MecTHasi aiMMHHCTpaLus ropojaa 3eJIeHOropcKa

INIOCTAHOBJIEHHUE
ot 27 ntoHa 2011 roma Ne 86

00 yrBepkIeHMH AJMUHMCTPATUBHOIO perjiaMmenTa MeCcTHOM aIMUHUCTPALMH
BHYTPUIOPOACKOr0 MyHHMIMNAJIbHOr0 o0pazosanusi Caukr-IlerepOypra

ropoj 3eJ1eHOropcK 1o MpeIocTABIeHHI0 MyHHIUNIATbHON YCJIyTH
«IIPEJOCTABJIEHUE HATYPAJIbHOM ITOMOIIH
MAJIOOBECHEYEHHBIM I'PAKIAHAM, HAXOJSIIIIUMCS B TPY THOM
JKU3HEHHOM CUTYAIIMU, HAPYIIAIOIIEN )KU3HEJAESTEJIbHOCTD
I'PAYXKJAHUHA, KOTOPYIO OH HE MOXKET IPEOJOJIETH
CAMOCTOATEJIBHO, B BUJIE OBECIIEYEHUSA EI'O TOIIJIMBOM»

B COOTBETCTBHUHU C NOCTaHOBJIEHHEM MecTHOI aJIMUHHUCTpalUU
BHYTPUTOPOJCKOIO0 MYHHIIMIIAJILHOTO 00pa3oBaHUsi TOpoJ 3€JeHOropcKk oT 22
anpenss 2011 roga Ne 41 «O nopsinke  pa3pabOTKM U YTBEPKICHUS
aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  INPEAOCTaBICHMS] MYHULUNAIBHBIX  YCIYyT
MecTHOM agMUHUCTpalMell BHYTPUTOPOJCKOIO MYHHUIMIAIBHOTO 00pa3oBaHUs
Cankr-IleTepOypra ropox 3eieHoropck » MecTHas aJMUHUCTPALIHS
BHYTPUTOPOJCKOTO MYyHHUIMNaIbHOrO oOpa3zoBanusi Caunkr-IletepOypra ropon

3eeHOropcK
HNOCTAHOBJISAET:

l. VYTBepauTh aAMUHUCTPATUBHBIM perJaMeHT MecTHOW — aJAMUHUCTpalUU

BHYTPUTOPOJCKOr0 MYyHHUIIMNAIbHOTO oOpa3zoBanusi Cankt-IlerepOypra rtopon

3eJIeHOrOpcK MO MPEAOCTaBICHUIO MyHUUHMINanbHON ycnyru «lIpenocraBienue

HaTypaJbHON MOMOIIM Majl000ECIEUCHHbIM Tpa)KJaHaM, HAXOJSAUIUMCS B TPYJAHOU

KU3HEHHOU CUTYyalluU, HAPYIIAIOIIEH )KU3HEIeSITeIIbHOCTh IPaK/IaHHA, KOTOPYIO OH

HE MOXET MPEO0JI0JIETh CAMOCTOSITENBHO, B BUJI€ 00ECIIEUEHHUS €T0 TOTLTUBOM.

2. PasmecTuTh HacTosllee IMOCTAHOBJIEHHE B ceTH MHTepHeT Ha odUIHMAIBHOM

caiite http://www.zelenogorsk.spb.ru

3.Hacrosimee IloctaHoBiieHHEe  BCTymaeTr B CHWJIy €O JHS €ro OQUIMAIBLHOTO
Oy OJTMKOBAHUS.

4. KoHTponb 3a BBINOJHEHHEM HACTOSIIIETO IIOCTAHOBIICHHUS BO3JIOKUTH Ha

I'maBy MecTtHOU aIMUHUCTpaALUU BHYTPUTOPOACKOTO MYHULHUTNIAIIBHOTO

obOpazoBanus Cankt-IletepOypra ropoa 3eneHOTOpCK.

I'maBa MecTHOM aqMUHUCTpaUN
ropojia 3eJIeHOropcka



I0.H. I'manynos

[IpunoxkeHune K MOCTaHOBJIECHUIO MECTHON aJIMUHUCTPALIUH
BHYTPHUTOPOJICKOTO MYHHUITUITAJIBHOTO 0Opa3oBaHuUs
Cankr-IlerepOypra ropoj 3e1eHOropcK

oT 27 uronsg 2011 roga Ne 86

AJIMUHHUCTPATHBHBIA perjaMeHT MNpeJoCTABJICeHUS MYHMUIMIAJILHOH YCJIYIH
«IMPEJOCTABJIEHUE HATYPAJIbHOW ITOMOIIA
MAJIOOBECHEYEHHBIM I'PAKIAHAM, HAXOJSIIIIUMCS B TPY THOM
"KU3HEHHOM CUTYAIIUU, HAPYIIAIOIENA )KU3HEJAEATEJIBHOCTH
I'PAXKIAHUHA, KOTOPYIO OH HE MOJKET IIPEOJAOJIETH
CAMOCTOATEJBHO, B BUJE OBECIIEYEHUSA ET'O TOIIVIMBOM»

I. O0mue moJs10KeHUA

1.1. AIMMHUCTPAaTUBHBIN PEIVIAMEHT MPEAOCTaBICHNUsS MYHULUIIAIBHOW YCIYyTH IO
OKa3aHHIO HATYypaJbHON IMOMOIIM MalO00ECIEUEHHBIM TIpakJIaHaM, HaXOISIIMMCS
B TPYIHOM  JKA3HEHHOW CHUTyalllH,  HapyLIAOIIEHd  KU3HEAEATEIbHOCTD
rpakJaHuHa, KOTOPYI0O OH HE MOXET IMPEOJI0JIETh CAMOCTOSTENbHO, B BHJIE
oOecrieyeHus:  TOIUIMBOM  pa3paboTaH B IeNAX  [OBBIIIEHUS  KadecTBa
NPEeJIOCTaBICHUSI U JOCTYNHOCTH  MYHUUMNAIBHOM  YCIYrd,  CO3JaHus
KOM(OPTHBIX YCJIOBUH IS OJydaTened MYHMIIMIAIbHOM YCIYTM M OMpeneisieT
CPOKM ¥  TIOCJIEIOBATENbHOCTh  JACHCTBUN (aJIMUHUCTPATUBHBIX  MPOLEIYP)
MecTHOW ~ aAMUHUCTpAIlMM  BHYTPUTOPOJCKOTO MYHHIIMIAIBHOTO O0pa3oBaHUs
CankT-IletepOypra ropos 3e1eHOrOpCK, OCYIIECTBIISIONIEH MTOJIHOMOYHS B 00IaCTH
MPEAOCTAaBICHUS IpaXkjaHaM MYHUIIMIATbHON yCIIyTH.

1.2. Hacrosmuii PermaMeHT 1O NpPEIOCTAaBICHUIO MYHUUUNAIBHOW YCIIyTH
OCYULIECTBIISIETCS. B COOTBETCTBUH CO CIEAYIOIIUMH HOPMATUBHO-IPABOBBIMU aKTaMMU:
— Konctutynueir  Poccuiickoit  ®@epeparuu  (CoOpaHue  3aKOHOJATENIbCTBA
Poccuiickoit @enepanuu, 2009, Ne 4);

— @epaepanibHbiM 3aKOHOM Poccuiickoit @enepanun ot 6 okTsopst 2003 1. Ne
131-d3 «O6 o0mmMxX NpUHLIMIAX OpPraHU3alMd MECTHOTO CaMOYIpAaBIEHUS B
Poccuiickoit  ®enepanun» («Poccuiickas razera» - onyosukoBaHo 8 oktsops 2003
r.);

— ®@enepanbHbIM 3akoHOM Poccuiickoit @eneparuu ot 27 utons 2010 r. Ne 210-
®3 «O6 opraHuzanuu MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yeayr» (CoOpanue 3akoHomarenbeTBa Poccniickont @eneparuu, Ne 31, 02.08.2010,
cT.4179);

— 3akonom Cankrt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opranuzanuu
MecTHOTO camoymnpasienus B Cankt-Ilerepoypre» (ct. 10);

— IlocranoBnenunem IlpaBurenbctBa Cankrt-IletepOypra ot 11.10.2006 Ne 1239
«O HOpMaTUBax NOTpeOJIeHNs TBEpAOro ToruBa HaceneHueM Cankt-IletepOypray;
— YcraBoMm MyHHLIIMNIAIbHOTO 00pa3zoBanus CaHkT-IlerepOypra ropos 3e1eHOropek;
— IloctanoBnenuem MecTtHOM aIMUHUCTpaLIUU BHYTPUTOPOACKOIrO
MyHULIMIATBHOTO oOpa3zoBanusi Cankt-IlerepOypra ropon 3eneHoropck ot 22



arpes 2011 roma Ne 41 «O mnopsake pa3pabOTKM U YTBEPKIACHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTABICHUS  MYHULMOAIbHBIX  YCIYT
MecTHOM agMUHHUCTpAIlUEd BHYTPUTOPOACKOIO MYHHUIIMIAIBLHOTO 00pa3oBaHUS
Cankrt-IlerepOypra ropos 3e1eHOrOpCK.

1.3. Okazanue MYyHUIMIAUIBHONH  YCIIyTU OCYIIECTBIISIETCS MecTHoM
aIMUHUCTpALIME BHYTPUTOPOJCKOTO MYyHHUIMNAIbHOTO oOpa3oBaHus CaHKT-
[lerepOypra ropon 3eneHoropck. Opranbl MecTHOro camoyrpaBieHusi CaHKT-
[lerepOypra opraHu3yioT, OCYIIECTBIISIIOT, 0OECIIEUMBAIOT M KOHTPOJUPYIOT Ha
TEPPUTOPUH MYHUIUNAIBLHOTO oOpa3zoBanus Cankt-IlerepOypra aesTenbHOCTDH
rOCYJJapCTBEHHBIX  YUPEKJIECHUM MNPUHUMAIONIUX Y4YacTHE B MPEIOCTaBICHUU
MYHULIMIAIBHON YCITyTH.

1.4. Ilomy4yaremssMu MYHULUIIAIBHOW YCIYTH SBISIOTCS CIEAYIOIIME KaTerOpUHU
rpakJiaH: Majo00eCIIeYeHHbIE TPaKIaHe (J1aliee — 3asiBUTEIIN ).

1.5. 3asgBurensiMu, oOpamalOIMMUCA 32 MPEAOCTABICHUEM MYHULUIAIbHOU
yCIyrd, MOTYT ObITh (PU3HMUECKUE JIMIla, yKa3aHHbIe B TyHKTE 1.4. HACTOSIIEro
AJIMUHUCTpATUBHOTO perjaMenta. OT UX UMEHHU MOTYT JeHCTBOBATh:

a) (Qu3nMyeckue IUIA HAa OCHOBAHMM HOTAapUAIbHO 3aBEPEHHON JOBEPEHHOCTH,
0(OpMIICHHOM B COOTBETCTBHHM C 3aKOHOJIaTeNIbcTBOM Poccuiickoit deaeparuu;

0) 3aKOHHBIE MPEACTABUTEIHN — MATI000OECIIEUEHHOTO IPaKIaHNHA.

OT umeHu 3asgBUTENs 3asBIICHUSA, OOpaleHus, 3ampochl (Jajiee — 3ampoc) MOTYT
noAaBaTh JUIA, JEUCTBYIOIIME B COOTBETCTBUM C 3aKOHOM, WHBIMU IPaBOBBIMU
aKTaMH U y4peAUTEIbHBIMU JOKYMEHTaMH, 0€3 JTOBEPEHHOCTEH; MPEACTABUTENHN — B
CUJIy TMOJHOMOYMI MO JOBEPEHHOCTH WM JOroBOopy. B mpeaycMOTpeHHBIX
3aKOHOM  CIy4YasXx OT HMEHU 3asBUTENsS  (IOPUIUMYECKOrO  JIMIA) MOTYT
JeicTBOBaTh €ro ydacTHUKU (yupeautenu). OT UMEHM 3asBUTENS, 3asBICHUS,
oOpalieHust, 3apockl (Jlajgee — 3apockl) MOTYT MOJIaBaTh CaMU Tpa)xJaHe WIM HX
JOBEpPEHHbIE  JIMIIa C  TPEeAbsBICHUEM  JOBEPEHHOCTH, OGOpPMJIECHHOH B
YCTaHOBJICHHOM MOPSIJIKE.

