUUbs (haMUITHSI 110 roja, gara
POXKJICHUS , TIPOXKHBaJa B c roja.

4. Moii oten, ®.N.0. (mM0OJIHOCTHIO), TaTa POXKACHUS (OJHOCTHIO), TPOKUBAI B
c roja.

IIpumeuanue: myHkTsl Ne 3, 4 3anoyIHAIOTCA B cIy4ae, €CiIH 3asBUTEINb B YKA3aHHBIN MepUoJ
SBJISUICS. HECOBEPLIEHHOJIETHHM.

Jata IMoamuce



[Tpunoxenue Ne 5

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

3asiBjieHUe HA BbIJa4y CIIPABKH O MPOINUCKe

Komy
(mokHOCTH, ©.1.0.)

oT (pamMunus, UMsl, 0OTYECTBO — pPa30O0pPUMBO, MOJHOCTHIO)

MpOKUBaroUIero (eit)

TenedoH JoManTHuA

paboumii
3asiBiIeHUe
IIpoury BbIAATH CIPaBKy O MOEH IPOIUCKE B ,
i€ MPOXKUBAI (2) 1O YITHIIS
cl19  ropa.
Cwmena amunuu ¢ Ha B 19 rony.

JlaTa [Toanuck



[Tpunoxenue Ne 6

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

3asiBjieHUe HA BbIIa4y CIIPABKU 0 NepPeMMEeHOBAHUU NMPeNPUSITHI

Komy
(nosxuocTn, ®.N.0.)

oT (pamMunus, UMsi, 0OTYECTBO — pa30O0pPUMBO, MOJHOCTHIO)

MpOoKUBaroUIero (eil)

TenedoH JoManTHuA

paboumii
3asaBjenune
[Iporry BbIIaTh CIIPaBKy O IEPEUMEHOBAHUHT
c (mpexHee TOUHOE Ha3BaHME MPEANPUATHS, OPraHU3aL1N)
Ha (HOBOE TOYHOE Ha3BaHUE MPEANPUATHS, OPTaHU3ALINH)

JlaTa nepenMeHOBaHUA « »

KonnuecTBo 3K3eMILISIpOB

CrpaBka HeoOXouMa JJIs peicTaBieHus (yKka3aTh HAMMEHOBaHUE OpPraHu3allim)

HpI/IJ'IO)KeHI/ICZ (y1(a3aTB MNEPCUCHD IpUJIaraCMbIX ,[[OK}/MCHTOB)

JlaTa

IToamuce




[Tpunoxenue Ne 7

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

3asiBjieHNe HA BbIIa4y KON

Komy
(mokHOCTH, ©.1.0.)

oT (pamMunus, UMsi, 0OTYECTBO — pa30O0pPUMBO, MOJHOCTHIO)

MpOoKUBaroUIero (eil)

TenedoH JOMaITHUN

pabouunit

3asaBjenune
[Tporry BbIIaTh KOMHIO TOCTAHOBIICHUS (PACTIOPSKECHHUS )
VYka3aTp TOUHOE HAUMEHOBAHUE, ATy, HOMEP, COAEPKaHUE TOKYMEHTA
KonuuectBo sk3eMIuisipoB

Komus HCO6XOI[I/IM2[ I IpCACTaBJICHUA (y1<a3aTL HanMMCHOBAHUC OpTaHI/IBaHI/II/I)

ITpunoxxenue: (yka3aTb epedyeHb MPUIAraéMbIX TOKYMEHTOB)

Jata IMoamuce




[Tpunoxenue Ne 8

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

3asiBjieHHEe HA BbIIa4y CIIPABKH O CTa:Ke padoThl

Komy
(mo:kHOCTH, ©®.1.0.)

oT (pamMunus, UMsi, 0OTYECTBO — pa300pPUMBO, OJHOCTHIO)

MIPOKUBAIOLIETO (€H)

TenedoH JoMaITHHA

pabouuit

3anaBjeHune
[Ipormry BeIIaTh CIIPaBKYy O CTa)Ke pabOTHI:

1. 3a 19 r. —19 T.
Ha

(Yka3aTh TOYHOEC HAUMEHOBAHHE MeCTa pabOTHI, IIEX, Y4aCTOK, TOJDKHOCTH)
2. 3a 19 r.—19 T.

Ha

(YKa3zaTh TOUHOE HAUMEHOBaHHME MeCTa PabOTHI, 1IEX, YUACTOK, JOJKHOCTD)
Cwmena pamunuun c

Ha B rony

( Yka3aTthb NEPHuOAbI OTIIYCKOB 110 yX0Ay 3a A€TbMHU — IIPH UX Ha.]'ll/[‘-ll/llfl)

CrnpaBka HeoOxoaMMa JIJIst IPeACTaBIeHHs (yKa3aTh OPTraHU3AIIMIO).
K 3asiBneHnto mpusararoTcs CiaeIyronue TOKyMEeHTHI:

l.
2.