I1. TpeOoBaHuA K MOPAAKY NPEIOCTABJIEHUS MYHUIUNIAJIBLHOMU yCIYTH

2.1. KoHeuHbIM pe3yJIbTaTOM MPEIOCTABICHHUS MyHULIUITAIIBHOW YCIYTH SIBISIETCA:

a) IloaroroBka oTBeTa O MPEJOCTABICHUM HaTypaidbHOW mTomomu. HampaBneHue
CBEJICHUM O IPEAOCTABICHUU TOIUIMBA B CTPYKTYPHOE IOAPA3ACIICHUE, B YbH
GbyHKIIMOHAIbHBIE 003aHHOCTH BXOAUT OCYIIECTBICHUE 3aKyIOK TBEPJIOTO TOIINBA;
0) IlonroroBka MOTHBUPOBAHHOI'O OTBETA 3asBUTEII0 C YKAa3aHUEM MPHUYUH, I10
KOTOPBIM €My OTKa3aHO B IIPEAOCTABICHUN HATYPaIbHON ITOMOIIIH.

2.2. Tlopsinok uHPOPMHUPOBaHUS O TpaBUJIaX MPETOCTABICHUS MYHHIIMIAILHON
yeiyru. Magopmanuss o MyHununaibHoi yciyre «lIpenocraBieHue HaTypanbHOU
MOMOILM MaJIOOOECTIEYEHHBIM TpaXkaaHaM, HaXOJAUIUMCA B TPYIHOH KU3HEHHON
CUTyallly, HAapyLIAIOLIEeW >KU3HEIEATEIIbHOCTh TIPAXKIaHMHA, KOTOPYKD OH HeE
MOXXET  TPeoJ0JIeTh  CaMOCTOATEIbHO, B  BHUAEC OOECHEYEHHS  TOIUIMBOM)
[IPEIOCTABIISACTCS IMOJIyYaTeJsiIM MYHHUIUIIAIIBHOM  YCIIyTM HEIOCPEACTBEHHO B
IIOMEILEHUX OpraHoB MECTHOTO CaMOYIIPaBJICHUS BHYTPUTOPOJACKHUX
MYHHULIMINAIbHBIX 0Opa3oBanuil CaskTt-IlerepOypra, a Takke C HCHOJIb30BaHUEM
cpencTB TeneOHHON CBS3U, JIEKTPOHHOIO MH(GOPMHUPOBAHHUSA, BBIUMCIUTEILHOW U



AIIEKTPOHHOM TEXHUKH, MOCPEACTBOM pa3MEIICHUs Ha O(PUUMANbHBIX calTax B
cetd  VHTEepHET  OpPraHOB  MECTHOIO CaMOYMNpAaBIECHUA U YUYPEKICHUH,
YYaCTBYIOIIMX B  MPEJOCTAaBICHUM MYHHMIMNAIBHOW YCIyTH, B CpEACTBax
MaccoBoil uHboOpMalMK, H3AaHUS WHGOPMAIMOHHBIX MaTepuanoB  (Oporrop,
OykneToB u T.1.). Ilpu pasmemieHun uHPOpMaIuu B CpPEJACTBaX  MacCOBOU
uHdopmanuu Oprasbl MECTHOTO W YUYPEXKIEHHUS, YYacTBYIOIIHE B
MPEIOCTABICHUN MYHHUIMIIAIBHON YCIyTH, OCYIIECTBIAIOT OTOOpP CPEICTB Paaro-
U TeJIeBEIaHusl, TMEPUOJUYECKUX U3JIaHUWA TyTeM TMPOBEJACHUS MaPKETUHTOBBIX
WCCIIEIOBAHUM, COLIMOJIOTUYECKUX 3aMEpOB CpEeIU IMOJydaTeled MyHULUNAIbHON
YCIIyTH, TOPrOB Ha pa3MEIICHHE 3aKa30B Ha IIOCTAaBKM TOBApOB, BHITIOJHEHUE
paboT W oOKa3zaHWE YCIyT JUIsi MyHUIIUTIAIBHBIX HYXKJ, W3yYCHHUS PEUTHUHTOB
CPEACTB MaccoBOil  MH(pOpMaLHH, ONPENEISIIONMX JIMAECPOB IMyOJIHKAUI
COLIMAJIBHO-TPYAOBOW HAIIPaBIEHHOCTH.

2.2.1. Anpec, cipaBouyHbl€ Teae(OHBI sl KOHCYJIbTalUl FpakaaH U Tpaduk padoThl
MecTHOM aIMMHHMCTpAalMd BHYTPUTOPOJCKOIO MYHHUIMIAIBHOTO 00pa3oBaHUs
Cankrt-IlerepOypra ropoj 3elI€HOTOPCK, yYacTBYIOIIEM B MPEAOCTaBICHUU
MYHHIIMIIAJTPHOW  YCIYTH, yKa3zaHel B  mpwiokeHnn Nel K HacrosmeMmy
AnMuHUCTpaTUBHOMY periameHTy. KapTa-cxema wmecTtopacnonoxeHuss MecTHon
aIMUHUCTPALIMM  BHYTPUTOPOJCKOTO MYHHMIIMMNAIBHOTO  oOpa3oBaHusi  CaHKT-
[TerepOypra ropon 3eJ€HOTOPCK U OpraHU3aIlHi, YYaCTBYIONIMX B MPEAOCTABICHUN
MYHUIIUTIATBHOW YCIIYTH, COAEPKUTCS HA OPUIIHATBHOM CalTe BHYTPUTOPOICKOTO
MyHUIHNAIBHOTO oOpa3zoBanuss Cankt-IlerepOypra ropoa 3elIeHOropcK B CETH
Wnrtepner http://www.zelenogorsk.spb.ru. Cenaenusi o HOMepax TenedOHOB IS
copaBoK  MecTHOM  agMUHUCTpAlMd  BHYTPUTOPOJACKOIO  MYHHIIMIAIBHOIO
oOpa3zoBaHus Cankrt-IlerepOypra ropos; 3eJleHOTOpCK | OpraHu3alui,
OCYUIECTBJISIIOIIMX ~ MPEJOCTABICHHE  IpakJaHaM  MYHULMIAIBHOM  YCIyTH,
pasMemaTcs Ha OQUIMATIBHOM CalWTe BHYTPUTOPOACKOTO MYHHMIIMIAIBHOIO
obpazoBanus  Cankt-IletepOypra ropoa 3eneHoropck B cetu  MHTepHer
http://www.zelenogorsk.spb.ru ¥ HWHTEepHET-caiiTaXx OopraHu3aIui, y4aCTBYIOIIHNX B
MPEIOCTaBICHUN HACTOSIIEH MyHHUIIUIIATLHON YCIYyTH.

2.2.2. KoHcynbTanus 1Mo mOpoueaype MpeloCTaBiICHUS MYHHUIIMIAIBHON YCIyTd
OCYUIIECTBIISIETCS. MYHUIMNAIBHBIMH  CIIy)KallUMH ~ MECTHOW — aJMUHHUCTpaIluu
BHYTPUTOPOJCKOTO MyHHUIMNaIbHOTO oOpa3zoBaHusi Cankr-IletepOypra ropon
3eneHoropck 1o TtenedoHaMm, ykasaHHBIM B mpuiokeHun Ne 1 K HacTosimemy
AJIMUHHUCTPATUBHOMY PETJIAMEHTY;

- IIpY JIMYHOM OOpAaIeHHH.

- o tenedony.

Nudopmanuio no mnpoueaype MNPeAOCTaBICHUS MYHHMIMNAIBHOW YCIYTH MOXKHO
MOJIYYUTh Ha UHTEpHET-caiTax http:// www.msu.spb.ru/, http://www.omsu.spb.ru/, a
TaKKke Ha O(QUIMATbHOM MHTEPHET CaiTe MYHUIMNIAIBbHOrO oOpa3oBaHusi CaHKT-

[TerepOypra ropoa 3enmeHoropck  http://www.zelenogorsk.spb.ru /. Takxke
UHPOPMAITMI0O MOXKHO TIIOJIYYHTh, OTIPABUB THCHMO C 3alpocoM Ha  ajpec
DIIEKTPOHHOM TIOYTHI MecTtHo# aJIMUHUCTPAIAN BHYTPUTOPOJICKOTO

MyHUIUnanpbHoro  oOpazoBanus Cankr-Ilerepbypra ropox  3eneHOTOpck
olga.alexandrova@zelenogorsk.spb.ru.
2.2.3. KoHcynbTanus OCyHIECTBISAECTCS MO CIIETYIOMIUM BOIIPOCAM:



- TlepedyeHb oOpraHoB MecTHoro camoymnpasieHusi Cankr-IlerepOypra wu
OpraHu3alyii, y4acTBYIOIIMX B MIPEAOCTABIEHUN MYHULUIIATLHON YCIYyTH;

- rpaduk (pexuMm) pabOTbl OpPraHOB MECTHOro camoymnpaBieHuss CaHKT-
[lerepOypra u opraHuzanMii, y4acTBYIOUIMX B MPEIOCTaBICHUH MYHHUIMNAIbHON
YCIYTM Y OCYUIECTBIISIOLUIMX NPHEM U KOHCYJIbTAIlMU 3asiBUTENEH MO BOIpocam
MPEAOCTABICHNS MYHUIUIIAJBbHON yCIIYyTH;

- aapeca opraHoB  MectHoro camoympaieHusi — Caunkrt-IlerepOypra wu
OpraHu3aluii, y4aCTBYIOIINX B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH;

- KOHTakTHas wuH(popMalus 00 opraHax MECTHOro camoympaBieHus CaHKT-
[letepOypra u opraHuzanusax, Y4acTBYIOIIUX B MPEIOCTABIECHUU MYHUIUIAIbHON
YCIIyTH;

- KaTeropHuM rpaxkJiaH, UMEIOIKE MTPaBo Ha MOJIyYEeHUE MyHUUIIATbHON YCIIyTH;

- MEepeYeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl OJIYYEHHS] MyHHUIIMIAIIBHON YCIIyTH;

- CPOK IPHHSTHS PELICHUS O MPEIOCTaBICHUN MYHHUIIMIAIBHON YCIIyTH;

- TOPSAZOK OOXKaJloBaHUSI JEHCTBUI (0e3ACHCTBUSI) MOMHKHOCTHBIX JIMI[, a TaKXKe

MPUHUMAEMBIX UMHU PEIICHUM MPU MPEIOCTABIECHUN MYHUIIUNIAIBHON yCIIyTH;

- TOPSIIOK 3aITUCH Ha MPUEM K JIOJDKHOCTHOMY JIUILY.

2.2.4. TpebGoBanusa k (opMe U XapakTepy B3aUMOACUCTBUS JOKHOCTHBIX JIMII
C MOJy4yaTeJSIMU MYHUIIMNAIBHOW YCIYTH TpH OTBET€ Ha Tene(OHHBIE 3BOHKH,
YCTHBIE WJIU MMCbMEHHBIE OOpaIeHUS:

— IpU OTBeTax Ha Tele(OHHBIE 3BOHKM M YCTHbIE OOpaIleHHs CHEeIHaTUCT
noJIpOOHO W B KOPpeKTHOW (opme HHPOPMUPYET OOPATHUBIIUXCS TpPaXAaH IO
BOIIPOCY MPEIOCTABICHUS MYyHHUIIMIAIBHON YCIIyTH;

— OTBeT Ha TeleQOHHBIM 3BOHOK HayMHAeTCs ¢ MHPOPMAlMM O HAUMEHOBAHHUU
opraHa Wju OpraHU3alud, B KOTOPYIO NO3BOHWJ TpaKIaHWH, (PaMUINH, HUMEHH,
OTYECTBE U JOJHKHOCTHU CIIELUAIUCTA, IPUHABILETO TeJIe()OHHBII 3BOHOK;

— BO BpeMsA pa3roBopa CHEIUAIMCT YETKO MPOU3HOCUT CJIOBa, H30eraer
napajielbHbIX PAa3rOBOPOB C OKPYXKAIOMIMMH JIFOJABMH U HE IPEpPBIBAET Pa3roBOP
M0 MPUYMHE TOCTYIUICHUs 3BOHKA Ha JPYroi armapar;

— CHEUHAINCT, OCYLIECTBISIONMNA YCTHYI KOHCYJIbTAllMI0, TPUHUMAET BCE
HEOOXOJMMbIE MEpbl I OTBETAa, B TOM YHCJIE€ W C TPUBICYEHUEM JIPYTUX
CIELUAJINCTOB;

— B cllyyae, €ClM CHEIHAUCT, K KOTOpOMY oOpaTwics TpaKIaHUH, HE MOXKET
OTBETUTH Ha JaHHBIM BONPOC B HACTOAIIMNA MOMEHT, OH IpeMaraeT IpaxKIaHUHY
HA3HAYUTh Jpyroe yAo0HOE /Ui rpaXkAaHUHA BPeMs IJIsl KOHCYJIbTALUM;

— B KOHIIE KOHCYJIbTAllUH CIEHHAIMACT KPATKO MOJABOAMT HMTOI W MEPEUUCISET
JEICTBUS, KOTOPBIE CIEYET NPEAIPHUHITh TPAXKIAHUHY;

— OTBET Ha MHCHBMEHHOE OOpallleHHe JaeTcs B MPOCTOM, YETKOW, MOHATHOU
dbopme ¢ ykazaHueMm (aMUIMKM U WHULMAIOB, HOMEpa TellepoHa CHelrralncTa,
opopmuBliero oreer. HMubopmarms 0 poLeaype IPEAOCTABICHUS
MYHUIMNAIBHOM YCIYTH COOOMIaeTCsl MpH JIMYHOM WM MHUCbMEHHOM OOpallleHuu
nojiyyatreyiied MYHULMIAIBHON YCIIyTH, BKJIIOYas oOpallleHHe MO SJIEKTPOHHOU
noure, MO HOMepaMm TeleOHOB JUIsl CIPABOK, pa3MellaeTcs Ha OpUIMaIbHBIX
caiiTax, B CpeacTBax MaccoBOM HH(OpManuy, Ha WH(GOPMALMOHHBIX CTEHIAX
OpraHoOB ~ MECTHOI'O  CaMOYMNPABJICHHWS  BHYTPUTOPOJACKMX  MYHHUIMIAIBHBIX
oOpa3oBaHUi Cankr-IletepOypra, Y4aCTBYIOIIUX B MpEeAOCTaBICHUN



MYHULIMOQAIBHON  yCIyrM, W B Pa3IaTOYHbIX HMH()OPMAIMOHHBIX MaTepHuaniax
(bpomrtopax, Oykierax u T.i.). MHbopmanus o mnpoueaype MNpeaoCTaBieHUs
MYHULIMTATBHON yCIyTH npeaocrasisiercs OecruiatHo.  MHpopMupoBanue
nojyyarened MYHHUIIUNAIBHOW YCIYTH O TMOPSAAKE NPEAOCTaBICHUS YCIyTH
OCYILIECTBIISIETCS CITyKalllUMH OpraHoB MECTHOTO caMoyTpaBJIeHuUsI,
YYACTBYIOIIMX B MPEJOCTABICHUM MYHHUIMNAIbHOW yciayrd (Ipud  JTUYHOM
oOpalnieHuu, mo tenedoHy WM MUCbMEHHO, BKIIOUYas 3JE€KTPOHHYIO MOYTY).

[lucbmenHble OOpaleHusi Mody4yaTesie MYHUIMIAIBHONW YCIYTH O TOPSAKe
MPEIOCTaBICHUSI MYHHUIIMIIAIILHONW YCIyTH, BKIIOYas OOpalleHus, IOCTYIUBIINE
M0 DJICKTPOHHOM TMOYTE, pacCMAaTPHUBAIOTCS CIY’KallUMH OpraHa MECTHOIO
caMOympaBJeHUs BHYTPUTOPOJICKOTO ~ MYHHULHMNAIBHOTO oOpa3oBaHu,
YYaCTBYIOIIMX B TMPEJOCTaBICHUUA MYHUIUMIAIBLHONW YCIyTH, C Y4€TOM BPEMEHU
MOJATOTOBKM OTBETA 3asIBUTENIO B CPOK, KaK MPaBWJIO, HE MpeBblaromui 30 nHeun ¢
MOMEHTa  peructpanuu  obOpaimenus.  HMuadbopmupoBaHue noJjyyvarenen
MYHULIMNQIBHON YCIYyTH O TOpSAKE MPEIOCTaBICHUS] MYHHUIIUTIAILHON YCIyTH
MOXET OCYIIECTBIATHCS C HCIOJIb30BaHUEM CpPeACTB aBToMH(pOopMupoBanus. [Ipu

aBTOMH(GOPMHPOBAHUU oOecrieunBaeTcs KPYTJIOCYTOYHOE  IPEIOCTaBIICHUE
cnpaBoyHOi wuH(poOpMmarnmu. PaznaTouyHbie UHPOPMAITMOHHEIC MaTeprabl
(manmpumep,  Opommropel,  OyKJIeTBI W T.[I.) HaXOJIATCS B ITOMEIICHUSIX,

NpeJHAa3HAYEHHBIX U1  [pHeMa  [OoJydarelied  MYHUUUIAIBHOW  YCIIyTH,
WH(DOPMAITMOHHBIX 3aJiaX, 3aj1aX OOCTY>KUBAHHS, WHBIX MECTaX TPEIOCTABICHUS
MYHULIMNAIBHON yCIIyTM OPraHOB MECTHOTO CaMOYIIPAaBJICHHUS, YYaCTBYIOIIUX B
NpPEJOCTaBICHUM  MYyHUIUNaNbHOW ycinyru. Coykamipe — opraHa  MECTHOIO
caMOYIIpaBJIEHUS BHYTPHUTOPOJCKOIO MYHHIIMIIAJIBHOTO  00pa3oBaHus,
YYACTBYIOIIMX B MPEAOCTABICHUM MYHUUUINAIBHOM YCIYrd, HHPOPMHUPYIOT
nojiyyareysied MYyHUUUIAJIBHOM YCIYrM O TMOpSAKE 3alojJHEHUs PEKBU3UTOB
3asiBICHMs. YKa3aHHas HH(oOpManus MOXKET ObIThb NpPEeNOoCTaBiI€HA MpPU JHMYHOM
WIM MHCbMEHHOM OOpAIllEHUH MOTyYaTelsiss MyHULUIaTbHON YCIyTH.

2.2.5. Ha wuHpOpMAalMOHHBIX CTEHJAX, pa3MellaeMblX B MeECTax MpUeMa
rpaxnaad, W  Ha oduuuansHoMm caiite I[lpaBurensctBa Cankt-lleTepOypra
COJZIEPXKUTCS clieayromias HHGOpMaIus:

— HauMMEHOBaHHWE MyHULMINAIbHOW yciyru: «lIpemocraBieHne HaTypaabHOU
MOMOIIIA MaJIOOOECTICYEHHBIM TpaXkaHaM, HAXOSAIIUMCS B TPYIHOM KU3HEHHON
CUTYAllMM, HApYIIAIOIIEH >KU3HEACSATEIbHOCTh TIPAXKIAHWHA, KOTOPYIO OH HE
MOJKET MPEO0JI0JIETh CAMOCTOSITEILHO, B BHJAE 00€CIEUCHUS TOTINBOMY;

— IIE€pPEYECHb OpraHoB MECTHOTO caMOYIIpaBJIEHUS BHYTPHUIOPOICKOTO
MyHULIIMOAIbHOTO oOpazoBanus  Cankt-IlerepOypra  ropoa 3eleHOrOpcK H
OpraHu3alui, y4acTBYIOLIMX B MNPEJOCTABICHUH MYHHUILIMIIAILHON YCIYTH;

—  r1paduk (pexum) paboTbl MecTHOM aJAMUHHUCTPALMU BHYTPUTOPOJICKOTO
MyHULIMNaIbHOTO  oOpazoBanus  Cankt-lIlerepOypra  ropoa  3eneHOropck,
OCYUIECTBJISIIOLIEH TMpUEM M KOHCYJIbTallMM  3asBHUTENIEd MO  BOIpoOcam
MPENOCTABICHUS MYHUIUIIAJbHON yCIYyTH;

— azgpeca MecTHOM  aIMMHUCTpAlMd BHYTPUTOPOACKOIO  MYHUIHUIIAIBHOTO
obOpaszoBanus  Cankr-IlerepOypra ropos,  3€JIEHOrOpCK, OpraHu3aluu,
YYaCTBYIOIIMX B MPEIOCTABICHUH MYHUIUIIAIbHON yCIYTH;

— KOHTakTHasg uHdopmarus o MecTHON aJIMUHHUCTPAIMU BHYTPUTOPOICKOTO



MyHULIMNAIbHOTO  oOpa3oBanust  Cankt-IlerepOypra  ropoj 3eleHOropck Hu
OpraHu3alysaX, yYaCTBYIOIIMX B IPEIOCTABICHUN MYHHUIIUIIAIBHON YCIIyTH;

— TOPSAJOK NMPENOCTABIECHUS MyHUIIMTIATBHON YCIYTH;

— MOCJIEN0BATEIbHOCTD MOCEUIEHUS 3asiBUTENIEM OpraHoB MECTHOTO
CaMOYIIPaBJICHUSI BHYTPUTOPOJICKOTO  MYHHMIMOAIbHOTO  oOpa3oBaHuss  CaHKT-
[lerepOypra ropos 3e1€HOTOPCK U OpraHU3allfil, YYaCTBYIOLIUX B MPEIOCTaBICHUU
MYHULIMIAIBHOWN YCITyTH;

— IIEpEYEeHb KaTEropuil rpa)xaH, UMEIOIIUX MNPaBO HAa MOJyYEHHE MYHHIIMIAIbHON
YCIIyTH;

— TepeveHb JOKYMEHTOB, HEOOXOIUMBIX IS MTOJy4YEeHUsI MyHUIIUIIAIbHON yCIyTH;

— o0pas3el 3aoIHEeHN 3asIBICHUS Ha TIOJTyYeHNEe MyHUIIMTIAIBHOMN YCITyTH;

— OCHOBAaHHS JUJIsl OTKa3a B MPEJOCTABICHUH MYHULIUIIAJBHON YCIYTH;

— TOPSOK 3aIKCH I1a PUEM K JOKHOCTHOMY JIMILY.

Crenabl (BbIBECKH), cojepkamiue HHpopmamnuio o rpaduke (pexume) padOThI
OpraHOB MECTHOTO  CaMOYMNpAaBJIEHHUA M  YUPEXKICHUH, Yy4YacTBYIOUIUX B
MPEJIOCTAaBIECHUN  MYHULMNAIBHON YCIyrd, pa3MellalTcs Tpud  BXOJAE B
nomenieHue MecTHOM  aAMUHUCTPALMK  BHYTPUTOPOJICKOTO MYHMIIMIAIBHOTO
oOpazoBanus  Cankr-IlerepOypra  ropoa 3eleHOrOpcK,  OCYIIECTBISIOIIMX
MPEAOCTABICHUE  TIpa)xJaHaM  MyHuUunaibHou  yciuyru:  «lIpenocrtaBneHue
HATYpaJbHON TMOMOIIY MaJT000ECIICYEHHBIM TI'PaKaHaM, HAXOIAIUMCI B TPYJAHOU
KU3HEHHOM CHUTYyalluu, HApyLIArOUIe )KU3HEACSITENbHOCTh TPaXXJIaHWHA, KOTOPYIO
OH HE MOXET MIPEOAOJ]EeTh CaMOCTOSTENbHO, B BHUE 00ECIIEUCHUS TOILTUBOMY.
2.2.6. 3a mpenocTaBieHHEM MYHMIIMIAIBHOW YCIYyrM 3asBUTENIM OOPAIAIOTCS B
MecTHyI0 aAMUHUCTPALMIO BHYTPUTOPOACKOTO MYHHIIMIIAJBLHOTO 00pa30BaHUS
Cankrt-IlerepOypra ropoj 3eI€HOTOpPCK.