Jarta IToanuck




[Tpunoxenue Ne 9

K a]MUHHCTPATUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUS] MyHULIUTIATBHON YCIYTH

IO BbIJ]au€ apXUBHBIX CIPABOK, BBIMHCOK, KOMUI apXUBHBIX JTOKYMEHTOB

3asiBjieHHEe HA BbIIavy CIIPABKH 0 3apad0THOM mjaTe

Komy
(mo:kHOCTH, ©®.1.0.)

oT (pamMunus, UMsi, 0OTYECTBO — pa300pPUMBO, OJHOCTHIO)

MIPOXKUBAIOIIETO (ei)

TeneoH JOMAITHHIA

pabouuit

3asiBi1eHUe
[Tpoury BbIAATH CIPaBKy O 3apabOTHOM IuIaTe:
319 r.—-19 1
Ha (yKa3aTh TOYHOE HAUMEHOBaHUE MecTa paloThl, 1€X, yYaCTOK, JOIKHOCTh)
319 r.-19 r,

Ha (YKaBaTB TOYHOC HAMMCHOBAHHUEC MECCTAa pa6OTH, eX, y4acCToK, ,Z[OJ'I)KHOCTB)

(Yka3arb nepuoabl OTIIyCKOB 110 YXOAY 3a IeTbMHM — IPH X HAJTHYHNH)

CMmeHa pamunmn ¢ Ha Hata

CnpaBka HeoOxoauMa JIJIsl IpeicTaBIeHus (yKa3aTh OpraHU3aIINIo)

Jlata IMoamuce




bJaok cxema MmoCJaeaA0BaATCJIbHOCTH AAMUHUCTPATHBHBIX HeﬁCTBHﬁ npu MpeaoCTraBJICHUHA MyHHHHHaHLHOﬁ yciayru

IO BbIIa4€ apXMBHBLIX CIIPaAaBOK, BBINIUCOK, KONMUH APXMBHBIX TOKYMECHTOB

3agaBUTEID

" | N Ilogaya 3asiBiIeHUSA ‘

vV

[Tpunoxenue Ne 10
K a]MUHUCTPATUBHOMY PETJIAMEHTY MPEAOCTaBICHUS MYHUIMIIAILHON YCIIyTH

Hcnonuurens Bup pador Cpox
BBINOJIHCHUS
CTpyKTypHOE NoApa3aeseHie MECTHON aAMUHUCTPALUH, YIOTHOMOYEHHOE Peructpanus BXoasmux JOKYMEHTOB, HanpasieHue [ naBe MectHoi
MPOU3BOAMUTE PUEM M PETUCTPALIUIO 3asiBICHUN 1 00paIleHui aIMUHUCTPALMH (€r0 3aMECTHTEIIO) 1 nex
I'nmaBa MecTHOI agMUHUCTpaLUH (3aMECTUTEIb) PaccMmoTpenne 1OKyMEHTOB 1 HaIllpaBJICHUE 3aJaHHs
B CTPYKTYPHOE MOJIpa3/ieieHue ISl MCTIONHEHHUs 1 nenp
MyHUIMNAIBHBIN CIyKallUi, B YbH JOJDKHOCTHBIE O05I3aHHOCTH BXOJUT BblJada | AHaJIM3 TEMAaTHKH 3alpoca, IPUHATHE PELICHUS
apXMBHBIX CIIPABOK W KOTIHI apXUBHBIX JOKYMEHTOB 0 BO3MOXXHOCTH HCIIOJTHEHHUS 3aI1poca S nHel
e R ' S
MyHULMTaNbHBII IToaroroska 10 MyHunnanbHbIi Hamnpasnenue 10 gueit MyHuInanbHbIN IToaroroska 10
CIyXalllii, B Ub1 KON JHEU CIIyXallluii, B UbU 3ampoca 1o CIIyXalllui, B Yb1 OTBETA O JTHEeH
JTOJKHOCTHBIE apXUBHOTO JIOJIKHOCTHBIE MIPUHAJIEAKHOCTH. JOJDKHOCTHBIE HEBO3MOKHOCTH
0053aHHOCTH BXOAUT | HOKYMEHTA 00513aHHOCTH BXOAUT [loaroroska 00513aHHOCTH WCIIOJIHEHHS
BbIJIa4a apXUBHBIX (apxuBHOH BbIJIa4a apXUBHBIX OTBETa 3as5BUTEIIIO BXOJMT BbIAAYa 3ampoca c
CIIPABOK U KOMUH CIIPaBKH, CIIPAaBOK U KOTIHHN 0 HaIpaBJIEeHUH apXUBHBIX CIIPAaBOK | yKa3zaHUEM
APXHUBHBIX apXyUBHOU ApXHUBHBIX 3ampoca o U KOIIUI apXUBHBIX | MPHYHH.
JOKYMEHTOB BBINUCKHU JIOKYMEHTOB IIPUHAIEKHOCTH JOKYMEHTOB

-y




I'maBa MecTHOM aMUHHUCTPAIIHT

Iloanucanue oTBeTa 3aIBUTEIIO

1 neHn

CrpykTypHOE MOJIpa3ieTIeHNe, B UbU JOJKHOCTHBIC
0053aHHOCTH BXOJUT PETUCTPAIs OTBETOB

P CrucTpanus OTB€Ta

1 neHn

MyHuUUUNAIBHBIN CITyKallui, B YbH JOJXKHOCTHBIE
00sI3aHHOCTH BXOJIUT BbIJlaua apXUBHBIX CIIPABOK U KON
ApPXMBHBIX JIOKYMEHTOB

Brimaga oTBera 3asBUTEINTO (JTMO0 HAIIPABIICHUE
TIOYTOMN)

1 nenp