2.3. IlepeyeHb [OKYMEHTOB, NPEACTABISIEMBIX 3aSBUTEISIMHU JUISI TOJYYCHUS
MYHUIUMTNIATBHON YCIYTH, U TIOPSAOK UX MPEACTABICHHUS:

2.3.1. Ilpu nu4yHOM OOpallIEHUH TPaKJaH, UMEKIIMX IPaBO Ha IMOJyYCHHUE
MYHUIUMTIATBHON YCITYTH, PEICTaBISIOTCS:

— macnopT Ju00 WHOM JIOKYMEHT, YJIOCTOBEPSIONIMI JIMYHOCTh TIpakIaHUHA,
MMEIOUIEro MPaBo HA MOJYYEHUE MyHULIUTIAIIBHOW YCITYTH;
— WHBIC HEOOXOANMBIE TOKYMEHTHI.

2.3.2. Ilpu oOpamieHud TMPEACTaBUTENS TpaKJaHWHA, HMEIOIIET0 IPaBO Ha
NOJIy4YeHUE MYHHULIUIIAIBHON YCIIYyTH, JOTIOJTHUTEIBHO IPEICTABIISIOTCS:

— macnopT Ju00 WHOM JOKYMEHT, yJOCTOBEPSIOUIMI JIHMYHOCTH MHpPEACTaBUTENS
rpakJaHuHa, UMEIOLIEr0 PaBo Ha MOTYYEHUE MyHUIIMIAIBHON YCIIyTH;
— JIOKYMEHTBI, IOATBEPKAAIOIINE TOTHOMOYUS IPEICTaBUTEIIS.

2.4. Cpoxkum mnpenocraBlieHMss MyHHIMnaidbHOM ycayru «lIpemocraBiieHue
HAaTypajJbHOM MOMOIIM  MaJoO0ECHEYeHHBbIM Tpa)kaaHaMm, HaxoIAlUMci B
TPYAHOU JKU3HEHHOM CUTyallUW, HAPYILIAIOUIEH >KU3HEACATEIBHOCTh TIPaKIaHUHA,
KOTOPYIO OH HE MOXET IMPeoJI0JIETh CAMOCTOSTENbHO, B BUIE oOecreyeHus
TOILITUBOM.

2.4.1. JlonycTrMbl€ CPOKH MPETOCTABICHHUS] MyHULIUIIAIBHOW YCIYTH:

a) pellleHus O MPEAOCTABICHUA MYHUIIMITAILHON YCIYTH JODKHBI ObITh IPUHSTHI B
TeueHue 151Hei co nHa oOpalieHus co BceMH He0OXOIUMBIMUA JOKYMEHTaMU;



0) peuieHust 00 OTKa3e B MPEJOCTABICHUH MYHULUIAIBHOW YCIYrH JIOJKHBI OBITh
NPUHATHL B TeueHue 15 nHell co JHsA oOpallleHHsi CO BCEMU HEOOXOIUMBIMU
JOKYMEHTaMH.

2.4.2. JlomycTUMbIE CPOKH TPOXOKACHUSA OTHECIBHBIX aJIMUHUCTPATUBHBIX
poLeayp:
— Peructpanuss  BXOmSIMX ~ JOKYMEHTOB, HampasieHue I['nmaBe MecTtHou
aIMUHUCTPALIMU (€r0 3aMECTUTEINI0) — | JIeHb.
— PaccMmoTpeHne 1OKYMEHTOB U HallpaBJICHUE 3aJaHUs 1JI UCTIOJHEHUS — | JeHb.
— IlpoBepka Hamuuusi 0OCTOSATEIBCTB, HEOOXOAUMBIX [UJISI TPEAOCTABICHUS
HATypaJbHOM TIOMOIIM B BHUJE OOECMEYeHHUS TOIUIMBOM; MPHUHSATHE PEIICHHUE O
MPEIOCTaBICHUU JIMOO HE MPEJOCTABICHUH HATYPAIbHON TOMOIIHY — 15 THEH.
— Ormnpenenenue o0beMa MPEIOCTABISIEMOr0 TBEPJAOrO TOIUIMBA; MOATOTOBKA
OTBETA O MPEIOCTABICHUM HATypAIbHOM TIOMOIIY; HAMNpPaBICHUE CBEICHUU O
MpEJOCTaBICHUM  TOIUIMBA  JIOJDKHOCTHOMY JIMIy, B 4bH (PYHKIHMOHAJIbHbBIC
00SI3aHHOCTH BXOJUT OCYIIIECTBJICHUE 3aKyIMOK TBEPIOr0 TOILJIMBA — 5 THEH.
— 3akiIro4YeHre J0roBopa sl MPUOOPETEHHS TBEPAOrO TOIUIMBA I OKa3aHUSs
IIOMOIIH 3a9BUTEIIO — 20 qHEMH.
— TloaroroBka cooOIEHUsT 3asIBUTENIO O CPOKAX U MOPSAJIKE TMOIYUYEHHUs TBEPAOIro
TOoIIuBa — 1 JIEHE.
— Tlonnucanue cooOlIeHUs 3asIBUTENIO — | JIEHb.
— Perucrtpanus coobienus — 1 neHs.
— Bepmaua oTBeTa 3aaBUTENIO (JTMOO HAMIPABICHUE TIOYTOM ) — JICHbD.
— IloaroroBka MOTMBUPOBAaHHOIO OTBETA 3ASBUTENIO0 C YKa3aHUEM NPUYMUH, IO
KOTOPBIM €My OTKa3aHO B IPEIOCTABICHUN HATyPAIBHOW IIOMOIIHN — 5 THEH.
— Ilopnucanue orBera 3asBUTENIO — | IEHB.
— Perucrpanns orsera — 1 nens.
— Bpigaua oTBeta 3asBUTENIO (JI1OO HAMpaBlIEHUE MOYTON) — 1 JeHb.
2.4.3. JlonmycTUMbIE CPOKH MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIMNAIbLHOW
yCIyrd B CiIydyae, €CJId BO3MOXKHOCTh IPHOCTAHOBJICHUS MPEAYyCMOTpEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit @enepannu: 20 qgHEN.

2.44. JlomycTUMbIE CPOKM BBbIAA4YM JIOKYMEHTOB, SBJSIIOIIUXCS PpPE3yJIbTaTOM
MPEAOCTABICHUS MYHHUIUIIAJIbHON yCIIyTH:
a) peuieHuss O TPENOCTaBICHUH MYHUIMNAIBHOW YCIYTH JOJKHBI  OBIThH
HaIlpaBJICHbI 3asIBUTEJISIM B T€UEHUE 15 AHEN CO IHS NPUHATUS YKA3aHHOTO PEIICHMUS.
0) pemeHuss 00 OTKaze B TPENOCTABICHUM MYHHUIIUTATBHOW YCIYTH JOJDKHBI
OBITh HAINpaBJICHBI 3asBUTENIAIM B T€UeHHE |5 NHEW co JIHS NMPUHATUS YKA3aHHOTO
pELICHUS.
2.4.5. JlomycTUMbIE CpPOKM OHJAHHMS B OYEPENM MNPHU MOJAYE W IIOIYUYECHHH
JIOKYMEHTOB 3asBUTEJIAMHU (TIPU YCIOBUM PAaBHOMEPHOTO OOpallleHHs 3asiBUTENEH
B TE€UEHHE IMPUEMHOTO BPEMEHH):
a) CpOK OXHJaHUS B Ouepead IMpU I[ojade 3asBJICHUS U JOKYMEHTOB B
CTPYKTYPHBIX TOJpa3JEJICHUSIX OPraHOB MECTHOTO caMoynpaBieHus CaHKT-
[lerepOypra, mpenOCTABISAIONIUX MYHHUIMIIAIBLHON YCIYTy HE JOJIKEH MPEBBIIIATH
30 MUHYT;



0) CpOK OKHMJaHHS B OY€pEeAM IpH MojJauve 3asdBJICHHS U TOKyMeHTOB B M®ILI npu
YCIIOBHHM PAaBHOMEPHOTO OOpaIleHUs 3asIBUTENEH B T€UEHUE IPUEMHOIO BPEMEHH HE
JOJDKEH MpeBbIIaTh 30 MUHYT.

2.4.6. IlpogoKUTENbHOCTH  IpueMa  (IpHEMOB)  JIOJDKHOCTHOTO — JIMIIA
(OTBETCTBEHHOIO CIIECLIMAIINCTA):

CpelHsAs. MPOJOJDKUTEIBLHOCTh IpueMa (MPUEMOB) 3asBUTENS  JIOHKHOCTHBIM
JUIOM (OTBETCTBEHHBIM CIIEIIUATUCTOM) COCTABIISIET 25 MUHYT.

2.5. IlepeueHb OCHOBaHUH ISl OTKAa3a B IPEAOCTABIEHUN MYHULIMIAIBHOMN YCIIyTH:
a) HeIpeJICTaBICHNE 3asiBUTENIEM JOKYMEHTOB, YKa3aHHBIX B 1II. 2.3.

0) mpenocTaBieHUE 3asBICHUS U JOKYMEHTOB HEYIIOJIHOMOYEHHBIM JIMIIOM;

B) OTCYTCTBHE€ Yy 3adBUTENISI 3aKOHHBIX OCHOBAaHMW Ha IPEIOCTaBICHUE
MYHULMIAIBHOW YCIYTH, B CIy4a€ HECOOTBETCTBUSl TpPEOOBAHUSAM, HU3JIOKEHHBIM B
nyHkre 1.5. (B 3aBUCHUMOCTH OT MYHUIMNAIBHOW YCIyTH) HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

I') HEJOCTOBEPHOCTh MPE/ICTABIICHHBIX 3asBUTEIEM JOKYMEHTOB, YKAa3aHHBIX B 1I. 2.3.

2.6. Ycnyra npenocTtaBiseTcs Ha 6€3B03Me3THOM OCHOBE.

2.7. OxkazaHue MYHUIUNAIBHOM YCIYTHM Tpa)xkgaHaM MOXET OCYIIECTBIATHCS
CIIyallMMH OPTaHOB MECTHOTO CaMOYNPABJICHUS W PaOOTHUKAMU YUYPEKICHUM,
YYAaCTBYIOIIMX B MPEJOCTABICHUH MYHUIIUNAIBHOW YCIyrH, W (WIU) JPYTrUMU
CHEIUATNCTaMH, O0JIaIal0IUMH HEOOXOUMBIMU 3HAHUSIMH, OIBITOM pabOThl U
MPUBJIEKAEMBIMU JUIsI TPEIOCTABICHUS MYHULIUIAIBHON YCITYTH.

2.8. Cayxamue OpraHoB MECTHOTO  CaMOYIPAaBICHHUS U YUPEKICHUH,
YYaCTBYIOIIMX B MPEJAOCTABICHUNM MYHULMNAIBHON YCIyrd, IPU MPEAOCTABICHUU
MYHULIMTATbHOMN YCIYyIH  PYKOBOJCTBYIOTCSI ~ TOJIOKEHHMSIMU  HACTOSILLIErO
AJIMUHHUCTPATUBHOTO PETJIaMEHTA.

2.9. Cayxamue OpraHoB  MECTHOTO  caMmMOyIpaBi€HUss UM  pabOTHUKHU
YUpPEXKIACHUH, YUaCTBYIOIIMX B MPEAOCTABICHUNM MYHHULMIAIBHON YCIYyTH, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTh 3a HCIIOJIHEHHE aJMHHHUCTPATUBHBIX MPOLEIYP
U CcOONIOZIGHHME  CPOKOB, YCTAHOBJIEHHBIX HACTOAIIUM AJIMHHUCTPATUBHBIM
PETrIAMEHTOM.

2.10. TpeboBaHus K OpraHU3alMK MPEJOCTABICHNUS MYHUILIUITATIHON YCIYTH.
I'padux mnpemocTaBiaeHUs MYHUIMNAIBHOW YyCIyrd (QOPMUPYETCS C YYETOM
rpaduka (pexuma) paboThI VCIIOJTHUTEIBbHOTO opraHa MECTHOTO
CaMOyNpaBJ€HUsA, YYaCTBYIOUIETO B NPEAOCTABICHUU MYHUIUNAIBHOW YCIyTd
npuseneH B [Ipunoxenue Ne 1 x Pernmamenty. Bpemsa npenocraBieHus mnepepbiBa
JUISL OTAbIXa W TUTAHUS CHYyXKalllMX YCTaHABIMBAETCS MpaBUJIAMH BHYTPEHHETO
TPYJIOBOTO pacHoOpsiIka OpraHa MECTHOIO CaMOYIPaBJIEHUS BHYTPHUIOPOICKOIO
MYHULUIATBHOTO oOpa3oBaHus, YYaCTBYIOIIETO B MIPENOCTABICHUN
MyHUIMNANbHOW yciyrd. ['paguk ux paboTbl MOXKET OBITh HW3MEHEH C YYETOM
MPUPOJHO-KIMMATUYECKUX YCIOBUM TEPPUTOPUH, Ipaduka (pexuma) IBUKEHUS
oOLIECTBEHHOTO TpaHcnopTa. [Ipuem mnonyyareneid MyHUIIMIAIBHON YCITYTH MOXKET
MIPOBOAUTBECA C MOMOLIBIO CHUCTEMBI AIEKTPOHHOTO OMOBELIEHHUS O MPEIOCTABICHUH
MyHULMOAIbHON ycimyru. Chykalmpii  opraHa  MECTHOTO  CaMOYyNpaBJIEHUS
BHYTPHUTOPOJICKOTO MYHHIIMITAIILHOTO 00pa30BaHUs, OCYIICCTBIISIFONINN (PYHKIUIO
[0 IPEAOCTABICHUI0O MYHULUIAIBHOW YCIYrdM, YCTHO WJIM IUCBMEHHO HM3BELIAET
IpaKJlaH O JJaTe€ U BPEMEHU MPEJOCTaBICHUS MyHUIUINAIbHOU yciayrd. [lomydarens



MYHULMIOAIBHOW YCIYyTH B CJIy4a€ HEBO3MOYKHOCTH IMOJYYEHUS MYHHUIIMIAIbHON
YCIYTHM B IPEUIaraéMblii CPOK CBOEBPEMEHHO YBEIOMIISIET paOOTHHKA OpraHa
MECTHOTO CaMOYIPAaBJIEHUS BHYTPUTOPOJACKOIO MYHHUIMIAIBHOTO OOpa3oBaHus,
OCYUIECTBIISIOIUN (PYHKIUIO [0 NPEIOCTaBICHUI0O MYHULMUIAIBHON YCIyru, u
COTJIAaCOBBIBAET C HHUM MPEIINOJIaraeMylo JaTy MPEJOCTABICHUS] MYHHUIIMITATbHON
ycinyrd. CnpaBouHble Tene(OHBbl HCIOJHUTENIBHOIO OpraHa WM YUYPEKIEHUs,
YYaCTBYIOIIETO B MPEJOCTABICHUM MYHULHUNAIBHOW YCIyrd MPUBEICHBI B
[Tpunoxxenue Ne 1 k Pernamenty.

2. 12. TpeboBanusi K 000PYyIOBAaHUIO MECT MPEAOCTABICHUS MYHHUITUTIATLHOM YCIYTH.
Ha tepputopun, npumneraromeid K 3JaHUSIM, B KOTOPBIX HAXOMSTCS MOMEUIECHUS
JUISE TIPEJIOCTABJICHHUS]  MYHHIIMIAIBHOW  yCIYTH, OOOpyAyIOTCS  MecTa Jiis
BO3MOYKHOCTH  IMapKOBKM aBTOTPAHCHOPTHBIX CpPeACTB. Bxox ©  BbIXOA W3
MOMEIICHUS I MPEJOCTABICHUS] MYHHIMIAIBHOM YCIYIM MOTYT 000pyAOBaThCs
NaHAyCaMH,  pPaCUIMPEHHBIMH  MPOXOJaMH,  NO3BOJISIIOUIMMU  00ECIEeUUTh
OecrnpenaTCTBEHHbIA JIOCTYNl HMHBAJIMAOB, BKJIKOYAas HWHBAIUIOB, HMCIHOJB3YIOIIHMX
KpeCIa-KOJISICKHU. Bxox u BbIXOA W3 TOMEUIEHUS s NPEIOCTaBICHUS
MYHUIUTIATBHOU YCIIYTH 000pYAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTeIISIMHU.

[Ipuem momyuareneid MYHULUIAIBHOW YCIYIM OCYLIECTBIIIETCS B 3anax
oOciyxuBaHus (MHGOPMAIIMOHHBIX 3ajlaX) WK CIENHUAIbHO BBIJACICHHBIX IS 3TUX
ejleld MOMENMICHUSIX — MeCTaX MPEAOCTABICHUS  MYHULMNAIbHOM  YCIYTH.
[Tomemienuss  AOMKHBI  OBITh ~ CHAOXEHBI COOTBETCTBYIOIIMMM YKa3aTeJsMU.
VYkazaTenu JOKHBI OBITh YETKHMMH, 3aMETHHIMA M TOHSTHBIMH JUIsSl TIOJTydaTenen
MYHULIMNAIBHON yclIyrd. B moMeleHusix i MNpeaoCTaBICHUS MYHUIUNAIBHOU
YCIYyrM  Ha  BHJHOM  MECTE€ pacloJlaraloTcs CXEMbl pPa3MENIEHUs CpPEICTB
MOKAPOTYILLIEHUS U ITyTeH 3BaKyaluy NOCeTUTENEN U paOOTHUKOB.

Paboune mecTta ciykalux OCHAILAIOTCS HACTOJBHBIMH TaOJMYKaMH C yKa3aHUEM
dbaMunuu, UMEHU, OTYECTBAa U JOJDKHOCTH WM CIyKalue 00ecreuynBaroTCs
JUYHBIMU HarpyAHbIMU ~ Kaproukamu (Oeimxamu). Ilomemienue TUISL
MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIyrH 00ecleurnBaeTcsi HEOOXOJUMbIMU IS
MPEJIOCTaBICHUSI MYHULUNAIBHON YCIyrH 000pyJ0BaHUEM (KoMIIBIOTEpaMU,
CPEACTBAMH 3JIEKTPOHHO-BBIYMCIUTEIBHON TEXHUKH, CPEICTBAMHU CBSI3U, BKIHOYAs
cetb MHTEpHET, OpPIrTEXHUKOW, ayauo- U BUJICOTEXHUKOW), KaHUEIIPCKUMU
MPUHAICKHOCTSIMU, UHQOPMAIIMOHHBIMH M METOJUYECKHMMH  MaTepHallaMH,
HarysIHOM  uWH(pOpMmaruen, CTyIbIMH ¥ CTOJIaMH, a TakkKe CHCTeMaMu
KOHJIUIIMOHUPOBaHUSL  (OXJIAXKJEHUSI W  HAarpeBaHusi) BO3/AyXa, CPEACTBAMHU
MOXKAPOTYUIEHHUSI W OITOBEIICHUS O BO3HUKHOBEHUM YPE3BbIYAMHON cuTyauuu. B
MecTax  MPEAOCTaBICHUS  MYHULUUNAIBHOM  yCIyI'H  IpeaycMaTpuBaeTcs
000pyI0OBaHUE JOCTYIIHBIX MECT OOILEro MOJIb30BaHUS (TyalleTOB) W XpaHEHUs
BEPXHEHN OACHKIbI IOCETUTEIIEH.

MecTta HaxoXJA€HHs OPraHOB MECTHOTO CaMOYIPaBJIEHUS BHYTPUTOPOACKUX
MYHULMTATBHBIX oOpa3oBaHuUid, Y4aCTBYIOIIUX B MPENOCTABIEHUN
MYHULIMNAIBHON  yciiyrd npuBeleHbl B [Ipwnoxkennn Ne 1 k PernmameHty u Ha
COOTBETCTBYIOIIEM caiiTe cetu IHTepHET.



III. AxMUHHMCTPAaTHBHBIE POLEAYPbI

1.Onucanne nocne0BaTeIbHOCTH IEUCTBUM MIPU MIPEAOCTABIEHUN MYHALIMIIATBHON
yCIIyru

3.1. MHcnonHeHwe MyHUIMMAIBHOM YCIyrM BKIIOYaeT B ceOs  Cleayrolme
aIMUHUCTPATUBHBIC TIPOLIETYPHI:

- MpUEM 3asBJICHUHN U IPOBEPKY JOKYMEHTOB I'pak/IaH;

- pEerucTpaIrio JOKYMEHTOB B KypHaJIe peruCTpalliy;

- NMPUHATHE PEIICHUS WIM TMOJTOTOBKA IMPOEKTAa PEelIeHUs O IPEAOCTABICHUU
MYHUITUTIATFHOU YCITYTH;

- TIPOBEPKY W MOATBEPKICHNE (OTKIOHEHNE) IPUHSITOTO PEIICHUS;

- MHPOPMHUPOBAHUE TPAKJAHWHA 00 MCIOJHEHWU MYHULMIAIBLHON yciayru (iaubo
OTKa3e B MPEJOCTABIICHUA MYHHUIIATIAILHON YCIyTH;

- KOHTPOJIb TPAaBOMEPHOCTH MIPUHATOTO PEIICHUS;

- BBIJAYY TPaXKIAHWHY COOTBETCTBYIOIIECTO JOKYMEHTA - BBIIMUCKH, CIIPABKH,
JIOTOBOpA U T.J. (B 3aBHCMMOCTH OT MYHHIIMIIAIbHON YCITyTH);

- TOpANOK oO0XajgoBaHUS JACUCTBUM (O€3MEMCTBUSI) JNODKHOCTHBIX JIMIl U
pEIIeHU, IPUHATHIX B X0J1€ UCTIOJIHCHHS MYyHUIIUITAIbBHOW YCIYTH.

2. Ilpuem 3asiBJI€HUI U MPOBEPKA MPEACTABIECHHBIX TOKYMEHTOB

3.2. OcHoBaHHMEM JUIsl Hauyajla KCIOJIHEHUS aJIMUHUCTPATUBHOW MPOLEAYpHI IO
npueMy 3asiBICHHNH M TPOBEPKE IJOKYMEHTOB SIBIISIETCS OOpallleHHe 3asBUTENS B
WCIIOJIHUTENIbHBII OpraH C MPEACTABICHHEM MOJHONO KOMIUIEKTAa JOKYMEHTOB,
HEOOXOJMMBIX ISl MPEIOCTaBICHUS TpaXKIaHaM MYHHULMIIAIIBHON YCIyTH.

3.3. OTBETCTBEHHBIM 3a BBINOJHEHUE JAHHOM AJIMUHUCTPATUBHOW IPOLETYPBI
ABJIETCS CIELMAIUCT, KOTOPBIA pEHIeHUEM PYKOBOJIUTENS HCIOIHUTEIBHOIO
opraHa JeJerupoBaH Ha KCIOJHEHUE NPOUEAYp IO MPEAOCTaBICHUIO JIAHHOMN
MYHUIIMNIATBHOM YCIYyTH (Jajnee - CIEIUANNCT).

3.4. Pezynbraramul BHINOJTHEHUS JAHHOU MPOLIEAYPHI SBIISIOTCS:

- TpOBEpPKAa MPEJACTABICHHBIX  3asBUTEIISIM  3asBJICHUS W  JOKYMEHTOB,
HEOOXOUMBIX MPEJIOCTABICHNS MYHULIUIIATBHON YCIYTH, B TOM YHUCIE JOKYMEHTOB,
YAOCTOBEPSIOLINX JINYHOCTD 3asSBUTEIIS;

- IPUEM JIOKYMEHTOB OT 3asBUTEJICH MO0 0TKa3 B MpUeMe JOKYMEHTOB;

- opmupoBaHMe mMakeTra JAOKYMEHTOB A O(QOpMIICHHUS JIMYHOTO Jeia 3asBUTEIS
B CJIy4yae NPHUHITHS PEIIEHUs M0 NPEJOCTABICHUIO0 MyHUIIUNAIBHON YCIYTH.

3.5. ®opmupoBaHUEe NakeTa JOKYMEHTOB JiJisi 0(DOPMIICHUSI JIMYHOTO JieJia 3asiBUTENS
B CJIy4ae NPUHATHUS MOJOXKHUTEIBHOIO PEIICHHS B CIIETYIOIIEM MOPSIKE:

- CIEUUATUCT YCTAHABIMBAET MPEAMET OOpalleHusi, MPOBEPSET JAOKYMEHTHI,
YAOCTOBEPSIOLINE JIUUYHOCTH 3asBUTEIICH, a TAK)KE TOJIHOMOYHUS MPEJCTaBUTENEH;

- Opu  TOpUEeME  JOKYMEHTOB  CIEUMAIUCT  OCYIIECTBIAECT  IPOBEPKY
MPE/ICTABIICHHBIX 3aBUTEISIMUA JOKYMEHTOB, & UMEHHO:

- HaJIM4YME BCEX HEOOXOAMMBIX JOKYMEHTOB JUIsl MPUHATHAA  PEIICHUS IO
IIPENOCTABICHUIO TpaKAaHaM MYHULUNAIBHOW YCIYTH B COOTBETCTBUM C
TpeOOBaHUSIMU HACTOSIIIETO PErilaMeHTa;



- NPaBWIBHOCTh YKa3aHHBIX B 3asBJICHUU JAHHBIX HAa HUX COOTBETCTBHE JAHHBIM
B [IPE/ICTABJICHHBIX JIOKYMEHTAX;

- OTCYTCTBME B 3aBJIICHHMM M JOKYMEHTAX HEYJOCTOBEPEHHBIX HWCIIPABIECHUU U
CEpbE3HBIX MOBPEKACHUHN, HAIMYME KOTOPBIX HE MO3BOJSET OAHO3HAYHO TOJIKOBATh
UX COJIEp’KAHUE;

- TpHU NPEIACTABICHUU 3asBUTEISIMU OpHUIMHAia JOKYMEHTAa M HE3aBEPEHHOM
KOIIMM JOKYMEHTa CIEUAJIMCT CBEPsSET KONMMM C TOJUIMHHUKOM Ka)KJIO0ro
JOKYMEHTa, 3aBepseT KaKIYI0 KOMHI0 C paclupoBKONW (pamMWiInM, MPOCTaBIIsAs
JaTy CBEpKH KOIMU M OpUTHMHAJA JOKYMEHTa, JInOo mTamnoM «Komus BepHay.
3.6. Ilpm oTcyTCTBHUM Yy 3asgBHTEIICH HEOOXOJMMBIX JOKYMEHTOB WM IIPH
HECOOTBETCTBUH TMPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHUSM, YyKa3aHHBIM B
nyHKkre 2.7.2.  AJMUHHCTPATHMBHOIO PErJaMEHTa, CHEHMAINCT  YBEIOMIISAET
3asiBUTENIEM O HAJIWYUU BBIABICHHBIX OOCTOSITENBCTB, NPEMATCTBYIOUIUX MPUEMY
MIPEICTABIICHHBIX JOKYMEHTOB. B 3TOM cilydyae creuuaaucT OObSICHSET 3asiBUTEISIM
CYyTb  BBISIBJIEHHBIX HECOOTBETCTBHII B  MPEACTABICHHBIX JOKyMEHTaXx U
npeajaraeT NpUHATb MEphl [0 MX YCTPAHEHHUIO, YyKa3blBas JEUCTBUS M UX
MOCJIEIOBATENBHOCTb, KOTOpBIE JOJKHBI COBEpIIUTh 3asBuTenu. [lo mpockbe
3asIBUTEJIEH CIIEHMAIMCT MOXKET YKa3aTb IEPEYEHb ICHCTBHUN B MIMCbMEHHOM BUJE.

3. PerucTpanusi JOKyMEHTOB B )KypHaJie PETUCTPALIMU 3asIBJICHUA U PEUICHUN O
[IPEIOCTABIEHUA MYHULIUIIAJIbHON YCIIyTH

3.7. OcHoBaHMEM /I Hayaja HWCIOJHEHHS aJMUHUCTPATUBHOM MpOLEIypHl IO
pPEerucTpaluy JOKyMEHTOB B KypHalle pEerucTpanuu sBiseTcs (akT 3aBepIleHUs
aJIMUHUCTPATUBHON MPOLIEAYPHI [0 MPUEMY 3asIBICHHUIN U POBEPKE JOKYMEHTOB.
3.7.1. I[lony4yeHue JOKYMEHTOB OT 3asBUTENS (PUKCUPYETCA B )KypHAJIE PETUCTpaLUU.
3.7.2. XKypHal peructpamnuu J0JHKEH COAEPKATh CIECAYIOIINE CBEICHUS:

- IOPSIAKOBBIN HOMED;

- 1aTy oOpallleHus;

- (hamumuro, UM, OTYECTBO;

- aJlpec MeCTa JKUTEIbCTBA;

- 1aTy BBIHECEHMSI PEIIEHUS O MPEJOCTABICHUY MYHHULIUIIAIBHON YCIIYTH;

- IpUMEYaHUE.

3.8. XKypnan peructpanuu A0JKE€H OBITH IPOHYMEPOBaH, MPOIIHYPOBaH, CKPEIJIeH
Ne4yaTblo, IMOANUCHIO  PYKOBOJAUTENSI  OpraHa  MECTHOIO  CaMOYIpaBJICHUS.
Hymepamuss B KypHaje perucTpaluud BEIETCS €XKErogHO, IOCIIEeI0BaTENbHO,
HayMHas C I[EepBOr0 HOMEpPA CO CKBO3HOM Hymepanued. Bce wncnpaBneHuss B
JKypHajle perucTpaluy JOJDKHBI OBITh OrOBOpPEHbl HaAnmuchio «McrpaBieHHOMY
BEPUTH» U MOJATBEPKICHBI IEYATHIO.

3.9. Cneumanuct ¢GopMuUpyeT TMakeT JOKYMEHTOB (BKJouas 3asBICHHE U
JOKYMEHTBI, HEOOXOAUMBbIE JUIsl MPUHATHAA  PEIIeHUHd O  MpeAoCTaBIICHUU
MYHMIMIIAJIBHOW YCIYTH U MOCIEAYIOMEro opOpMIIEHHUS JIUUHOTO JIea 3asiBUTENs).
3.10. Bpems BBINOJHEHHs JAHHOW aJIMHUHHUCTPATUBHOM IIPOLIEIYpPHl COCTABIISET
He Ooznee 10 MUHYT.



[ToaroToBKa MPOEKTA PEUICHUS O MPEIOCTABICHIH MYHUIIUITAILHON YCITyTH
MIPEIOCTaBICHUE HATYPATbHOM MOMOIIM MaJIO0OECTICUeHHBIM TpaXKIaHaM,
HaXOJISAITUMCS B TPYTHOH KH3HEHHOHN CUTYaIlllH, HApYIIAIOMEeH KU3HEIeATeIbHOCTD
rpaKJaHUHA, KOTOPYIO OH HE MOXKET MPEO0JIETh CAMOCTOATEILHO, B BUC
oOecIieueHNsT TOILTUBOM

3.11. OcHoBaHMeM mJi1 Hayaja MUCIOJHEHUS aIMHUHUCTPATUBHOW MPOLEAYPHI MO
MPEJIOCTABICHUI0O  MYHHUIMIIAIBLHOM  yClayru  siBisieTcss  (akT — 3aBeplIeHUs
aJMUHUCTPATUBHOW IMpOLEAypbl IO PErucTpaluyd JOKYMEHTOB B JKypHaJe
perucTpanuu.

3.12. OTBETCTBEHHBIM 3a BBINOJHEHHE JAHHOW AaJIMUHUCTPATUBHOW MPOLETYpPbI
ABJIAETCS JIOJDKHOCTHOE JIMIO MeCTHOM — aJIMHHHCTpalMyd  BHYTPUTOPOJCKOIO
MyHULIMNAIBHOTO oOpa3zoBanus CaHkT-IleTepOypra ropona 3eaeHOTropceK.

3.13. BpeMs BBINOJHEHUS JaHHOM MPOLIeAYyPhl cOCcTaBseT He Ooiee 30 aHEl.
PesynpraTaMu  gaHHOW  MpoOLEAYyphl  SABISIFOTCSA:  MNPUHATUE  PEIICHUS O
BO3MOYKHOCTH HWJIM HEBO3MOXHOCTH BBITTOJIHEHUS 3a5BKHU.

3.14. IIpu nOAroTOBKE MPOEKTA PELICHUS IO NPEIOCTABICHUIO YCIYTH CIIELIUATHUCT:
- IPOBEPSIET NAHHBIC 3aSBUTEINS U IPEACTABICHHBIE UM CBEACHUS;

- QHaJIU3HUPYET JaHHbIEC, IPEACTABICHHBIE 3asSBUTENIEM, C LIEJIbIO ONPEIEICHUs IIpaB
3asBUTENII HA  [OJYYEHUE MYHULUNAIBHOM  YCIYyIM B  COOTBETCTBUU C
JNEUCTBYIOIIMMH HOPMAaTUBHBIMU JOKYMEHTaMHU.

3.15. B ciyyae oTka3a B MpeOCTAaBICHUM MYHUIUIAIBLHON ycIyru (QopMupyer
OTKa3HOE JINYHOE JIeJ0, B KOTOPOE BKIIIOYAIOTCSA MPOEKT pelieHus o0 OTKa3e B
MPEACTABICHUH 3asBUTEI0 MyHULUIIATBHOW YCIyTH.

3.16. JIoJpKHOCTHOE JIMIIO, MOArOTOBUBIIMM MPOEKT PEIICHUS, IMOANNUCHIBAET €ro U
IepefaeT JMYHOE JEN0 3asABUTENS HAa INPOBEPKY M COIJJACOBAHME  JIULLY,
OTBETCTBEHHOMY 3a JAaHHOE HAalpaBlieHUE PabOTHI.

4. KoHTpOJIb MPaBOMEPHOCTH MPUHATHIX PELIEHUN O IPEAOCTABIEHNUN HATYPaIbHON
IIOMOIIIM MaJI000€CTIEYEHHBIM I'paXk/laHaM, HAXOAAIUMCS B TPYAHOH KU3HEHHON
CUTYyall, HapyIIAKOLIEH KU3HEACATEIbHOCTh IPaXk1aHNHA, KOTOPYIO OH HE MOXKET
IPEO0JIETh CAMOCTOSTENBHO, B BUI€ 00€CIIEYEHUs] TOIUINBOM

4.1. OcHoBaHHWEM MJiI MCHOJHEHUS AJIMUHUCTPATUBHOW MpOUEIYypbl MO
KOHTPOJIO IPABOMEPHOCTH MPHUHATHIX PELICHUN MPEIOCTABICHUS MYHHUIMNAIbHON
YCIIYTH SIBJISIETCS] BBIOOPOYHAs TPOBEPKA IO MPABOMEPHOCTH MPUHATHIX PEILICHHI.
4.2. OTBETCTBEHHBIM 3a BBIIOJHEHUE JaHHOW aJMUHHCTPATHUBHOM IPOLETYPHI
ABJISCTCS 3aMecTuTeNnb [7aBpl MeECTHOM aIMHHUCTPALIMKM BHYTPUTOPOJCKOTO
MyHULIMIATBHOTO 00pa3oBanusi CaHkT-IleTepOypra ropoj 3e1eHOropekK.

4.3. Bpemsi BBINOJHEHUS MPOLEAYpPbl MO MPOBEPKE MPABOMEPHOCTH MPHUHATHIX
penieHuit cocrapisier He Oonee 10 nHel co AHS Hayajna IUIAHOBOM MPOBEPKU B
COOTBETCTBUM C TPHUHATHIM IPapUKOM MPOBEPOK.

4.4. Pe3ynbTaTaMu BBIIIOJHEHHUS JAHHOW MPOLETYPHI SABISIOTCS:

- BBUIBJICHME HENPABOMEPHO NPHUHATBIX PEIIEHHMH [0  HPEAOCTaBICHUIO
MYHMIIMIIAJIBHOW YCIYTH, M Jpyrux omuOoKk (HapyuieHuil) B paboTe opraHa



MECTHOTO CaMOYIpPABJIEHUS BHYTPUTOPOACKOTO MYHHUIMIAIBHOTO 00pa3oBaHUs
WIN YUYPEKIEHUS, YYACTBYIOLIETO B MPEIOCTABICHUU MYyHUIIMIAIBHONU YCIYyTH.

- PEKOMEHJALMK OTHAeNy 1O OJaroyCTpOWCTBY M O3CJICHEHHIO TEPPUTOPUU
MyHUIMOAIBHOTO OOpa3oBaHuss MeCTHOM aAMUHUCTpALMM  BHYTPUTOPOJCKOIO
MYHHIUIIAIBHOTO obOpazoBanus Cankrt-IleTepOypra ropoji 3eJIeHOropcK,
CHELUANINCTAM YUYPEXKICHHs, YYacCTBYIOUIETO B IPEJOCTABICHUA MYHHIHUIIAIBHON
YCIIyTH MO YCTPAHEHUIO BbISIBICHHBIX HEIPABOMEPHO MPUHSTHIX PEILIEHUHN U OIIHOOK.
4.5. ITo pe3ynpTaTtam MpOBEPKU COCTABISIETCS COOTBETCTBYIOIIAS CIIPaBKa, B KOTOPOW
OTpaXKaroTCsA:

- LIeJIb ITIPOBEPKHU;

- KOJIMYECTBO MPOBEPEHHBIX PEIICHHUI;

- KOJIMYECTBO BBIABICHHBIX OLINOOK (HapyIIeHUN);

- JaHHble 1O HempaBoMepHO mnpuHATBIM pemeHusM (O.M.O. nomyuarens
MYHUIUOAIBHON yCiIyrd, No JUYHOrO JieNa, XapakTep OUIMOKY (HapylIeHus);

- PEKOMEHJIallMU U CPOKH M0 YCTPAHEHUIO BBISIBICHHBIX OLIMOOK (HAPYIICHH).

4.6. 3amecturens I'maBel  MecTHOM — aIMHHHUCTPAlMd  BHYTPUTOPOACKOIO
MyHULIIMNAIbHOTO  oOpa3zoBanusi  Cankt-IlerepOypra  ropoa  3eleHOTOPCK
OCYLIECTBJISIET ~ KOHTPOJIb ~ HaJ  yCTpaHeHHMeM  MecTHOM  aJIMHUHHCTpaluu
BHYTPUTOPOJCKOTO MYyHHMIMIAAbHOrOo oOpa3oBanusa Cankr-llerepObypra ropon
3€JICHOTOPCK | YUPEKACHUSIMU, Y4aCTBYIOIIHX B IIPEIOCTaBICHUN
MYHMIIMIIAJIbHON YCIIyTH, BBISBIEHHBIX OIIMOOK (HapyIICHUH).

5. Iopsimok o6kamoBaHus AeiCTBUN (0€3CHCTBHUS) JOMKHOCTHBIX JIUIT
U PEIICHU, TPUHATHIX B X0J1¢ UCIIOJIHCHHSI MYHUIIUITAILHON YCITyTH.
dopma ka00bl Ha NEUCTBUS TOTKHOCTHBIX JIUIT

5.1. Tlonydarenu MyHUUUNAIBHOM YyCIYyrd HMMEIOT TIpaBO Ha 00KaJlOBaHUE
nercTBUil (0e31eUCTBUA) JOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOW OpraHu3aldd B
J0CYJIeOHOM U CyAcOHOM MOpPSJIKE.

5.2. T'paxxpaHe, WMEIOIIME TMPABO Ha MPEAOCTABICHHUE MYHUIMIAIBLHON YCIyTH,
B COOTBETCTBHMU C HACTOSIIUM pPErIaMEHTOM BIpaBe O0KaJIOBAaTh B JIOCYACOHOM
TOpsiJIKE:

- OTKa3 B MpUeME€ JIOKYMEHTOB Ha OKa3aHHWE HaTypaJIbHOH  IOMOIIHU
MaJi000eCTICUeHHBIM TPaK/IaHaM, HaXOJAIIUMCS B TPYJHOM )KM3HCHHOW CHUTYaIlHH,
Hapyllalomend XKU3HEACATEIbHOCTh TIPaXJaHUHA, KOTOPYHO OH HE  MOXET
MPEOJI0JIETh CaMOCTOSITENIbHO, B BHAEC OOCCTIICUCHUS TOTITMBOM;

- OTKa3 3asgBUTEII0 B TMPEJOCTABICHUU YCIYTrd IO OKa3aHUIO HaTypalbHOU
MOMOIIM MaJIo0OECTICYEHHBIM TpakJaHaM, HaXOASIIUMCS B TPYJHOW >KU3HEHHOU
CUTyalliy, HApyIIAIOlIeW >KU3HENEATCIIbHOCTh TpaKJIaHWMHA, KOTOPYID OH He
MOXET TPEOJI0JETh CaMOCTOSITEILHO, B BHUJIE 00ECIIEYEHUS TOILIIUBOM;

- OTKa3 3as{BUTEIII0 B MPEJOCTABICHUHW MOTHBHPOBAHHOTO PEIICHHUS IO OTKa3zy B
MPE0CTaBICHUN YCIYTH;

- HEOOOCHOBAHHOE 3aTATUBAaHUE YCTaHOBJICHHBIX HACTOSIIAM
aIMUHHUCTPATUBHBIM

pEeriIaMeHTOM CpPOKOB OCYIIECTBJICHUS aIMUHUCTPATUBHBIX TMPOLEAYP, a TaKKe
npyrue aercTBus (0e31elCTBUE) U PEIICHUS OpraHOB MECTHOTO CaMOyIIpaBJICHHUS,



5.3. HeoOocHOBaHHOE 3aTSATMBaHUE YCTAHOBIICHHBIX HACTOSALIUM PETrJIAMEHTOM
CPOKOB OCYIIECTBJIEHHUS aJMUHUCTPATHBHBIX Hpouenyp (OKa3aHus YChyr), a
TaKKe JApyrue nerctBus (Oe3nelcTBHE) U pelIeHUsl JOHKHOCTHBIX JIMI] OpraHa
MECTHOTO CaMOYyMIpaBJIEHHUs, YYacCTBYIOIIETO B MPEIOCTABICHUH MYHUIIUITAIBHOM
YCIYTd MOTYT OBITh O0aJOBaHBI TPaKJIaHAMH IyTEeM TMOJaud >KAJIOObI Ha UMS
['maBpl  MecTHOM ~ aAMUHHUCTpAlMd  BHYTPUTOPOJCKOTO  MYHHIIMIAIBHOIO
oOpazoBanus Cankr-IlerepOypra ropos 3e1eHOropek, a Takxe B Cy/Ie.

5.4. )Kano6sl MOryT OBITH MOJAHBI B YCTHOM WM MHUCHBMEHHOH ¢opme, a Takke
B (dopme 3neKTpoHHBIX coobmieHuil. XKamoba (mpeTeH3us) MOXKET ObITh MOJaHa
3asiBUTEJIEM, TpaBa KOTOPOTO HAPYIIECHBI, a TaKXe IO MPOChOe 3asBUTENS €ro
MpPEACTABUTENIEM, YbH I[OJHOMOYHUS YJAOCTOBEPEHbl B YCTAHOBIEHHOM 3aKOHOM
nopsizke. JKamo6a (mpeTeH3us) MOXKET OBITh MOJJaHa B TEUYCHUE TPEX MECSIICB CO JTHSA,
KOI'/Ia 3asIBUTENb y3HAI WM JOJDKEH ObUT Y3HATh O HApYLIEHUU CBOMX IPAaB.

5.5. B yctHOll ¢opme xanoObl paccMaTpUBAIOTCS MO OOIIEMY MpPaBUIY B XOJ€
JUYHOIO MpuemMa TpaxaaH ['ymaBoil MeCTHOM aAMUHHCTpalUM BHYTPUTOPOJICKOTO
MyHULIMIATBHOTO 00pa3oBanusi CaHkT-IleTepOypra ropos 3e1eHOropekK.

5.6. B xoae nUYHOro mpueMa rpakJaHUHY MOXXET OBbITh OTKa3aHO B JaJbHEHIIeM
PacCMOTPEHUH KaT00bl, €CITU €My paHee ObLI IaH OTBET MO CYIIECTBY MOCTaBIEHHBIX
B ’ao0e BOMPOCOB.

5.7. TlucbmenHas >xajioba MOXET OBITh II0JJaHAa B XOJI€ JIMYHOTO TMpHeMa B
COOTBETCTBHM C TpayKOM JIMYHOTO TpHeMa, JUOO HaIpaBjeHa MO IOYTe, WIIU
nepeaHa OTBETCTBEHHOMY 3a paboTy C OOpamieHusIMU TPaxjaH COTPYIHUKY
YIIOJITHOMOUYEHHOW OpraHu3alu.

5.8. B nuceMeHHOM kano0e rpakJJaHuH yKa3bIBAET:

- HAMMEHOBAHUE OpraHa, B KOTOPHIN HaIpaBIISIETCsl MMCbMEHHA Kallooa,

- CBOIO (pamMuIuIO, UM, OTUECTBO (MOCTIEHEE — IPU HATUYUH),

- TIOYTOBBIA ajpec, MO KOTOPOMY JOJKHBI OBITh HAINpaBJE€HBl OTBET,
YBEJIOMJIICHHE O Mepeajipecaliu kanoosbl,

- CyThb XaJoObl, T.e. TpeOOBaHMWS JUIA, MOAAIOUIETO >Kajdol0y, W OCHOBAHUSA, IO
KOTOPBIM 3asiBUTENIb CUUTAET PEIICHUE M0 COOTBETCTBYIOIIEMY €Iy HEMPABUIbHBIM,
- CTaBUT JIMYHYIO TOJIIUCH U JaTy.

XKanoba (mperensus) peructpupyercsi B TeueHre 10 MUHYT 10 ee MOoJTyYeHUH.
3asgBUTENI0 Bpy4aeTcs (B Ciy4ae JIMYHOTO TIPEJICTABIEHUS JKaloObl) WIU
HarpasiisieTcs: (B ciaydae NHUCHbMEHHOTO NPEACTABICHUS WM MPEJACTABICHUS IO
AJIEKTPOHHOM  MOYTE)  3aBEPEHHOE YBEJOMIICHHE O PErucTpaluud MNpeTeH3UU
(kayo0bl) € yKa3aHMEM BpPEMEHUM U JaThl PETUCTpallUM, a TaKxke Jula,
OCYLIECTBUBILEIO PErUCTpalio. B cilydae mporycka Mo YBaKUTEJIbHON MPUYHMHE
CpOKa MOJauM >KajoObl 3TOT CPOK 10 3asBJICHHUIO JIMIA, MOAAIOUIEr0 Xajlooy,
MOXET OBITh BOCCTAHOBJICH. YBAXKHUTEIBHOM MPUYMHON MOTYT CUMUTATHCS, B
YaCTHOCTH, Jt0ObIe OOCTOSITENhCTBA, 3aTPYJHUBIIHME MOJTydyeHHe uHpopMamuu 06
00>KaJIOBAaHHBIX JCHCTBUIX (PEUICHUSIX) U UX TTOCJICICTBUSX.

5.9. B ciyuyae HeoOXOIMMOCTH B MOATBEP)KJIECHUE CBOUX JIOBOJAOB TpakIaHUH
MpUJIaraeT K MUCbMEHHOM Kajlo0e TOKYMEHThI U MaTepuaibl TUO0 UX KOMHUH.

Jns  paccMOTpeHMsi IIpEeTeH3ui 3asBuTelled B MeCTHOW  aJIMUHUCTpALUU
MyHULIMNAIbHOTO  oOpaszoBanusi  Caskt-IlerepOypra  ropox  3elIeHOTOPCK
dopmupyercst Komuccust mo paccMOTpeHUIO xaioo.



5.10. Kaxngplii rpaxgaHuH MMEET IPaBO IMOIY4YHUTh, a MecTHas aAMWUHUCTPALHS
BHYTPUTOPOJICKOTO MYyHHUIUNAIbHOTO oOpa3oBanusi Cankt-IlerepOypra  ropon
3eJIEHOrOPCK U €€ JIOJDKHOCTHBIE JHIa 00sA3aHbl €My MpPeJOCTaBUTh BO3MOKHOCTh
O3HAKOMJIEHUS c NOKyMEHTAMHU U MaTepHalaMH, HEIMOCPEACTBEHHO
3aTparvBalOllMMUA €ro IpaBa M CBOOOJbI, €CIU HET YCTAaHOBJICHHBIX
(denepanbHbBIM 3aKOHOM OIPAaHMYEHHUH HAa MHPOPMAIUIO, COAEPXKAILLYIOCS B 3THUX
JOKYMEHTAaX W MaTepHaJIax.

COI'VIACOBAHO:

[MPUIJIOXXEHUE Ne 1

K aAMAHUCTPATUBHOMY PETJIAMEHTY

MPEAOCTaBICHUS MYHULUIIAIbHOU YCIyTH

M0 OKA3aHUIO HATypaJIbHOW MOMOIIU
MaJIo00ECTIEYeHHBIM IpakIaHaM,

HaxoAIIMMCS B TPYTHOW KU3HEHHOW CHTYyalluH,
HapyILIAOIIEH )KU3HEACATEIIBHOCTD IPAKIaHUHA,
KOTOPYIO OH HE MOKET MIPEOJI0JIETh CAMOCTOSTEIBHO,
B BUjIe 00€CIeYeHNs TOTUTMBOM

ITouToBBIH aapec, CIPaBOYHbIE TeJIE(POHBbI, aApec JJIeKTPOHHOMN NMOYThI M Yachl IpHeMa
MecTHO aIMUHUCTPALMH BHYTPHUIOPOJICKOI0 MyYHHIMIIAJIBHOT O
oopasoBanns Cankr-IlerepOypra ropoa 3eseHoOropck
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IMPUIJIOXKEHUE Ne 2

K aAMUHUCTPATUBHOMY PCIIIaMCHTY

MPEAOCTABICHUS MyHULIUIIAJBbHON YCIIYTH

10 OKa3aHMIO HATypaJIbHOU MOMOILIU
MaJI000€CTIEYeHHBIM I'pakIaHaM,

HaxOoAIIMMCS B TPYIHOU KU3HEHHOW CHUTYyalluH,
HapyILIAOIIEH KU3HEACATEIbHOCTD IPaXK1aHNHA,
KOTOPYIO OH HE MOXET IIPEOJ0JIETh CAMOCTOATEIBHO,
B BU/ie 00ecreyeHns TOIUIMBOM

3asBIeHUE MIPUHSTO: B
(HaMMEHOBaHHE OpraHa MECTHOTO CaMOYIPaBJICHUSI)
(mara)
¥ 3aPETUCTPHPOBAHO ot P.
oz Ne H.
O.
Anpec MecTa JKUTEIbCTBA (TIPEObIBaHMSA): HHICKC
Crenmanucr:
TEJ. JIOM. Ten. pao.
MacCIopT: CEpPUs No
KEM BbIJIaH
JaTa BbLIa4Yn
JAaTa pOoKACHUA 3asiBUTCIIA
anpec U TeneoH (PaKTUIECKOro MECTa MPOKHBAHHS
3AABIEHMNE
IIpOmLY .
Hara « » 20 1. [Tonnuce 3asBuTENS
3asBICHNUE U TOKYMEHTBI
rp.
[Tpunsn « » 20 r. Ne

Iloamuce cnenuanucra




MTPUJIOKEHUE Ne 3
K aIMMHUCTPATUBHOMY PETJIAMEHTY
OpEaAOCTABIICHU MYHHHHHaﬂLHOﬁ yciayru
110 OKa3aHUIO HATYPaJIbHOW MTOMOIIH
MaJIo00ECIICYeHHBIM TpakJaHaM,
HaxOoJAIIUMCSI B TPYAHOU KU3HEHHOM CUTYaIlUH,
HapYIIAOIIEH KU3HEACITSITLHOCTh TPaX/IaHNHA,
KOTOPYIO OH HE MOXKET MPEOI0JIETh CAMOCTOATEIBHO,
B BHJIc 00CCIICUCHHUS TOIIMBOM
bnoxk cxema MOoCJICAOBATCIIBHOCTH aIMUHUCTPATHBHBIX I[GﬁCTBPIﬁ
IIpH MPEIOCTaBICHUY MYHULIMTIAIBHOW YCIIyTH
10 OKA3aHHUI0 HATYPAJbHON MOMOIIH MAJI000eCTIeYeHHbIM IPaKIaHAM, HAXOAAIIMMCS B TPYAHOM KU3HEHHON CUTyalnH,
Hapymalomeﬁ KU3HCACATEC/IbHOCTD I'PAKIAHNHA, KOTOPYIO OH HE MOZKET NMPE€010J€Th CAMOCTOATEC/ILHO,

B BUJIe 00ecleYeHUus TOILINBOM

| 3asBUTENb | Ilomaya 3asBICHUST ¥ JOKYMEHTOB |
\4 Cpok
Hcnomaurens Bun pa6ot
BBITIOJTHCHUS

CTpyKTypHOE MOApa3aeieHue MECTHON Perucrpanus BXoasamux JOKyMEHTOB, HanpaBjeHue [ 1aBe MecTHON agMUHHUCTpAIIUU
aIMUHUCTPAINH, YITOJTHOMOYEHHOE MPOU3BOIUTH (ero 3aMecTUTEITIO) 1 neHb
IIPUEM U PETUCTPALIMIO 3asIBICHUN U 00paleHHU
I'maBa MecTHOM aqMUHUCTpAIH (3aMECTUTEND) PaccmoTpenue JOKyMEHTOB M HANpaBJIEHUE 3a/1aHUsI B CTPYKTYPHOE MOApPA3ACIICHUE 1

JUIS ICITOJTHCHUS ACHD
MyHUITUTIATBHBIA CITY)KAIMN, B YbH JOJKHOCTHBIE | [IpoBepka HaMuus 00CTOATENHCTB, HEOOXOAMMBIX ISl PETOCTABICHHS 15 nuent
00513aHHOCTH BXOJIUT PACCMOTPEHHUE 3asBICHUIN 00 HaTypaJbHOM TTOMOIIK B BHUJIE 00€CTICUCHUS TOTIITMBOM.
OKa3aHUH TIOMOIIY MajJ000eCIeYeHHBIM rpakianaM | [IpuHsATHE pemenne o mpeaoCcTaBIeHNUH MO0 HE TTPEIOCTaBICHUN HATypalTbHOMN

ITOMOIIIH

MMpCaOCTaBJICHUC HC TIPpCOOCTABJICHUC



MyHumnanbHbIi Omnpenenenue oobema 5 MynununansHselii ciyxamui, | Ilonroroska 5
CIyXalui, B YbH MPEAO0CTABIIAEMOr0 TBEPIOIO TOTUIUBA. JHEH B YbU JOJIKHOCTHBIE MOTUBHUPOBAHHOTO OTBETA JHEH
JIOJ>KHOCTHBIE [ToaroroBka oTBETa O MPEIOCTABICHUN 00s13aHHOCTH BXOJIUT 3asIBUTEIIO C YKa3aHUEM
00S13aHHOCTH BXOAHWT | HATypajJbHOW MOMOIIIH. paccMOTpeHHe 3asiBICHUN 00 | MPUYUH MO KOTOPBIM eMY
paccMOTpeHue Hanpasnenue cBenennii o OKa3aHUH MOMOIIHN OTKa3aHO B MMPEIOCTABICHUU
3asBIIEHUN 00 MPEAOCTaBICHUH TOIUIMBA B Mano00ecre4eHHbIM HaTypajJbHON OMOIIHU
OKa3aHUH TTOMOIIN CTPYKTYPHO€ NOAPA3AECIECHUE, B UbH rpaxJaaHam
Mao00ecreYeHHbIM | (YHKIIMOHAIbHbBIE 0053aHHOCTH BXOJIUT
rpakJIaHaM OCYUIIECTBJIEHUE 3aKyIIOK TBEPIOIO
TOILIMBA.
MyHuULMNaIbHBIN CYKallUi, | 3aKII0YEHHE TOrOBOpa s 20 I'maBa MecTHOUM aAMUHATTPRIINT IMonmucanue 1 neun
B UbH JIOJKHOCTHBIE MIPHOOPETEHUS TBEPIOTO JHEU OTBETA 3aBUTEIIO
00513aHHOCTH BXOJIUT TOIUIMBA 11 OKa3aHUS
OCYILIECTBJIEHUE 3aKYIIOK TOMOIM 3asBUTEIIO.
TBEPJIOTO TOIINBA
MyHunmnanbHbIi cnyxammid, | IlogroroBka cooOmeHus CrtpyKTypHOE NIOApa3AeIeHHUE, B Ub1 Perucrpanus 1 nenn
B YbU JOJIKHOCTHBIE 3asBUTENIO O CPOKAX U JOJIKHOCTHBIE 00S3aHHOCTH BXOAUT OTBETA
00sI3aHHOCTH BXOJHT MOPSAJKE MOJIYUEHUS perucrpaunus OTBETOB
OCYILIECTBJIEHUE 3aKYTOK TBEPJOr0 TOILJIUBA.
TBEPJIOTrO TOILIUB
MyHuIMnanbHbIN CIyKalllui, B YbH Brigaua orBeTa 1 nesun
JOJKHOCTHBIC 00SI3aHHOCTH BXOIHT 3asiBUTENIO (JT0O
paccMOTpeHUE 3asiBICHUN 00 OKa3aHUU HallpaBJeHUE
TTOMOIIM MaJI000ECTICYSHHBIM TpaXJIaHaM MIOYTOM)
['maBa MecTHOM agMUHUCTpALIMI [Tonmucanue cooOUICHHST 3asiBUTEIIO 1 neHp
CtpyKkTypHOE TIo/Ipa3jieJicHue, B Yb1 Peructpanus coobmieHus 1 nenn
JIOJIKHOCTHBIC 00SI3aHHOCTH BXOJUT




perucTpanys OTBETOB

MyHULMDATBHBIN CIYKAIUi, B YbH
JIOJDKHOCTHBIE 00S13aHHOCTH BXOIUT
OCYILECTBJIEHUE 3aKYIIOK TBEPAOTO
TOIUIMBA

Brimaua otBeta 3asBuUTENIO (JINOO HANIPABIEHUE TTOYTOM)

1 neun




